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Bxoa B cuctemy Onmmn

Mpu BXo4e B KOMMAEKCHYO WMHPOPMaLMOH-

onn,/ n 9 ; ' Hyto cuctemy (KMC) OTMMI HeobxoaMmMo yKasaTb
(4 CBOE CUCTEMHOE UMA M Napo/b. 10 yKa3aHHbIM
Mepopmmine SR [laHHbIM MPOrPaMma BbINOJIHAET MOUCK B CBOEM
CNWCKe Noab3oBaTeNen 1 NpeaocTaBAseT CooTBeT-
nonesosatens  [[E TG CTBYIOLLMIA AOCTYMN K NOACMCTEMAM U MOZY/IAM.

MNocne BBOAA CUCTEMHOrO MMeEHM Heobxo-
AMMO HaxaTb Knasully <Tab>, 4yTobbl nepentn B
none "Maposb", BBECTM MNapo/ib, 3aTEM HaXKaTb
knasuwy <Enter> uan kHonky BOUTH.

Mporpamma 3anoMMHAET CeTeBOE MMSA MOJb-
30BaTens, NocAeAHNM pa3 BXOAMBLUErO B CUCTEMY Ha AaHHOM paboyem MecTe, NO3TOMY, Yalle BCero,
no/sb3oBaTeNto NoTpebyeTca BBOAWUTL TONbKO Napoib. BBOAMMbBIN Naponb He oTobparkaeTca, NosToMy
npu BBoAe 0bpaTnTe BHMMaHME Ha PACKNaAKy KNaBMaTypbl M COCTOAHWE MepeKNtoYaTens KaasmaTypbl
Caps Lock. Tun packnaaku (pycckuii UM aHIAMMCKMIM) oToBpaXkaeTca COOTBETCTBYOWEN Haanncbio (En
nnn Ru) cnpasa ot nona "Maponb". CeTeBoe MMA M Napo/b HYXKHO BBOAMTbL C Y4ETOM PErmcTpa, T.e.
NPONUCHbIE M CTPOYHbIE BYKBbI CYMTAIOTCA PAa3HbIMKM CUMBOAMMU.

Haanuck: «ba3a AaHHbIX» BCeraa noadYepKHyTa CHM3Y. ECIM KNMKHYTb NO HEeW N1eBOM KHOMKOM OT-
KPOETCA CMMCOK C NepeYyHemM HaCTPOEHHbIX MCTOYHMKOB. M3 cnnucka MOXKHO A06aBUTb M yAaAUTb 3anu-
cu. Mpn obaBNEHMN OTKPLIBAETCA PEKUM «AAMUHUCTPATOP MCTOYHMKOB AaHHbIX ODBC»

OpaH:KeBas KHOMKa C KPeCTUKOM B BEPXHEM Yr/ly CTapTOBOW CTPaHMLbl NpeaHasHavyeHa Ans oT-
Ka3a oT BxoAa B cuctemy Onmmn. HasBaHWe UCTOYHMKA AaHHbIX OTobparkaeTcs Huke nona "Maponb".
Mocne BbIOOpPa MCTOYHMKA [A@HHbIX, NPOrpPaMma 3aNnoOMMHAET ero M NOBTOPHO BbIDOP BbINOAHATL He
Haz0. ECIM MCTOYHUK AaHHbIX HE HAaCTPOEH MM Bbi3bIBAET COMHEHMe, ceayeT 06paTUTbCs K aaMUHK-
CTpaToOpPy CUCTEMBI.

Ecnn Bbl owinberech B UMEHM NOAb30BaTENA AW MNOb30BaTE b C YKa3aHHbIM MMEHEM He BHEeCeH
B CMUCOK NO/b30BaTeNel, To NporpaMmma BblAacT coobuieHne: "Monb3oBaTeNb C UMEHEM ... HE 3apern-
CTPWPOBaH B CNMCKe No/ib3oBaTenen".

Ecnum Bbl owmbeTech Npm BBOAE Napos, Nporpamma Bblaact coobuieHne 06 owmnbkre "Bbl ownb-
cb Npm BBOAE Napona”.

Maponb

HeBosmomHo nogkAouMTECa K MHopMm... X

MNonb3oeatens C MMeHem Mima He
23PErucTPMPOBAH B CNMCKE NOAL20BaTENEH,

0K MogpoBHO == OK MogpoBHo » >

e Bbl owwmbance Npr BBOAE Napons

EcAv MmMA 1M naponb BBeAEHbl MPaBW/IbHO, TO NMOC/AE Ha)KaTus Knasuwm <Enter> nam cootseT-
CTBYIOLL,EM KHOMKM BbINOMHAETCA YTEHME AAHHbIX O CUCTEME WM BXOA, B Nporpammy. Npn BOSHUKHOBEHMM
TpyaHoOCTeW ¢ BXoA40M B cucTeMy OnMmn HeobxoAMMO 06paTUTLCA K aAMUHUCTPATOPY CUCTEMBI.

MOMMMO OMMCaHHbIX BbILIE 3/1EMEHTOB Ha CTaPTOBOW CTpaHMLE pacrnonaraetcs MHGopmaums o
Tekywen sepcun KMC Onmmn. 3Tu AaHHble BbiBEAEHbI B 3/1EMEHTE yNpaBaeHusa CCbiika MHpopmaLm-
OHHasa cuctema "Penms 9.0", npu HaxkaTUM Ha KOTOPYHO OTKpbIBaeTca dopma «HacTpoika cuctembl 06-
HOBMIEHUAY.

PyKkoBOACTBO NOJb30BaTeNA 3
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[poBepuTE OTraeHa

B BepxHel YacTi Gopmbl pacrnosioxkeHa nHdopmaums o Tekywem peanse UC, o KomnaHum

n Aatbl exe-dannos. na Toro, 4Tobbl NPOMCXOAMN0 aBTOMATUYECKOE 0OHOBAEHME KTMEHTCKOM YacTu
KMC Oammn HY»KHO 3aN0AIHUTL CaeayrolmMe Noa:

Mpu3Hak «BbINOAHATL OBHOBNEHMEY;
®aiin KoHOUIypaLMM - YKa3biBaeTCA NMyTb K OCHOBHOMY KOHOUIypaumoHHOMY dainy noacucTemsi

obHOBNEHUS.
KaTanor npunoXeHusa - nyTb C KOMNOHEHTAMM KAMEHTCKOM YacTu.

Pabouyasa 0bnacTb nporpammeil

Mocne Bxoaa B cuctemMy oTKpoetca «Paboyas 061aCcTb Mporpammb».

OIMMIT - Moayms. *losymerioabopen” (AD *Kpmcrana®)
CEPBAC

JPAMAMLE  AMATMI  CTIPABONHIAKH

CLITUN  JOOMEHTH  BXOBALIVE 3AZAMM  MCXDZAILME JAZAYN

B rnaBHOM OKHE MMEEeTCs 3/1eMEHTbI:
1. KHonKa «Onumn» - B 1€BOM BEpXHEM Yyray KHomKa «OnuMmn», KOTOpas OTKPbIBAET MEHIO U

NO3BOJIAET NEPEKAOHATLCA MEX Y MOAYAAMM NPOrPAMMbI.
2. HasBaHWe OKHa — CO4EePKNT HAa3BaHME OTKPbLITOrO MOAY/1A NPOrpaMmbl.
3. CTpOKa rnaBHOro MeH moayna — Habop NyHKTOB, Yepe3 KOTopble BbIMONHAETCA BXO4, BO BCe

OCHOBHbIE PEXKMMbI MOAYNA (CM. MYHKT «[NaBHOE MEHIO MOAYNA»).

PyKkoBOACTBO NOJb30BaTeNA 4
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4. CTpenku nepemeLleHns PeXKMMOoB — MCMO/b3yeTcs A1 TOro, YTobbl nepeasuratb CBEPHyTbIE B

BUZE 3aKNafoK pexumbl. | ¥

5. M3meHeHUn, BHECEHHbIE NO/L30BATENIEM — B CMeUMabHbIX PEXMMAX B NOE CTaTyCHOM CTPOKM
otobparkaerca no/b3oBaTeslb, BHOCUBLLWIA NocieaHne nsmeHeHus. BoiBoautca Gammuamna u nHuLmanbl
nosb3oBsartens:

6. Monn c UKOHKaMK, OTOBPaXKatoLWMMMN ChedyloLmne AeNCTBUA B NPOrpaMme:

o R Y,
° — MMKTOrpaMmma C «MUCbMOM» OTO6pa>KaeTCﬂ B CTaTyCHOW CTPOKe, eCnun

NONb30BaTENO NPUWAM 3aZaHNsA, yBeaoMIeHMA. CnpaBa OT MKOHKM OTobparkaeTca Ymcio no-
CTYNMBLUMX cOoObULEeHWI. TP ABOMHOM HaXKaTUM Ha MKOHKY C «MMCbMOM» OTKPOETCA AMano-
roBO€ OKHO CO CMMCKOM MOCTYMNUBLLMX 334aHNIM, COODLLEHNIM U YBEAOMIEHNA.

° H - MIMKTOrpamMmma oTobparkaeTcs B CTAaTyCHOM CTPOKE, eC/IM KypCop HaxoamTCs
Ha Mo/je, B KOTOPOM BK/IOYEHO OTODOpakeHue rmnep - CCbIAoK (Cm. NyHKT «[llone Tuna
“Tekct”»).

° n NMMKTOrpamma oTobparkaeTca B CTaTyCHOM CTPOKE, eCAM KypCcop HaxoamTca

Ha noJie, B KOTOPOM BK/tOYeHa npoBepka opdorpadmm (cm. nyHKT «Mone Tmna “Tekct”»).

o - NMUKTOrpamma oTobparkaeTca B CTaTyCHOM CTPOKE, eC/iM Kypcop HaxoamTcA
Ha Nose, B KOTOPOM, Ha)KaB Knasully <F4> MOXKHO BbIOpaTb 3HAYEHWE 13 CNPaBOYHMKA.

. - MMKTOrpamma oTobparkaeTca B CTaTyCHOM CTPOKE, eC/IM KypCcop HaxoaMTCs
B nose «CnpaBquoe 3Ha4yeHune», B KOTOpOM AO0CTyMneH BBOA 3Ha4YEHNA C K/1aBMaTYpPbI.

7. Konnyectso A0NYyCTUMbIX CMMBOJTIOB NN CTPOK. ﬂpm no3nUnNoOHNpPOBaHMK B NOAAX AN1A BBO-
da TeKCTa, B HMXKHEM J1EBOM YINy 0T06pa>«aeTcs| KOMMYeCTBO YiKe Ha6paHHbIX CMMBOJI0OB N3 MaKCW-
Ma/ibHO AONYCTUMOTO KOJIMYECTBA BO3MOXKHbIX:

BeepeHo cumeonoe 22 ws 2000

|_|pl/1 NMOo3MUMNOHNPOBAHNMN Ha O,LI,HOVI CTPOKe 13 CMnCKa, B HNUXKHEM JIEBOM YTy CTaTYCHOVI CTPOKM

OTO6pa)-KaeTCﬂ I'IOpﬂ,EI,I-(OBbIl;I HOMEP ,D,aHHOVI CTPOKMN U o6L|.|,ee KOJZIN4eCTBO CTPOK B CMUNCKE:!
Crpoka 7 w3 1456

1 2

OJIUMIT - Moayns "JokymenTooopor” (AQ "Kpucrana®)

WCXOAALLWE 3AAAYN AHANNZ CMPABOYHUKA CEPBUNC

KPAHWNALLE

BXOZALME 3AJAUM

JOKYMEHThI

LIRS Bxoasuume sokymers! {PacnopsanrensHsie goxymen... | [AOKYMErTS! Ha pesonioLmio

Demo: Henpyxna EB. (GDI656)

9 8 7 6 5 4

8. CTraTycHaa CTpOKa — HUXKHAA CTPOKA OKHa, COAEpP Kallaa CayKebHyto MHOpMaLMIO O COCTO-
AHMM NPOTPAaMMbl U CBEAEHMA NO aBTOpM3aLMn MHGOPMaLMK. B cTaTyCHOM CTpOKe O0TODBpaXKatoTcA Bbl-
LenepedncaeHHble NyHKTbl € 6 No 9.

9. 3aknagKu — CNUCOK OTKPbITbIX pa3aenos npu pabote B cucteme Onumn. NpeaHasHayeHa
ANA oNTMMM3aLMKM NPOLECCa Nepexoia M3 04HOro MOAYNA B APYrou.

MeHto «Onumn»

PyKkoBOACTBO NOJb30BaTeNA 5
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[na nepexofa B ApPYyron Moay/lb HeOBXOAMMO BOCMO/Ib30BATLCA MEHIO CUMCTEMbI, KOTOPOEe OT-
KpblBaeTcA Mo KHomnke « Onmvmn».

S,
Mpouecchbl

=] HokymentoofopoT % MmaeHan E OfWecHCTEMHEIE

'-' GyxranTepua CMpaBoYHIKN

H OTHOWEHWA © JaKynKW 1 3anackel E.Iq MnaHupoBaHne u Pacyetol ¢ HHopmayoHHan
KMWeHTamMm e =© I KOHTpareHTamu Be3onacHocTb
YnpaeneHue iT YnpaeneHne YnpaeneHne [eHERHEIR Cepenc

& NpOEKTaMu j! BUHAHCAMN pEMOHTaMU - cpencTea

ABTOTPAHCNOPT

YNpaeneHne
NepcoHanom

MogroToBka m
npoW3ecgcTea

g | &
B

FPacuetwl ¢
pafoTHUKaMK

EIREIE
BREC

ArTHEB W TMLL
W3EPAHHOE =
\J i
-')_ I ExegHeBHUK ﬁ JIMYHBIA kKaBUHET g' 33nNUcHaR KHUMKE I;I BxogaLme 3aaaun Ifl exopawme 3agaum
it
.\ XpEHHJ'IHLLI,E,\’J,UK}fMEHTDE Hoeoctk o cucteme \ CMCTEMHbIEI‘IEpEMEprI HJ’IEHMFIDELLI,MI(,\’J,EJ'IMC... & HpMKE_’;bIDHEI‘IpEEJ’IEH...

Mpukaszel o npueme Ha .. [Npukasel o NpeoCTaBNEHNA... 9 Mpukasel o nepesogax Homenknarypa TMLL BHyTpeHHNE JoKyMEHTEI

XPAHWNLLE

Moayan nporpammel Oammn:

1.  [Oenonpon3soacTBO — OXBaTbIBAET KPYr BOMPOCOB, CBA3AHHbIX C CO34aHNEM, y4eTom, obpa-
HOTKOM 1 XpPaHEHNEM INEKTPOHHbIX Y BYMaKHbIX JOKYMEHTOB.

2. OTHOWEHWMA C KNMeHTaMU — NpefHa3HavyeHa Ana obecnevyeHnsa onepaTMBHOM paboTbl OTae-
na cbbiTa, oTAENa AOrOBOPOB WM CKAaZa roToBoW nNpoaykumun. OxBaTbiBaeT KOMMAEKC BOMPOCOB, CBA-
3aHHbIX C aBTOMAaTU3alLMen KOHTPONA M yNpaBaeHUA OTrPy3KM TOBAapHO-MaTepUanbHbIX LlEeHHOCTeN, a
TaKXXe oKalaHuA ycnyr notpebutento.

3. YnpaBneHue NpoeKTamu — No3BOJIAET CO34aTb CTPYKTYPY NPOEKTa CO CPOKAaMMK, OTBETCTBEH-
HbIMM, 3aTpaTaMM M 3aKasumkamu. [lomoraeT opraHM30BaTb IPEKTUBHYIO CUCTEMY KOHTPOAA MCNOA-
HeHWA 3TanoB NpoeKTa. ABTOMaTUYECKN pUCYeT AMarpaMmmy MaHTa v NO3BOAAET yNpaBAATb MPOEKTOM
Ha NPOTAXEHUN BCETO XMU3HEHHOTO LNMKAA.

4.  YnpasneHue nepcoHasom - NO3BONAET aBTOMATU3MPOBATb W YNOPALOYUTL BCE OCHOBHbIE
npoLecchl NAaHMPOBAHMA, YY4eTa M aHaNM3a ABMKEHWA NepcoHana Ha NpeanpuUATUM UK B OpraHu3a-
umm.

5.  MnaHupoBaHWe U y4yeT NPOM3BOACTBA —M03BOAET pPaboTaTb C ONEpPaTMBHLIM YY4EeTOM U Na-
HMPOBaHMEM MPOM3BOACTBA, YY4ETOM M NNAHMPOBAHMEM 3aTPaT Ha MPOM3BOACTBO, PACYETOM HOPMa-
TUBHbIX KaNbKYAALUMI LLEH Ha rOTOBYHO MPOAYKLMIO.

6. YnpaBneHuMe peMOHTaMM - MO3BOSIAET aBTOMATM3MPOBATb M YNOPALOYMTb BCE OCHOBHbIE
NPOLECChl NIAHMPOBAHMA, y4eTa M aHanM3a ANA CAyxKD, 3aHMMatoWMXCa sKCnayaTaumen obopyaosa-
HWA M TPAHCMOPTHbIX CPEACTB.

7. ABTOTPAHCNOPT —CNYXKUT A8 KOMMIEKCHOM aBTOMATM3aumMmM NPOLLeCCOB YNpaBAeHUA TpaHC-
NOPTOM.

8.  byxrantepckui yyeT—npegHasHaveH ANA aBTOMATM3auMmM ByxranTepckoro yyeta, GUHaHCO-
BOrO MIAHMPOBAHMA M aHANM3a XO3ANCTBEHHOM AeATENbHOCTM NPEANPUATUA.

9. PacyeTbl ¢ aboHEeHTaMK - NO3BONSET BECTM aBTOMATM3MPOBAHHBIM YY4ET pacxoda KOMMY-
Ha/ZIbHOrO pecypca KOHEeYHbIMM NOTPebUTeNAMU. B 4acTHOCTM, BECTU CTPYKTYPY (Mepapxuto) noTpebu-
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Tenen pecypca, AaHHbIX (MOKa3aHWin) noTpebaeHns, NPoOM3BOAMTL PacyeT pacxoda pecypca no 3aaaH-
HbIM dopmynam pacyeTa, GOPMMPOBATb MaTepUasibHble W MAATEXKHbIE AOKYMEHTbI, aHaM3UPOBaTb
COCTOsIHME 3340/IKEHHOCTU M OTYETHOCTM, OPraHM30BbIBaTL PaboTy No ¢akTam HapylweHusa notTpebu-
TENAMM pecypca.

10. O6wecncTeMHble CNPaBOYHMKM — NOACUCTEMA, NO3BOAKOWAA HACTPOUTL PaboTy Nporpam-
Mbl «OaMmn».

ObuwiecncTemHble pasaensl:

1.  KabwuHeT — pasaen, B KOTOPOM pPacrnonaratoTca AOKYMEHTbl U NYHble AaHHbIe Y NO/b30Ba-
TeNsn CUCTEMbI.

2. HacTpoitka 1 cepBuUC — pasaen, B KOTOPOM MOMKHO HaCTPOWUTb MOb30BaTE/NbCKME NapameT-

pbl AnA paboTbl C CUCTEMON.

BHumaHue! Cnucok docmyng/x pPeMUMOS8 y pa3siu4HbIX nose3zosamerneli Moxem passnuv4amsecAa e
3gsucumocmu om npae docmyna.

Pasgen N3bpaHHOe

M3bpaHHOe CAYKUT Ana BbICTPOro AOCTyNa K HYXXHbIM pexxumam. Pasaen M3bpaHHoe pacnono-
YKEH B MEHIO CUCTeMbl BHM3Y MM CNpaBa OT OCHOBHOIO MEH!0, 3TO 3aBWCUT OT KO/IMYECTBA MOAK/IO-

YEeHHbIX MOoAynen:
-ﬂ ExxegHesHmnK .‘\ ApaHnnnLLE A0KYMEHTOE
Mpoueccst AAMUHKCTPUPOBaAHHE ﬁ‘ Nuuneiil kabuxer Hosoctn o cucteme

1
a' 3anucHan KHUKKAE R CHCTEMHBIE NapamMeTphI
H OTHOWEHWA C© Cepeuc
KNHEeHTaMK

-
l‘ Bxopawme 3agaun E MnaHuposLmE gen u c...

N3EPAHHOE

If Wexogaume 3agasqu

B pa3aene AoCTynHble CAeAyOLLIME PEXUMbI:

Jlu4Hbil KabuHem MHbopmMaLMa 0 NOAb30BaATE/NE CUCTEMBI.

compyoHUKa

3anucHaAa KHUXKa NPOCMOTP MepPCOHaNbHOM 3aMMCHON KHWUMKKKM Nosb3oBaTensa. B
Heé 3amnmMcblBAtOTCA KOHTAKTHbIE aHHbIE MEPCOH, a TaKKe npu-
cyTcTByeT TeneGoHHbIN CMNpPaBOYHMK npeanpusa-
TMs/opraHmsaumm.

Bxodauwue 3a0a4u MocTynuBLIME HAa PACCMOTPEHME N UCNOSTHEHME NOPYYEHMA.

Vcxodawue 3a0a4u OTnpaB/ieHHble Ha UCMNOMIHEHNE NOPYYEHMA

Apxus 00KymMeHmMos MpPOCMOTP apxmBa AOKYMEHTOB.

Hosocmu o cucmeme NHdopmauma o HoBoM GYHKLUMOHANBHOCTU CUCTEMBI.

CucmemHeole napamempeol HacTpoeuHble faHHble.

lnaHuposujuK den KaneHaapb C NA1aHUPyeMbIMK Aenamu.

PyKkoBOACTBO NOJb30BaTeNA 7
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‘haBHOe MeHI0 moaynA

[NaBHOE MEHI0 MOAYNSA COAEPKMT HAabop MyHKTOB, Yepes KOTOpble BbIMOAHAETCA BXO4 BO BCE
OCHOBHble peMMbl Moayns. OHO COAEPHKUT FOPMU30HTAIbHYIO CTPOKY C NepeyYHeM OCHOBHbIX PEKMMOB
pPaboTbl Nporpammsl. Kaxaplit MyHKT rOPM30HTAIbHOTO MEHIO MOMKET O3Ha4yaTb OAHO AEWNCTBUE WK
Habop noanyHKTOB. Habop NoANyHKTOB NpeAcTaBAsETCA B BUAE BEPTUKAZIbHOMO CNMCKA. TyHKT BEPTH-
Ka/IbHOro NOAMEHIO MOXKET COAEepKaTb creaytollee NoANYHKTbI.

OfMMI - Mogyne. * flokymenToobopor” (A “Kpucrann®)

JNOKYMEHTH  BXOZALIVE3AJAYN  UCXOJALUME3AZAYA  XPAHWIMLE  AHAW3  CMPABOYHMKWM  CEPBWC
Koppecnonaerol KoppecnoraenTe!
Knaccndnkauns y Tynne! koppecnonaeHTos

KypHansl pervcTRaLMN AoKYMENTOR » TRkl KOPPECTIOHASHTOR ATA PACCEIKK

Tunessie npoveccs PalioHsl KOpPECTIORASHTOR

Ipynnet npougccos

CTPYKTYPa XpaHINLLA AOKYMEHTOR

CoTpyaHIKA ASNONPOISECACTES
OBwe rpynne! CoTRYARNKES
lunsie FpYNIns! COTRYAHMKDE
Ceom ucnonHmTenu

HacTpoiikn pesonrouuit pykosoauTencii

WaBnore »
Mpysunst »
PesynsTaTsl HCMONHEHNA ADKYMEHTOS

CrocoBel oTNPasKH KOPpECTOHASHLIN

TPyNs! KOHTROAR HEMOAHEHHA
PyxosoauTeny u ncronnuTenn a1 KN
BapwanTs pacuets u ananisa KU/

Buast cosewanuii

Mecra nposeaerma cosewsarii
[JlononHuTensHsie napameTpel >

Ceprudpunkare: 31

PaGounii cron 4 b

Demo: Henpyxuria E.B. (GDE415)

Ana HMUMann3aumMm NyHKTOB MEHIO BO3MOXHbI CieAyoLmMe BapuaHTbl:

e PaboTa c MeHt0 Mbilbio. Mbllbio BbIDMPAETCA MYHKT MEHIO M Ha HEM Ha*KMMaeTca Je-
BaA KHOMKa MblLLN.

e PaboTta c MeHto Ha KnasuaTtype. C nomoulbto Knasuwmn <Alt> nan <F10> aktnsBmampyeTca
MeHt0. HeobxoaMMbI NYHKT BblGUPAETCA KAaBULLIAMW YNPABAEHUS KYPCOPOM M HaxKMMaeTcs
Knasuwa <Enter>.

e PaboTa Cc MeHIo ropAYMMM Knasuiamm. ECav B Ha3BaHMM NyHKTa MEHIO eCTb MOAYEPKHY-
Tas BYKBa, TO MYHKT MEHI0 aKTUBU3UPYETCA ropadert Knasuien <Alt + byksa>.

Haemrau,vm Nno MOAYNAM U peXUMamM

B HdopmaumoHHOM cucteme "Onmmn" Bce pexknmbl paboTbl B COOTBETCTBUM C HANPaBAEHUAMM
[eATeNbHOCTU pacnpeaenenbl No moaynam. [1ocTyn K HUM ocyliecTBaseTca Yepe3 [NaBHOE MeHHO Co-
OTBETCTBYIOLLEr0O MOAyAA. ITO NO3BONAET NPeAOCTaBUTb MOAb30BATE/IO, KOTOPbLIM y4acTByeT B onpe-
[leNeHHOM BUAE AeATeNbHOCTH, TO/IbKO HeOBXOAMMbIEe U AOCTYMHbIE eMY PeXMMbl PaboTbl. B Tom cny-
4yae, eCAN OOMH COTPYAHWK 3a[eMCTBOBAH B PA3/IMYHbLIX HAaNpaBneHWAX paboTbl OpraHu3auuu, emy
npenocTaBnAeTca AOCTYN K HECKONbKUM MOZYAAM CUCTEMBI. [1pn 3TOM, paboTaa C pexmmammn 04HOro
MOZYNA, ANA BbI30Ba PEXMMa M3 APYroro MoAyAA COTPYAHWKY HeOOXOoAMMO BblOpaTb TOT MOAY/b, B
KOTOPOM HaXOAMTCA HYXKHbIM PEXKMM, 1 BbI3BATb €ro Yyepes [N1aBHOE MEHIO MOAY A,

Hanpumep, pabomas ¢ pexcumamu modyna "[lokymeHmoobopom", 803HUKNG HE0bxoO0uMocme
nopabomame CO CNUCKOM NPoeKkmMos npoodaxc. 3mom pexcum pabomel Haxooumca 8 modysae "OmHo-
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weHusA ¢ KnueHmamu'". [1na e2o 8bi308a Heobxodumo nepelimu 8 Modyse "OmHoweHuUA ¢ KnueHmamu"
u 8 [nagHom meHt 8bi36ame pexcum "[Tpoekmel npodaxc".

[dnanorosoe oKHO

Bca paboTa ¢ AaHHbIMKM B NporpamMme BeAETCA Yepe3 AMANorosble OKkHa. [InanoroBoe OKHO umc-
NoNb3yeTcA ANA BBOAA MM MPOCMOTPA KakoM-1mbo MHpopmaumu.
Mo Ha3HaYeHUIo M OpraHM3aLUMmM AMANOrOBblIE OKHA MOXHO Pa3aennTb Ha TPW rpynnbl:

1. OKHa npocmoTpa 1 BbIbopPa;
2. OKHa BBOAA W M3MEHEHWNA AAHHbIX;
3. BcnomoraTesibHble OKHa (NpeaynpesKaeHua, CoobLWweHns, BONpoch! 1 np.).

B 3aBMCMMOCTM OT TOrO, NpeaHa3Ha4YeHo OKHO AJ/15 MPOCMOTPA M Bbibopa UK A1 BBOAA AAHHbIX,
B Hem OyayT npeobnagatb pas/MyHble 3/1EMEHTbI YNIPaBAeHUs. B okHax npocmoTpa M Bbibopa npeob-
JIAAat0T 3/IEMEHTbI YpaB/aeHus, paboTatolme co CNMCKamM, B OKHax BBOAA AaHHbIX — 3/1EMEHTbI BBO-
Aa. [1na OKOH CyLLeCTBYET MEXaHW3M M0J1b30BaTE/IbCKON HACTPOMKM ynpasaeHus Y.

Bce oKHa, KpoMe BCMOMOraTebHbIX MMET PAA OOLLMX 3/1eMEHTOB:
1 2 5

- . ra
o o] E 2 €Ty E Nomecrus - = Mnawapoears X, 5 Obwoewre MR [ Coow sagaun
afl MO il .O‘o \'L‘fﬂ T Knaccudumaypn | [15] Kaprosea %Hannm‘:mm - E\;:'J’Aanmn L‘Trf ] Zamewjaene
Orosaare| Cosgars Bt Heropns | B 2 o Oruieruns - 4
WenonHenne [Deiictena [NlononwutensHo Crncok
N2 T 3apaHue Moctynun Cpok L/IrnmweMv Ot koro /
\i
198 = Ompaebte MikHedTemawy otyeTsl no Tex.nognepxke no 340. 03.04.20 03.04.20 MakcumoBa E.A. &
189 = 27.03.20 27.03.20 WnaxmH A.B. &
& CotpyaHuk bnnHoe A.C. 27.03.20 e 09:02:38 27.03.20 27.03.20 BnuHoe A.C.
& CotpyaHuk Makcumora E.A. 27.03.20 B 14:23:37 27.03.20 27.03.20 Makcumoea E.A.
& CotpyaHuk Muxannoea O.B. 27.03.20 B 14:48:12 27.03.20 27.03.20 Muxannoea O.B.
& Cotpyanuk Wnaxtva A.B. 27.03.20 B 14:57:32 27.03.20 27.03.20 WnaxmwvH A.B.
181 v rnpowy paccMOTpeTb 24.03.20 24.03.20 Muxannoea 0.B. £
& Cotpyanuk WnaxtvH A.B. 17.03.20 8 11:20:10 17.03.20 18.03.20 WnaxmH A.B. 3
AV MOAPOBHO MCTOPUA CBASAHHHIE IOKYMEHTEI  GOPYM  TAPAMETPEI
alle S & uu“ =
NE'A T HaspaHue
1 i TexszanaHue
2 1 KoMMmepueckoe NpeanoXeHue H

OfW. /- N miasss

KOMMNEKS

npowy paccMoTpeTb

J e
8 7

1. Ha3BaHWe OKHa — COAEPKMT Ha3BaHWe NPOrpaMmbl AU pexmma paboTbl. B Ha3BaHMe Mo-
KeT cofepKaTbCa A0ONONHUTENbHAA MHOOPMaLMA, Hanpumep, GUALTP, MPUMEHEHHbIN Ha CMUCOK, UK
nepuoa NPoOCMOTPa CNUCKA.

2. CTpoKa MeH — CMMCOK AOCTYMHbIX AENCTBUIA 1 pexxMMoB paboTbl. OTobpaskaeTca B cneuu-
aNbHbIX OKHaX.

3. MaHenb NHCTPYMEHTOB — Habop NUKTOrpamm, o603HaYaloWMX onpeaeeHHoe AeNCTBME CO
CTPOKOM CMMCKa UM CO BCEM CMUCKOM (MHOTOYPOBHEBbLIM CrMCKOM). MoapobHee 0 NUKTOrpammax na-
Hen MHCTPYMEHTOB OMMCAHO B pa3aene « INeMeHTbl yNPaBAEHUA», MYHKT «[aHenb MHCTPYMEHTOBY.

4, Paboyaa ob6nacTb OKHa — 4acTb 3KpaHa, rae npomcxoauT 6onblias YacTb PaboTbl ¢ Npo-
rPammoln.

PyKkoBOACTBO NOJb30BaTeNA 9



OI'IM n AO «['pagmeHT HoBble — TeXHONOTNM»

5. KHOMKM ynpaBaeHns oKHOM (No nopaaKy caeoBaHMUA c/ieBa Hanpago):

° KHOMKa MMHUMMU3MPOBATL — CBOPAYMBAET aKTMBHOE OKHO B 3aKNafKy Ha pabodyem ctone
cuctembl Onmmn.

° KHOMKa yBE/IMYNTDL - YBEAMYMBAET aKTUBHOE OKHO A0 PAa3MepoB BCEro 3KpaHa.

° KHOMKa 3aKpbiTb OKHO - 3aKPbIBAET OKHO M COOTBETCTBYIOLMI PEXUM PabOThI.

6. Yron oKkHa — UCNOb3YeTCs A4 TOro, YTobbl YKOpPaYMBaTh AN YASMHATL OAHOBPEMEHHO
0be CTOPOHbI PaMKM OKHa.

7. PamMKa OKHa — BHELIHWI Kpaill OKHA. MOMHO YBENNYUTL UM YMEHBLLWTL AJIMHY KarKa0M
CTOPOHbI PAMKKN OKHa.

8. FOPM30HTAIbHAA AMHUA NPOKPYTKM — MO3BOAAET Nepemellatb AOKYMEHT MO ropu30OHTa-
1N M NPOCMATPMBATL OTAENbHbIE YAacTW, eCAIN BECb OH HE NOMELLAEeTCA B OKHe.

Mpn paboTe ¢ NPOrpamMMHbIM KOMMIEKCOM MOXKET ObiTb OTKPbLITO OAHOBPEMEHHO HECKO/bKO
OKOH. C OKHamu BO3MOMHbI Caeaytoume AencTemA:

MNepemelieHune

YT0ob6bl NepemMecTnTb OKHO B APYryto YaCTb 3KPaHa, HyKHO:

e YCTaHOBWTb YKa3aTe b MbllK Ha NoOAe C Ha3BaHMEM OKHa.

. MepemecTuTb yKasaTelb MbllUK, AeprKa KHOMKY MbIlK HaxkaTol. KOHTYp OKHa nepemella-
eTcA BMeCTe C yKa3aTesleM MblLLN,

. OTNYCTUTb KHOMKY MbILLUK, KOTAa KOHTYP OKHA OKAXKETCA B HYKHOM MecTe.

N3meHeHne pasmepoB

YT06bl MI3MEHWUTbL Pa3MepPbl OKHA, HYXKHO:

e YCTaHOBWTb YKaszaTesb MbIlM Ha Ty PaMKy MW Yroa OKHa, KOTOPbI HeobXoAMMO nepeme-
CTUTb. YKa3aTenb U3MEHUTCA U NPUMET BUA, ABYHANPABAEHHON CTPENKM.

. HakaTb KHOMKY MbIWW W, YAEPXKMBAA e HaxKaTol, nepemelaTb PamKy OKHa UAW yron Ao
Tex nop, NoKa OKHO He NpUMeT Tpebyemblit pasmep. pu NepemeleHMM PpaMKKM OKHa pasmepbl OKHa
M3MEHAIOTCA TONbKO B HanpaBAEHMM 3TOW rpaHuupl. [pn nepemelleHmnn yrna pasmepbl OKHa O4HO-
BPEMEHHO M3MEHSIOTCA B HaNpaBAeHWUM ABYX rPaHML, 06pasytoLLMx 3TOT yro.

. OTNYCTUTb KHOMKY MbILLIK, KOTAa KOHTYP OKHa npuobpeTeT Heobxoammyto Gopmy.

CBopauunBaHue

Ecnm Bbl 3aKOHUMAKM paboTaTb C OKHOM, HO XOTUTE OCTaBUTb €ro AOCTYMHbIM A4 Aa/NbHeNWero
MCMNONb30BaHMA, MOXKHO CBEPHYTb €70, HaXKaB MbIlWbtO KHOMKYE=! B BEPXHEWN CTPOKE OKHA, B 3aKNAAKY,
KoTopasa byaeT BbIrNAAETb Ceayomm obpasom:

Y e |

YT106bl BOCCTAHOBWTbL OKHO A0 NPeAblAyLWMX PAa3MEPOB, HYXKHO HaXKaTb KHOMKOM MbILUW Ha HEob-
XOAMMYIO 3aKNALKY.
OKHO MOHO YBE/MYNUTb TaK, YTO OHO OyaeT 3ano/iHATb BCE NaBHOE OKHO MPOrpaMmbl Kpome

CTPOKM MeHt0. [11A 3TOro HY>KHO MbILLbIO HAXaTb KHOMKY B BerHeVI CTPOKe OKHa.

PyKoBOACTBO NO/Ib30BaTeNA 10
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BHumaHue! Cxamue u ygesnuyeHuUe 803MOIHO He 0715 8CeX OKOH, a MOsbKO 0718 mex, Komopele

umerom 8 Ha38AHUU UKOHKY sioeomuna «Onumn»

3aKkpbiTHE

YT0Obl 3aKPbITb OKHO, BO3MOXHbl BAPUAHTbI:

e HakaTb KHOMKOM MbILLIN KHOMKY F B BEPXHEN CTPOKE OKHa.

e HaxaTb cneumanbHyo KHOMKy Bbixoda (Hanpumep, "OK", "OmmeHa" vinn "Bbixod"), ecnu oHm
MPUCYTCTBYIOT B laHHOM OKHE.

e HaxkaTb <Esc>.

3aKpbiTMe nporpammbl OamMmn

[lns TOro 4T06bI BLIMTK M3 NPorpammbl «ONMMMN» HEOBXOAMMO HaXaTb KHOMKYLEL, PAaCMOI0MeH-
HYtO B MPaBOM BepxHem yray paboyei o6nacty nporpammel. Mocie HaxKaTMa Ha AaHHYK KHOMKY Npo-
rpamMma 3a4acT BOMPOC «3aBepwnTb paboTy C NPoOrpammon’?» u NpeanoXuT caeaytoule BapuaHTbl
NencTBuni.

e 3aeeplunTs pafioTy © NporpaMmMoin?
JNA cMEHBEI MOAYNA BOCNONL3YATECH KHOMKOA “Caumn’
He 3agaBaTk 3T0OT BQNPOC

Aa Aa [C ZaKpEITHEM PEXHMOE] HeTt

Mpwn HaxaTuK Ha KHonKy «[a» nporpamma ONMMN 3aKPOETCA, HO BCE OTKPbIThbIE PEXUMBI MPO-
rPaMMbl COXPAHATCA OTKPbLITbIMK NPU CAeAytoLLEeM 3anyCcKe MPOorpaMmbl.

Mpu HaxkaTUM Ha KHOMKY «/la (C 3aKpbITMEM pexnmoB)» nporpamma ONMmn 3aKPOEeTCA U 3aKpoeT
BCE OTKPbITbIe pexumbl. [pu cneaytollem 3anycke NPOrpaMmmbl AaHHbIE PEXMMbI HE 0OTODPa3ATCA.

Ecam npocTaBMTb rasouky HaNnpoTMB NyHKTa «He 3a4aBaTh 3TOT BOMPOCY, TO NPOrpaMma 3anom-
HWUT NocieaHNI BbIBPAHHbLIN NOb30BATENEM BAapPMAHT M JaHHOE AMAN0roBOe OKHO NMporpaMmmbl 60/b-
We He NoABMTCA. TaKXKe AaHHbIM NapaMeTp MOXKHO HACTPOWUTb M3 pasdena «HacTpohKka u cepsuc» -
«CurcTeMHble NapamMmeTpbl». [lapameTp MMeeT Ha3BaHMe «BblgaBaTb cooblUleHMe NPU 3aKPbITUM CUCTe-
MbI.

[na HacTPOMKM peXxnma BbIXoAa M3 MPOrpamMbl MOXKHO BOCMO/1b30BATbCA CUCTEMHbIM NapameT-
POM: «3aKpbITb peXnMbl Npu Bbixode M3 Onnmnay». Mpu Bbibope 3HaveHus «[a/HeT» nporpamma Bce-
roa 6yaeT 3aKpbiBaTb/OCTaBAATb OTKPLITbIMM OTKPbITbIE MO/1b30BATENEM PEKMMbI.

CucteMHoe MeHIO OKHa

Mpyn HaXKaTUM NPABON KHOMKOM MbILIM B 3ar0/I0BKE OKHA Ha 3KPaH MOKAXKeTCs CUCTEMHOE MEH!0
ynpasaeHNA OKHOM:
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MepemecTHTL
Pasmep
—  CBEpHyTh

O PassepHyTh

X

3aKpHITh Alt+F4

C03AaTh 3aM1Ck B exeHesH e Chl+D
Co3aath 3agaHwe ciil+p
C03AaTE HAMOMMHAHME Cirl+n
HarmecaTs coobiyeHre Clrl+
MPOTOKON MSMEHEHINA AaHHBEX Chrl+F11
HacTpoifka 3neMeHTOR YMPABIeHWA CiT+FE

Pasmep wpwdTa >

CncTeMHOEe MeHH0 COAEPKNUT Caeayrolme NyHKTbI:

e BocctaHoBUTb, NepemectnTb, Pasmep, CBepHyTb, Pa3BepHyTb, 3aKpbiTb — Npu Bbibope 3TUx
NOAMYHKTOB MEHIO BbIMOJIHAKOTCA AEUCTBUSA aHaNOMMYHble AENCTBUSAM KOTOPblE MOMHO CO-
BEpLaTb C AMAN0roBbIM OKHOM (CM. «[11ManoroBoe OKHO»).

e (Co34aTb 3aMNUCh B eXKeAHEBHMKE — BbI30B KaPTOUKM exeAHEBHMKA (CM. «EXXeaHEBHUKY).

e (Co34aTb 3aJaHMe — BbI3OB KAPTOYKM 3a4aHNA.

e HanucaTtb coobuieHme — BbI30B KapPTOYKM BHYTPEHHErO COObLLIEHUS.

e [1pOTOKO/ M3MEHEHMA JAaHHbIX — BbI30OB PEKMMA MPOTOKONAA BHECEHHbIX M3MEHEHUI (CM «AB-
TOpM3aLUMA 1N MPOTOKOJNPOBAHUEY).

e HacTpoiKa 3/1eMeHTOB yNpaBAeHMA — BbI30B PEXMMA N0/1b30BaATE/NIbCKMX HACTPOEK A0CTYNa K
3Y B KapToO4Ke AOKYMEHTa (CM. «YNpaBaeHne A0CTYNOM K 31eMeHTam ynpasBaeHuns (pekBmsmn-
Tam)»).

e HacTpoiKa aBTOHYMEpPALMN — BbI30B PEXKMMA YCTaHOBKM aBTOHOMEPA, Ha KapTouKax, B KOTO-
PbIX €CTb HOMEP AOKYMeHTa (CM. «Hymepaums 4OKYMEHTOBY).

e Pasmep wpundTa — B BbiNaZatolULeM CNUCKe NpeacTaBieHbl ANA Bbibopa BapWaHTbl ANA U3Me-
HeHWs pa3mepa WpudTa. BoibpaHHbIA WPNDT NomeyaeTca raaodkoi. Mo ymoa4aHuioo ycta-
HOBJIEH LWPUPT «KABTOMATUYECKUINY.

B 3aBMCMMOCTM OT MapamMeTpOB OTKPbITUA OKHa HEKOTOPble MYHKTbl CUCTEMHOIO MEHK MOTyT

ObITb HEAKTUBHBI.

PaboTa B MHOTOOKOHHOM peXKMme

MepeKkntoyeHne mexay AManoroBbiIMm OKHaMM NPOrpammbl

Mpu paboTe 0AHOBPEMEHHO C HECKOIbKMMW OKHaMM Nporpammbl He 06A3aTeNlbHO CBOPAYMBaTh
WM 3aKpbiBaTb aKTMBHOE OKHO, YTOObI NeperTn B Apyroe oKHO. MOXKHO nepeaBuraTbcA Mo 3aknaj-
KaM paboymx OKOH NPOrpamMmbl C MOMOLLBIO HAXKATUA U yAepKaHUA KOMBUHauMK Knasuw <Ctrl+Tab>.
[na Toro 4Tobbl NEepemelaTbCca No HUM, HEOBXOAMMO HaxKaTb U yaepxuneaTtb <Ctrl> 1 ogHoBpemeHHO
MHOTOKPATHO Ha*KMMaTb KnaBuwy <Tab>, NoKka He AOCTUTHYTO HYKHOE OKHO NMPOrpammbl.

BHumaHue! lNepeknoyeHue 0ocmynHO MOosbKO 0718 MeX OKOH, KOmMopble UMetom 8 3020/108Ke

3HQYOK - 10eomun «Oaumn»:

MapameTp NPOCMOTPa ANaN0OroBOro OKHa

[na ynobHoi paboTbl B MHOFOOKOHHOM peXmnme cyllecTByeT napameTp "BMaumocTb MeHto npu
paboTe B MHOTOOKOHHOM peskrme", C MOMOLLbI KOTOPOro MOXKHO ONpeaeiMTb BapMaHT pasmepa OKHa
npu OTKPbLITUK. [0 YMONYAHMIO OKHO Pa3BOPAYMBAETCSA Ha BECb 3KPaH, MPW 3TOM He BUAHbLI MYHKTbI
FNaBHOMO MEHIO MK NMYHKTbl NaHenu n3bpaHHoro. Y napameTtpa npeanaraetcs A1a Bbibopa Tpu Bapu-
aHTa OTKPbITMA OKHa:
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1. OKHO pa3BOPaAYMBAETCA Ha BECb IKPAH (PEXKMM MO YMONYAHMIO).
2. Pexum, Npu KOTOPOM OKHO Pa3BOPaAYMBAETCA C BUAMMOMN CTPOKOWN FNaBHOMO MEHHO.

3. OKHO pa3BoOpayMBaeTCs C BUAMMOCTbIO CTPOKM I1aBHOMO MEHIO Y NMaHeAN MHCTPYMEHTOB.

BHumaHue! OKkHa, 8 KOMOopbIx HEM 803MOXHOCMU pabomams 8 MHO200KOHHOM PeXtume npu
OMKPLIMUU Pa380PAYUBAKOMCA HA BECb IKPAH.

dnemeHTbl ynpasaenua (3Y)

Cnucok

MHbopmauuto, NpeacTaBneHHYO B BUAE Habopa OAHOTMMHLIX 3anucei, byaem HasblBaTb CrMc-
KOM MM TabNNYHBIM CIUCKOM.

/e Hacrpoiixa napamerpos mogynn * ? - 0O x
S | BSe 0 V-EiE- &
Mogcucrema - HanmeHoBaHne napametpa T Y 3HaueHune
== Bca WMIC "Onumn” Y =zl =z = =
b= Mpoueccel [ IP-TenedhoH: ABTO3aKPLIT | £a 1
P = Onumn-Web IP-TenedhoH: NMoruH pry 16975
P &5 Pecypchl IP-Tenedpon: Mapons o EgAMxY
P [MpouasoacTeo _IP-TenedpoH: MNogknioyaTs pel Ha
o R e v ‘ IP-Tenedpon: Mpuanmate 3 £ o [a
OB &S - IP-TenedoH: Cepeep & sw.mark.ru
Fpynna napameTpoe
ABTOMAaTHYECKOE NosABned & s Het
== Bce rpynnel
ABTOMATHYECKOE CKpbITHE & W He ckphiBaTh
® |P-TenedpoH
ABTOp KOMNOHEHTOB-CChIN & ¢ Het
® ExenHeBHWK
B AHUMaUWA Npolecca & o Ouck
® mMnopT No4YTOBEIX COODWEHWIA
BapuaHT npocmoTpa exen b W Pafouanweg -
® HacTpoiika push-yeenomneHui < >

CTpOKa Haf, CMUCKOM (MK cieBa OT HEro) MOXKEeT CoAepKaTb Habop NMMKTorpamm, ob6o3Havato-
WMX onpeaeneHHoe AelcTBME CO CTPOKOW CNUCKa AN CO BCEM CMMCKOM. ITa CTPOKa HasbiBaeTca “na-
He/lb MHCTPYMEHTOB” 1 CAYXUT ANA ObICTPOro A0CTyna K Hambosiee 4acTo MCMNO/b3yeMbiM KOMaHaamM
paboTbl co cnuckom. OnmcaHue naHenn MHCTPYMEHTOB CMOTPU Aanee B NyHKTe “laHenb MHCTPYMEH-
TOoB”.

Hu»Ke naHenn MHCTPYMEHTOB pacnonaraeTcs NPAMOYro/ibHaa Tabaunua ¢ 04HOM UAN HECKO/TbKK-
MW KOJIOHKaMn. OHa COAEePUT CTPOKY 3aro/I0BKOB KOJIOHOK, Ja/iee pacnoiaraeTca cam CrmncoK.

Ec/n cNMCOK Mo A/IMHE U LIMPUHE He nomellaeTca B pabouyto 061acTb OKHa, TO B OKHE BbIBOAMUT-
CS TONIbKO YaCTb CMMCKA, @ CNPaBa 1 BHU3Y NOABASIOTCA NOJOChI MPOKPYTKM.

Ecam Ha TeKylen CTPOKe HaKaTb MpaByt) KHOMKY MbIWW, NMOABAAETCA MEHI0, NpeacTaBIeHHoe
cnesa.
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2% Mamenurs F4
G OBHoBUTE Ctrl+R
Igl Mewats F3
}.') Maonck F7
Y Dunetp r
2i* Otkperms Fg

d& Monssosamensrue sSHAYEHUS

I:|n Jon. dyHkummn
. -
3anoMHUTE TEKYLUMIA GUALTE

Hactpoiiku cnncea...
BeicoTa cTpok

BoccTaHoEMTE HECTpDﬁKH Ao YMOAY3HWHDY

JkcnopT scex crpok B Excel (xlsx)

JkcnopT seex cTpok B Excel 97-2003 (xs)

Mokazate 3anpoc

[encTene BepxHUX NMyHKTOB aHANOMYHO COOTBETCTBYHOLWMM NMUKTOrPaMMam UAN GYHKLMOHAb-
HbIM KNaBULLIAM.

MYHKT “3anOMHUTb TeKyWwmnin dunbtp” 3anomuHaeT GUAbTP, HANOMKEHHbIA Ha CMUCOK, MpU Mo-
BTOPHOM BxoZe B Gopmy OyaeT HaNoKeH 3anOMHeHHbIM duabTp. HaszaHMe NyHKTa M3MEHWUTCA Ha:
"YAanuTb COXpaHeHHbI GUAbTP", COOTBETCTBEHHO 3TOT MYyHKT OTMEHWUT COXPaHEHWe HaNOXKeHHOro
bunbTpa.

MyHKT MeHto "HacTpoMKm cnmcKa..." Bbi3bIBae€T PEXKMM HACTPOMKM CNMCKa.

MYyHKT MeHto "BOCCTaHOBUTL HAaCTPOMKM NO YMONYAHUIO" OTMEHAET BCe AEeNCTBUA, COBEPLLIEHHbIE
CO CMUCKOM.

MyHKTbI "IKCcnopT BblaeneHHbIx cTpoK B Excel (xIsx)" n IkcnopT BblaeneHHbIx cTpok B Excel (xls)
Npou3BEeAET IKCMOPT BblAENEHHbIX CTPOK C TEMWU HA3BaHMAMM KONOHOK W yNOPAAOYEHUEM, YTO U B
nporpamme Onmmn. PasHuua B BUAAxX 3KCNOpPTa COCTOMT B TOM, YTO B MEPBOM C/iy4ae byaeT npomnsse-
AeH akcnopT B Excel 2007 roaa v Bbile, @ BO BTOPOM caydae byaeT npounsseaeH akcnopT B Excel 2003.

MNepenBuxeHne No CrncKy

[na nBUMKEHWUA NO CMUCKY MOXKHO MCMNOb30BaTb KNAaBMATYPYy U Mblillb.

[Ons nepemellgHna Kypcopa Ha oAHY AYENKY BHWU3, BBEPX, BEBO MM BNPABO CAedyeT UCMO/b30-
BaTb COOTBETCTBYHOLWIME KAABULIM yNpaBAeHMA Kypcopom. Korga Kypcop AOCTMraeT rpaHulbl OKHa,
HaXaTWe Ha KNaBWULIKM yNpaBieHMA KypCOPOM Bbi3bIBAaE€T MPOKPYTKY MHOOPMALMK B OKHE, BbIBOAA Ha
3KpaH A1A NPOCMOTPa o4YepeiHble KOTOHKK M CTPOKK CrMCKa.

Knasuwmn <PgDn> n <PgUp> ncnonb3yoTca 408 IMCTAaHWMA CAMCKA Ha CTPaHuLy BHU3 UK BBEPX,
Knasuwmn <Ctrl+Home> n <Ctrl[+End> no3BonsAtoT cpasy NepenTy Ha Camyto NepByt MAM camyto Mo-
CNeaHH CTPOKY ClMCKa.

1A NpocmoTpa CMcKa MOMKHO MCMONb30BaTh NOMOCHI MPOKPYTKM. KHomkm 2 1€ ™ 41 pac-
NO/MI0XKEHHbIE Ha BEPTMKAZNbHOM U TOPM30HTANbHOW NOA0CaX MPOKPYTKM, MCMOAb3YHOTCA A1A nepeme-
LLEHMA KypCOpa: OAHOKPATHOE HaXaThe MbIlbto Ha KHOMKY CMeLLL@eT KYpcop Ha OAHY AYelKy B COOT-

BETCTBYHOLLEM HAMNPaBAEHUN.

PaboTa ¢ KoNIOHKamu
MN3meHeHWe WMPUHBI KOJIOHKK

[na aToro HeobxoANMO:
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o YCTaHOBWTb YKa3aTeslb MbIlWW Ha IMHUIO, PAa3AeNstoLLyO 3ar0/I0BKM KOIOHOK CMMCKA, NMOKa yKasa-
TeNb He NpumeT popmy .

. HakaTb KHOMKY MbILIM M, lepXa ee Ha)aTol, nepemellaTb yKasaTe/lb MbllW BAEBO MM BNPaBo
[0 HYXXHOW LIMPUHbBI KONOHKMU.
° OTNYCTUTb KHOMKY MbILLN.

BHumaHue! Ecnu B cnucke ycTaHOB/MEHA BO3MOXHOCTb COXPAaHEHWA pa3MepoB KOJIOHOK MO/1b30-
BaTesnem, TO Npu creaytollem BXxoZe pasmepbl OyayT COOTBETCTBOBATb TEM pasmepam, KOTopble Hblau
YCTQHOBNEHbI A0 BbIXOAA M3 pexuma. [1na Toro utobbl cOPOCUTb pasmepbl U YCTAHOBUTb MX MO YMON-
YaHMIO - HEOBXOAMMO MPaABOM KHOMKOM MbILWM Ha)aTb Ha CMIMCKe M BbIOpPaTb NMYyHKT MeHto "BoCCTaHO-
BMTb HACTPOMKM MO yMONYaHUIO".

[ob6aBneHne KoNoHKK

° HeobxoAMMO HaKaTb NPaBO KHOMKOM MbILK Ha NO/IE C Ha3BaHUSAMM KOTOHOK CMUCKa;

° Ecnv B cnvcke npeaycMOTpPeHa BCTaBKa A0MNOHUTE/IbHbIX KOJIOHOK, TO MOSABUTCA CMMCOK AaHHbIX
KO/IOHOK;

° BcTaBKa/OTKAOYEHME NPOM3BOAMTCA YCTAHOBKOM/CHATUEM bNasKKa PALOM C HYXKHOW A0MONHU-

Te/IbHOM KOJIOHKOM;
Mpu cneayolem BXoAe B AaHHbIN PEXUM AOMNONHUTENbHbIE KOOHKM BYyayT HaXxoAMUTLCA B TOM
COCTaBe, KOTOPbIM YKa3an No/b30BaTe b [0 BbIXOAa M3 pexuma.

,,‘ Hacrpoiika napamerpoe moayns 7?7 - O x
S | B'SEe 0 V-E - &
Moacucrema - HawmeHoBaHWe napamerpa T Y 3HayeHue
= Bca AC "Onvmn” \d Crpoka dmnetpaumm | - .
[ o= IP-T HawmeHoeaHWe napameTpa 1
Mpouecckl T
" & Onuvn-Web O IP-T([v ] y 16975
¥ & Pecypcel IP-T¢ ¥ | 3nauenne EqAMxY
¥ | OBo3HayeHue
b &5 MNpousBoacTeo o IP-T _1_ — — Oa
o e v; IP-Tenedou: Mpuunmats 3 & & [Oa
A n
DE&S — IP-TenedoH: Cepsep & sw.mark.ru
Fpynna napamMeTpoe
ABTOMaTHYecKoe nosened S W& Her
= Bce rpynnel
ABTOMATUYECKOR CKphITne & W He ckpeiBats
@ |P-TenecoH
ABTOp KOMMOHEHTOB-CChIN & W Her
® ExenHeBHMK
) AHUMaLMA NpoLecca & A Oucx
@ [IMNopT NOYTOBLIX COODLEHMIA
} B BapwaHT npocMoTpa exen £ M PaGouasnen
® HacTtpoika push-yBegomneHui < >
YnpaBnaeHue NnopAaKOM KONOHOK
1. HeobxoamMMo HaxaTb MbILIKOM Ha WAMNoYKy KOJIOHKM 40 MOMEHTA MOABIEHUA KENTON

rpaHuUbl. He oTNycKan mbillb NepeTalmTb KOOHKY B HYXKHOE MeCTO.
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,‘ Hactpoiika napameTpos moayna * ? - O x
S | 5 S8 0 V-6 | S
Moacucrema - HanmeHoBaHne napametpa T ¥ 3HaueHue
== Bca MC "Onumn” Y Ay 1= =
P == Mpouecckl WpndT ANA HOPM-CINCKO &k 12
P == Onumn-Web LWpudT AnA hopm-kapTod | & 12
" &5 Pecypchi MokasbiBaTs push-ysenom & ¢ [Oa
b &= lMpow3BoacTeo | 3BYKOBOE OMOBEL|EHHE O & o Het
hd ‘ ABTOMATUYECKOR CKpeITHe & W  He ckpeiBats
i AL K™
N6 &S ¢ BoinasaTk coobueHre np & Het
Ipynna napameTpoe
3akpblBaTth pexumMsl npn &b o Her
= Bce rpynnel
WpKdT - pasmep ana dop & 12
e |P-TenedioH
MpenensHoe KonmdyecTeo & o 0
® [ExenHeBHWK
[ IP-TenedoH: Cepeep & sw.mark.ru
® MMnopT NoYTOBLIX CO0DIWEHWA
IP-TenedyoH: NoruH & 16975 v
® HacTpoiika push-ysegomnenui < >

2. ,ﬂ,/’lﬂ YCTaHOBKW PaACno/10XKeHNA KOJIOHOK MO YMO/4aHUIO HeO6XO,£I,l/1MO HaXaTb ﬂpaBOVI
KHOMKOM MbIWW Ha CNUCKe U Bb|6paTb MYHKT KOHTEKCTHOIO MEHHK "BOCCTaHOBUTL HaCTpOl‘;IKM no yMmos-

YyaHuio".

Mpu cnenyowem BXOAe B AaHHbINA PEXKMM KOMOHKM ByayT HaxoAMTbCA B TOM NMOPAAKE, KOTOPbIN

YKa3a/1 MNo/ib30BaTe/1b A0 BbIXO4a N3 PEXMMa.

CopTnpoBKa CNMCKa NO 3HaYEHNAM B KOJIOHKaX

Kak npasBnIo No YMOJIHaHNIO 3Ha4Y€HMA B KOJIOHKaX ynopAaao4eHbl No afld)aBl/ITy NWnn garte. YT06bI

N3MEHUNTb TEKYLLYIO COPTUPOBKY MO BO3PaACTAHNIO NN y6bIBaH Z1,0] HEO6XO,D,VI MO MbllWbO ABaXAdbl KJNK-
HYTb MO Wano4vyke KOJIOHKW. Ha KonoH KaX, KOTOPbIX BbIMNOJ/IHEHA COPTUPOBKA NMOABNIAETCA YEPHbIN KNHO-
BUK.
f/e Easaknnentos * ? - O x
OTBEeTCTBEHHLIR < BCe 0TBETCTBEHHbIE > = Tonbko HOBble [ Karteropusa < Bce > -
S| IBEGESELY-BEN-ZERGLE
pynnupoBka - KoHtparent -
WHH TenepoH KaTeropua KnieHTa E-Mail
4 = Otpacm Haseauue O H/myHKr
I> = <OTpacnb He yka3aHa> hid = = = = =
b = locypapcreo [0 FRED (dp3a) WxeBck 182707742396 +7 (3412) 77 66 96 MocTaswmkn hi@fredtm.ru
b= HKX LanTec Mepmb +7 (342) 205-53-44 MapTHep it@lan-tru
I = 3ppaBooxpaHeHue PMTEAM Mocksa +7 (963) 654-54-95 MapTHep info@pmteam.ru
I &5 MawwHocTpoehne u ABB pynn KasaHe +7 (843) 240-71-31 MNapTHep info@abvsoft.ru
meTannoobpaboTka . . :
I~ Merannyprua 4 ABCHAa KMPMMUHLIRA 382B0A Mepmbs 5906045338 +7 (342) 270-09-70 MoTeHyMansHLIA KNeHT  absida_perm@ramb
I £ Hayka U uikeHepHoe ABaHrapa WxeBck 1832119419 +7(3412) 45-08-91 (1 TMoTeHynaneHLIi KNueHT  avg@skavangard.ru
NPOEKTUpOBaHHE AsaHrapz (bKIT) CrepnuTamak +7 (3473) 21-64-14  ToTeHumanbHbIA knueHT  fkp-avangard@mail.n
I = HensuxHMOCTb
ABWAXSMNN Mocksa +7 (495) 22-178-22 (o MoTeHumaneHeId KnueHT  info@aviahelp.ru
I == Hedteraz v godeiva
MONE3HLIX UCKONaeMbIX ABUHTEK KazaHb +7 (843) 277-42-01 MapTHep sales@avintec ru
v 7 Obpazosatie n ABUC WxeBck +7 (3412) 60-95-67 MoTeHyMansHeIR KnueHT  office@npfavis.ru
KOHCAMTHHI
b == MNuwesan ABUC Wxesck +7 (3412)60-15-25 MoTeHyransHLIi KnueHT  info@avis-izh.ru
MPOMBILNEHHOCTE 1 - - .
CenbCKkoe XOISMCTEO ABWUCMA BCMIMO Bepxuaa Canaa +7 (34345) 6-23-66 MoTeHyMansHbIA KneHT  info@vsmpo-avisma.l
i == lNpou3B0aCTBO HE Avaran connee 2 P ENNANETNOO LT IDAN NAR A0 N4 Manrinn Snfa A aibals e R
AIeDA INAm I | [£ bd

PaboTa co cTpokamu

MN3meHeHune WMPUHbI CTPOK

PyKO BOACTBO MNO/21b30BaTENA
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B cucteme Onmvmn npeaycmoTpeHa BO3MOMKHOCTb YNpaBaeHUA LWUMPUHOM CPOKKM B cnmcke. o
YMOJIHAHMIO OHa MMEEeT OAHOKPATHYIO WWPKHY U B HEE BMELLLAETCA TEKCT TOAbKO B OAHY CTPOKY. Ho
MMEETCA BO3MOXKHOCTb YNPaBAATb STON WNPUHOM. [na 3TOro HeobxoaMMmo:

AQO «I'paameHT Hosble — TexHON0TUM»

1. BapuaHT

e YCTaHOBMUTb YKaszaTeslb MbIWM Ha /IMHUIO, PA3AENAoLLyt0 CTPOKM CMMCKA, MOKa yKasaTeslb He
npumeTt dopmy +.

e HaKaTb KHOMKY MbIWK MOKA He MOABWUTCA KpacHas Moa0Ca, YAEPKMBaAs Mbllb HaXKaToW, nepe-
MeLLaTb YKa3aTelb MblLLIX BHWU3 UM BBEPX.

OTBETCTBEHHbIA < Bce oTBETCTBEHHLIE = TonbKo HOBLIE Kateropua <Bce=
TBEBRSESOY-BEN-ERDoNS
Kontparent
WHH Tenegon Kateropna knmeHta E-Mail Jloroeop no  MNpumeyaxne C
Hazeanue H/nyHkr
T

ABB INpynn KazaHe +7 (843) 240-71-31 MapTHep info@abvsoft.ru http://a
ABcuaa KMpnUUHLIN 32804, Mepms 5006045338 +7(342) 270-09-70 MoTeHyMansHLIA KNMeHT  absida_perm@ramb Mpouseoacts hitps:/fi
ABaHrapa xeBck 1832119419 +7 (3412) 45-08-91 (1 TNoTeHynanbHLIA KNneHT  avg@skavangard ru MNpow3BoacTs hitps://:
Aeanrapg, (®KI) Crepnutamak +7(3473) 21-64-14 MoTeHymaneHeId knnent  fkp-avangard@mail.ru MpoaykuuA e http//a
ABUAX3IM Mocksa +7 (495) 22-178-22 (o, MoTeHunansHbIi KueHT  info@aviahelp.ru http:/fa
ABWHTEK KazaHe +7 (843) 277-42-01 MapTHep sales@avintec.ru PazpaboTka htip:/ia:
ABUC xeBck +7(3412) 60-95-67 MoTeHuyMansHEIA knueHT  office@npfavis.ru MpouzeoacTe http:iin|
ABUC xeBck +7 (3412) 60-15-25 MoTeHumansHbLIA KNeHT — info@avis-izh ru [Npon3BoauTe www. a'
ABUCMA BCMNO BepxHan Canga +7 (34345) 6-23-66 MoTeHyManeHEIA KnneHT  info@vsmpo-avisma.r http:/iw
ABWTEK-CEPBUC Mepmb 5904057088 +7 (342) 246-22-91 MapTHep info@avitek.ru OHnaliH kacc  avitek.|
ABwLeHHa MxeBck +7(3412) 35-33-53 MoTeHyMansHLIA KueHT  avicenna 18@mail.ru https:ih
ABTOAOPMOCTNPOEKT xeBck 1831183041 +7(3412) 57-03-67 MoTeHyMansHEIA kneHT  admproekt@udm_net PaspaboTka http:/ia
xeBck MoTeHumansHbIA knnedt  hitp/ladaizhevsk ru/ 311203 https:/i

ABto3asof MxTAA

e YCTaHOBMB HYXXHYIO LUMPUHY CTPOKM, OTMYCTUTb KHOMKY MbIWKW. YCTaHOBNEHHAsA
PacnNpPOCTPAHMUTCA Ha BCE CTPOKM CMMCKa.

2.

BapuaHT

3axkaTb Knasuwy <Ctrl> 1 KpyTUTb POSIMK MbIWW BHWU3 UK BBEPX.

3.

BapuaHT

Bbl3BaTb MEHHO, KNMKHYTb MPaBOM KNaBULWEN MbIWW MO CMIUCKY.

PyHOBO,LI,CTBO noib30BaTeNnAd

WMPUHA CTPOKM
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Mowck

DuneTp

OTkpbITE

CMEHUME COCMORHUE
Hcmopus nepedauu JokyMedma
Coszdame deno

Jon. dyHkymm
CopTupoBKK

OTMETHTE CTpOKY
N -
3aN0MHUTE TEKYLLMIA GuneTp

HacTpofkn cnncea..,

BricoTa cTpok

Ins

F4

Del
Ctrl+R
F3

F7

Fo

BoccTaHoBUTE HECTFIEIﬁKI."I no Yyron4aHuH»

JkcnopT Boex cTpok B Excel (dsx)

JkcnopT Boex cTpok B Excel 97-2003 (xls)

[MNokaszaTh Ianpoc

KpatHocTe 1x
KpatHocTe 2x
KpatHocTe 3x
KpatHocTe 4x
KpatHooTe Sx

¥ | Mo cogepsamonry

AQO «I'paameHT Hosble — TexHON0TUM»

B HacTpoWKe CnucKa cuctema NPeaNoXKUT PasindHble BapuaHTbl LWMPKUH, HEOHXOAMMO BbIOPaTb
HYXKHbIN. BapuaHT «l1o coaep:KMMOMy» NpeanonaraeT CTPOKM Pa3HOW BbICOTbI B COOTBETCTBMM C TeK-

CTOM.

BbloeneHune CTpoKku

YT10ObI BbIAEANTH BCHO CTPOKY, HYXKHO MbIWbIO KAMKHYTb MO BCMNOMOraTe/lbHOM KOMIOHKe caeBa OT
3anucu. MoABUTCA AYeiKa C raloYKon, a CTPOKA BblAENUTCA MHBEPCHbBIM LBETOM. C MOMOLLLbIO KNasna-
Typbl CTPOKa BblaenAeTcs Knasuwen <F6>. NOBTOPHOE Ha)KaTMe KHOMKWU MbIWW UAKM Knasuim <F6>
CHMMaET BblAeNeHne CTPOKM.

BbloeneHne HeCKONbKNX CTPOK

3710 H6bIBAET NO/IE3HO npwm BbIMOJIHEHUN OAHOTO AEVICTBMH Cpasy Bcex CTpoK. [na aToro Heobxo-
ANMO KHOMKOM MbILLIN K/IMKHYTb MO BCMOMOTaTeNbHOM KOJIOHKE CNeBa B LIANoyKe Ta6J'II/ILl,bII

PyHOBO,LI,CTBO noib30BaTeNnAd
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OTBEeTCTBEHHLIR < BCe 0TBETCTBEHHbIE > = Tonbko HOBble [ Karteropusa < Bce > -
BRSSO Y - BENIER®LS
e WHH Tenedon Kateropua knnenta E-Mail Horcecpno  Mpnmeuanme Cairr e
Hassarme . Hmysicr Mocnearee
Y = = = = = = = = = =
~ ABB Mpynn KasaHs +7(843) 240-71-31  MapTHep info@abvsoft.ru http//abvsoftr  26.12.19
v ABCHAA KUPMWYHBIM 3aB0J, Mepmb 5906045338 +7 (342) 270-09-70 NoTeHUnansHbIiA KNueHT  absida_perm@rambl MNpouasoacTs hitps:/abcuaa. 21.10.20
~ ABaHraps, WiKeBCK 1832119419 +7 (3412) 45-08-91 (1 MoTeHUManeHLIA knMeHT avg@skavangard.ru NpouasoacTe https:/iskavan = 11.01.21
AsaHrapf, (©OKM) CTepnuTamak +7 (3473) 21-64-14  MOTEHUMaNbHLIA knueHT  fkp-avangard@mail r Npoaykuws B httpi/avangar  21.10.20
. v ABWAX3MN MockBa +7 (495) 22-178-22 (0 NOTEHUManbHLIA knneHT  info@aviahelp.ru http://avianelp.  11.01.21
: v ABMHTEK KasaHb +7 (843) 277-42-01  NapTHep sales@avintec.ru PaspaGoTka httpi/avintec.r 261219
i v ABnC KescK +7 (3412) 60-95-67  MoTeHUnansHbii kNueHT office@npfavis.ru MNpoussoacTs hitpinpfavisr  21.10.20
~ ABHNC WiKeBCK +7(3412) 60-15-25  MoTeHUManeHelf knueHT  info@avis-izh.ru MNpouasoanT www.avis-izh.or  21.10.20
~ ABMCMA BCMNO BepxHaa Canna +7(34345) 6-23-66  [NOTEHUNaNbHLIA KNMEHT  INfo@vsmpo-avisma.r hitp/iwww.vsm  21.10.20
¥ ABHUTEK-CEPBMC Nepms 5904057088 +7 (342) 246-22-91 MapTHep info@avitek.ru OHnaiii kace avitek ru 120220
v ABMLEHHA MKEBCK +7(3412) 35-33-53  MoTeHUWanbHeIl kNMeHT avicenna18@mail.ru https:/imwww.avi  21.10.20
v ABTOAOPMOCTNPOEKT xescK 1831183041 +7 (3412) 57-03-67  MoTeHUMansHbIi KNueHT admproekt@udm.net PaspaboTka http//admp-ud 21.10.20
~ ABTO32BOA VIKIATIA WKEBCK NoTeHUnansHsIA kueHT hitp://ladaizhevsk ru/  31.12.03 https:/fizh lada  21.10.20
~ ABTOMATH3ALWA yyeTa Nepms +7(342) 207-49-05  NapTHep auperm@auperm.ru 1C www.auperm.r - 26.12.19
v ABTOPEMOHTHBIIA 38804 Monkra +7 (3412) 97-27-60 NoTeHUnansHbIA KMMeHT marzavod@bk.ru B oprann3ay http/imarzavo 211020 .,
< >

CHATMe BblaeNEHNA BbIMOMHAETCA TEM XKe AGHCTBMGM.

DKCMNopT BblaeNeHHbIX CTPOK B Microsoft Excel

Cuctema ONMMN MMEET BCTPOEHHbIE MHCTPYMEHTbI BbIrPY3KM MHbOPMaLUmMm. YTobbl Nony4mTb He-
06X0AMMYIO BbIrPY3KYy HE06X0AMMO:

1. ChdopmmnpoBaThb Ha IKpaHe HEeOHBXOAMMbI COCTaB KOIOHOK 1 CTPOK. MoAKA0YNTb
NN OTKJIIOYNTb KONOHKN.

2. BblaennTb HECKO/IbKO CTPOK.

3. HarkaTb NpaBOi KHOMKOW MbILLIM Ha BblAENEHHbIX CTPOKAX, B BbiNaJatoLLeM MEHIO

BbI6paTb OAMH M3 MYHKTOB MEHI0 "DKCNOPT BblAeNEeHHbIX CTPOK B Excel (xIsx)" nam «3kcnopt
BblAENEeHHbIX CTPOK B Excel (xIs)».

|j DNoBaenTe Ins
E% Mzmernte F4
E"} ¥aanute Del
G OBHOBNTE Ctrl+R
!gl Mevats F3
D Mownck F7
Y Dunetp 4
= Otepeite 3]

("8 Cmerume cocmosHue
E?.' Hemopus nepedavu dokymerma
E Cozdame deno

B8 Jon. yreumm 4
Ti CopTuposku 4
E OTMETATE CTpOKY 4

3anoMHWTE TEKYLLMIA GuasTp

Hactpoiikn cnncka..,
BoicoTa cTpok 4

BoccraHoewTe HECI'pOﬁKH no ymMon4aHuH0

JkcnopT Bcex crpok B Excel (xlsx)

JkcnopT Bcex cTpok B Excel 97-2003 (xls)

Mokazate 2an poc

4. Ecnn Ha KomnbtoTepe ycTaHoBNeH Microsoft Excel, To oTKpoeTca npunoxeHue
Excel c y»ke BbIrpykeHHbIMK 13 ONIMMN CTPOKAMM C 3aro/I0OBKOM TabauLbl.

Ctpoka ¢mnbTpaumm

B 601bLIMHCTBE CNMCOK NEPBOM CTPOKOM ABAAETCA CTPOKA GUAbTPALIMKN, OHA NO3BONAET BBECTMU
M3BECTHbIE 3HAYEHMA B KOJTOHKY M CY3UTb CMMCOK A1A NOUCKA HYKHOM MHPOpMaL MK,

PyKoBOACTBO NO/Ib30BaTeNA 19
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MoaKkntoueHre CTPoKM dunbTpauum

Ecnu B cnucke cTpoka GUAbTPALMKM OTCYTCTBYET, TO €€ MOXKHO NOAK/IOYUTD Yepes NUKTOrpammy
GUNbTP, PAaCNONOKEHHYIO Ha NaHeNW UHCTPYMEHTOB:

MAPKETWHI MPOOACKN Cknag LIEHEI AHANN3 COPABOYHIMKA

CyMMbI ] Mo ToeapoBenam/|
S & O~ M 85 5 N~ |

Yé OrdmnbTpoBaTE NO TEKYLLEMY 3HaYeHU0 cToNBU

T OThUNETPOBATE MHBEPCHE NO TEKYLLEMY 3HAYEHNHD cTonBua
E OTmennTe GuneTp

HenpeowseoacteeqHele TML
Henukenger ciHero ugeta

Henn KBWAbl KpaCcHOro LEETA

*é Hanoxenne n npoekTuposaHne GunsTpoE...

| Crpoka dunbTpaumn

®un bTpaLMNA CMMUCKa

B cTpoKy ¢UAbTPaLMM MOXKHO BBECTM M3BECTHbIE 3HAYEHMs M Cpasy MOAYyYMTb pesyabTat. [Ans
Bonee TOHKOW HaCTPOMKK OTOOPa MOXKHO MCNOb30BaTh MeHIO 0T6oPpa. MeHI0 MOXHO Bbi3BaTb HaXaB

MbILLIbIO Ha YEPTOYKM C MPABOM CTOPOHbI AYENKM Y CTPOKM GUNbTPALMNN B - 1
B cucTeme cylLecTByeT HECKO/IbKO BapMaHTOB MeHto Ans oTbopa:
e TekcToBOE
eYycnosoe
e /1nA aaTol
e [1nA KapTUHOK.

B TeKCTOBOM MEHIO Mpef/IoxKeHbI Cleaytowmne BapuaHThl 0T6opa:

OTBeTCTBeHHLIN < Bre oTBeTCTBeHHbIe = =  Tonbko HoBble [ Kateropws < Bce = -
BRSSO T-IFEN-E2BDNE
KoHTparesT -
WIHH TenedoH KaTeropua kiveHta E-Mail Jorosop no Mpn
HazgaHne H/myHKT
Y ynp = = = = = = =
'maBHoe ynpasneHue MYC FF& Hazganwe = Ynpasnenue rpaskiaHckoi 3aLuTel | ) 72-81-75  OTkNOuMBLLIMACA KnweH gu-mchsur@mailru 12.12.07 00,
A = i -
Cneugomoynpasnenie YK Haznanne HE= Yipasnesie rpaxaaickofi saupel ) 46-46-53 Conpoeoxgaemeld knk spdul18@gmail.co 311221 Bx.:
K OTMeHUTs BeICTpBIA hUnbTR
Ynp.wyH umywy, AMO BOTKMH conepn OTKNOYMBLLMIACA KNWeH
Ynpaen aowkonsHoro obpas; paeko 1)4-09-78 TMoTeHumansHeIi Knned dosh@glazov-gov.r
YnpasneHue aBTomMaTu3admi He paHo )62-12-05 OTrnounBLIMACA KNWeH itzav@mail ru 311211 310
YNpaeneHue apxXuTekTypbI HatnHagTeA © )91-98-00 OTKMOYMBWIMACA KNWeH main@guaig.izhoru  20.06.12 yka,
33KaH4YWMEBAETCA HA
YnpaeneHue BnaroyCcTporCTE }51-04-33  OTKNOUMBLIMACA KNeH main@ubt.izh.ru 31.03.20 Pab
H HE COAEPHMT
,  ¥YNpaBnesue BeTepuHapui  TPIREBCK 7 (oa12) 94-99-00 OTKNIOUMBLIMACA KNkeH priem@vetupr.org.r 200
i Ynpasnexwe rocumyljectsom  Mixesck 1841004975 +7 (3412) 63-28-00 tu18@rosim.ru
YnpasneHue rocakcneptussl  ViKeBck 1831033818 +7 (3412) 66-11-77  OTenouMBLIMACA KnneH info@expert-udmru 311218 Pab
[ ¥YnpaeneHue rpaxaaHckoi 3a  Mixesck +7 (3412) 41-47-60 OTKNOYMBLIMIACA KNWeH main@ugz.izh.ru
YnpaeneHnue AoWKoNsHoro 0b Mixesck +7 (3412) 41-47-74  OTentoumBLIMACA KNkeH Info@obr18.ru

PyKoBOACTBO NO/Ib30BaTeNA 20
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— copepXut. CUCTeMOI MO YMONYAHUIO NPEAOKEH BapMAHT KCOAEPKMUTY, YTO O3HAYaeT,
YTO CcMCTeMa DyZeT UCKaTb B CMMCKE, TEKCT, KOTOPbIM Obl BBEAEH B AYEMKY CTPOKM NOMUCKa.

— He cofepuT. O3HayaeT, YTo cucTemMa ByAeT BbINOMHATL MOUCK MHOOPMaLMK, KOTopas
He COAEepPKUT BBEAEHHbIE B AYEMKY C/OBa.

— paBHo. C1uctema npousseaeT Nouck MHGopmMaLmMn, KoTopasi COOTBETCTBYET (paBHa) BBe-
[EHHbIM B MOMCKOBYHO CTPOKY AaHHbIM.

— He paBHo. byaeT HallaeHa nHGOpMaUMs, B KOTOPOM HET BBEAEHHbIX B AYEMKY 3HAUYEHWIA.

— HaumHaetcAa c. Cuctemolt byaet nogobpaHa MHGOpPMaUMa, KOTopas HayMHaeTcs C BBe-
[LeHHbIX 3HaYEHWUI.

— 3aKaHumBaeTcA Ha. byaer HalaeHa MHGOpPMaUMsa, KOTOpaa 3aKaHYMBAETCA Ha BBEAEH-
Hble B AYEMnKy 3HaYeHMs.

B 4ncnosom meHto npeanoxeHbl caeayroumne BapnaHTbl 0T6opa:

Bun <Bce= TonNbKO OCHOBHEIE 3a nepuoa PervctpauoHHLI Ne O1a. AO "Kpuctann”
NENCTBYHOUIME  BHMOMHEHHBIE MOJFOTOBKA APXVMBHHIE OTMEHEHHLIE BCE

OB BRSSO VMm% N o E

foroe [oroEOpHON AOKYMEHT Mepno
C Bua nocraeok Mokynatens Cymma
Tun OcH. Home or C
h A > 70.00
% | % [lpoussoacteo [loroop 1 08.02.19 Kackan (/xeBcK) 1416 000, % Cyuun = 141600000
W Cymma HE= 1416 000,00
% v [popaxa Horosop 1 18.0213 MarHeToH (KasaHb) 1914 585,4 % Ormenurs Guictpsii dunstp
% | MNponaxa Norosop |1 Cneura3HedTs (Ka3aHb) 5664 000,( paHo
¥ X |lMpouzsoacteo [orosop 1 16.02.15 |CneurasnedTs (KasaHb) 162 840 0¥ Benswe wan pasro
% % Tlpowssogctso [lorosop 1 01.06.17 CneuyTexHuka (VxeBck) 1020 000, HEHEIE wn peene
[
% v [ponaxa Horosop 1 01.0512 Texnocopb (MxeBcK) 6 608,0( Moe:ituu:
% + [lpopaxa Horoop 1 18.0418 HOHwop (MxeBCK) 1770000, MEKIY
% I TMponaxa Oorosop 10 150819 WsaGenna (V#eBckK) 5664 000,0___"e pasno
% + [popnaxa Horosop 10 271112 MarneToH (KazaHs) 4 040 000,0 271112
% v [ponaxa OoroBop 11 18.0213 WMxTpaHcBoaCeps (MxeBck 1000,00 20.02.13
% % [lpowssogcteo [lorosop 11 08.11.19 Wa3abenna (V:xeBCK) 50 000,00 08.11.19
157 501 849,20

— paBHoO. byneT npousBeseH Nouck MHboOpMaLMM, KOTopas COOTBETCTBYET (paBHa) BBe-
OEHHOMY B SYENKY 3HAYEHMIO.

— bonblue uan paBHO. HalaeHHas MHbopMauma AoMKHa ObiTb 6onblle UM paBHa BBe-
[LEHHOMY B Y€Ky 3HaYEeHMIO.

OcTasibHble YCNOBMSA COOTBETCTBYIOT HAa3BaHMIO MYHKTOB. [14 noay4eHua pesynbTaTa nocie
BBEAEHHOr0 3HaYEHMA CneayeT HaXKMMaTb KnaBuLly enter.

[MaHenb MHCTPYMEHTOB

MaHenb MHCTPYMEHTOB - 3TO Habop NUKTOrpamm, obo3HaYaloWmMX onpeaeneHHoe AeNCTBUE CO
CTPOKOM CMUCKa UM CO BCEM CMUCKOM. CNyKuT Ans 6bICTpOro AocTyna K Hanbosee 4acTo MCnosb3lye-
MbIM OMNepaumAM CO CNMCKOM. PaboTa ¢ NaHenblo BO3MOXKHA C MOMOLLIO MbILIN MK C MOMOLLbIO Cre-
UManbHbIX KNasuw, 1Mo coyeTaHUa KnaBuL. Npn HaBeaeHMM Ha KaKyto-1Mbo NUKTOrpammy NoasaseT-
CA BCM/IbIBAtOLLAA NOACKa3Ka. [aHeNb MHCTPYMEHTOB MCNOAb3yeTCcA Npu paboTe ¢ TabANYHBbIM CMUCKOM
n ¢ nepesoM. Mo Habopy NMKTOrpamm B NaHEN MHCTPYMEHTOB MOXHO CYAMTb O NepeyHe A0nyCTUMbIX
(OCTYMHbIX) AENCTBUIA.

BbinonHeHWe aencTeunA:

PyKoBOACTBO NO/Ib30BaTeNA 21
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1. YKaszaTeNb MbllUM YCTAHABAMBAIOT Ha HYXXHYIO MUKTOrpammy, Npu 3TOM MUKTOrpamma
BbIAE/INTCA KaK KHOMKA. HMKe noaBUTCA NOACKa3Ka O Ha3HaYeHUM AaHHOM MUKTOrpamMmbl M KOMBUHa-
UMW KNaBULW KNaBMATYPbl, HaXKaTe KOTOPbIX MPUBOAMT K BbINONHEHMIO @HANOTMYHbIX AENCTBUN.

2. HaaTrem Ha KHOMKY MbIlWW HAYMHAETCA BbINOHEHWE BbIDPAHHOTO AEMNCTBUA.

MoyTh BCE MUKTOrPaMMbl MMEIOT KNaBMATYPHbIM aHanor. [lanee onucaHbl MMKTOrpammbl, KOTO-
pble MOTyT NPUCYTCTBOBATb B MaHENN MHCTPYMEHTOB.

UKo AHa- OnucaHue
HKM noru
D - 0o6aBUTb HOBYIO 3aMMCb B CMMCOK (aHanorMyHoe aencreue
|J " MPOM3BOAMUTCA MPU HaKaTUKM KNasBuwm <Ins>). Yalle Bcero, npu 3Tom
j [eNCTBMM OTKPbIBAETCA KapTOYKa BBOAA HOBOW 3amMMCH B CMUCOK.
- U3MEHMTb 3annch (<F4>). OTKPbIBAETCA KapTOYKa peaakTupo-
|j ' BaHWA TEKYLLEMN 3anmcu CNMCKa, Noa BBOAA 3aMO/IHEHbI 3HAYEHUAMM
ﬁ nosei TeKyLLEen 3anmncuy crnmcka.

- yoanuTb 3anucbk (<Del>). Yaansetcs Tekyuwaa 3anucb MM
|1I| P rpynna BblaeseHHbIX 3anuceid. Mpu 3TomM NpeaBapuTebHO BblAaeTcs
3anpocC Ha NOATBEPKAEHWE yAaNeHNs, KOTOPbI NO3BONASET OTKa3aTb-

CA OT yAaneHus.

- 0BHOBUTb CMUCOK. ITO AEMCTBME MMEET CMbIC/ Npu paboTe ¢
HEeCKONIbKMMM OKHamK, Korga paboTa B OAHOM OKHe BeAET K M3MeHe-
" HUIO MHPOPMALMM B [APYrOM OKHE, WMAM Npu paboTe HECKONbKMX
nonb3oBaTene 0AHOBPEMEHHO, KOraa paboTa 04HOro Nosb3oBaTeNs
BEET K U3MEHEHUIO MHOOPMALMM B OKHE APYroro noab30BaTens.

2]

©

- neyaTb cnucka (<F5>). Bbi3biBaeTcs OKHO BblbOpa oT4eTa U
j @ HAaCTPOMKM NapameTpoB neyvatu. MNoapobHO neyaTb OTYETOB pac-
) CMOTpeHa B pa3aene "MevaTb".

- MOWCK MO TeKyLen KoNoHKe cnucka (<F7>). OTKpblBaeTcAa OKHO
j o) . ONA 33ZlaHMA MapameTpoB MOMCKA 3/71eMeHTa ChnucKa. loapobHee
(,LJ npoLecc Noncka paccmoTpeH B pa3aene "lMounck B cnucke".

- NpUMeHnUTL/ybpaTth dunbTp (<F8>). PaboTa ¢ punbTpamm onu-
caHa B pa3gene " YctaHoBKa duabTpa Ha cnmncok'". B Tom cnyyae, ecnm
7 ?,H CMUCKY NpUMeHeH GUAbTP, AaHHAsA NMUKTOrpamma oTobparkaeTtcs B
T BM/AE HaKaToM KHOMKWU. YBpaTb NPUMEHEHHble paHee GUALTPbI MOXK-
?T HO Ha)kaTmem KombuHaumm knasuw <Ctrl + F8>. Mpn HaxKaTUM NUKTO-
rPamMMbl BbI3bIBAETCA MEHIO, CoAepKalllee B NepBOM MyHKTe GUALTP

MO TEeKYLEMY 3HAYEHMIO AYENKM

- OTCOPTUPOBaTL CNMUCOK (<F12>). PaboTa ¢ COPTMPOBKOW Crmc-
Ka onucaHa B pasgene "HacTponku cnmcka...". Mpu HaxaTum NUKTO-
ﬁ: rPamMMbl BbI3bIBAaETCA MEHIO COZepsKallee CrMUCOK COPTUPOBOK AN
HTL"’ ¥ T nanHoro cnucka; npu Bbibope nNyHKTa MmeHto "Tekylas copTUPOBKa"
5{?}' OTKPbIBAETCA PEXMM OTODPAKEHMA TEKyLLEel COPTUPOBKWM CMMCKA C
’ BO3MOMKHOCTbIO €€ M3MEHEHMA U COXpPaHeHMsa A8 Nocnedytouero
MCMNONBb30BAHNSA; MYHKT MeHto "MpoeKTUpoBaHMe COPTUPOBKN" BbI3bl-

BAET PEXMM O/1A CO34aHMA NONb30BATENbCKUX COPTUPOBOK.

.-,. e - OTKPbITb AOKYMeHT (<F9>). Mcnonb3oBaHWe 3TOW MUKTOrpam-
I.EL"' Mbl NMO3BOIAET NONYYNUTb AOMNOAHUTENbHYIO MHOOPMALIMIO O NO3ULIUK

PyKoBOACTBO NO/Ib30BaTeNA 22
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cnucka. OBbIYHO MO HaXKaTUIO Ha 3Ty MUKTOrPAaMMy BbI3blBAETCA Kap-
TOYKA MPOCMOTPA TEKYLLEN MO3MLUMM CMIMCKA.

- 06beanHUTL 3anmcK. KnaBmaTypHOro aHanora He nmeet. Ecam
B CMMCKe BCTPeyvaloTcsa ABe 3anucu, BBEAEHHbIE MO-pPa3sHOMYy, HO Mo
cyTn obo3Havatowme o4HO M TO e, TO UX MOXKHO 06beauHUTL B O4-
Hy. 15 aToro 06a3aTeNlbHO HYXXHO BblAeNNTb 0be 3anncK, NnoaaerKa-
wme o6beAMHEHNIO N HaXaTb NUKTOrpammy. O6beaNHUTL MOXKHO He
bonee AByx 3anucen Bpa3s. pu BblAeNEHUN ABYX 3anNuncelt 1 Bbibope
nyHKTa "Ob6begnHeHmne" nporpamma CnpocuT, Kakas CTPoKa nogse-
HKUT yAANEHNIO:

CAWAHWE 3NEMEHTOB

1, amn.
2. Ban.
Kakas cTpoKa NognexuaT yaaneHio?

P OBbeIMHAOTCA CTPOKM!
\_'/ 2

Crpokal | Crpoka2 | | OTMBHUTL ONepauw |

MNocne Bbibopa yaansemon CTPOKW npomucxoamT obbeamHeHme
BblE/IEeHHbIX CTPOK.

- BbIOGpaTb TEKyLLYO 3anu1chb M BbInTK (<Enter>).

- YCTQHOBUTb Mepuoa, A8 NpocMoTpa cnmcka (<F11>). B kap-
TOYKe Npea/IoXKeHbl [1Be BKAAAKM ANA HECKO/NbKUX BapUaHTOB 3a/a-
HMA NepmMoaa NPOCMOTPa CNUCKa:

1) Bknaaka "®uUKcnpoBaHHbIM nepuog” - nepuos Ana KOTOPOoro
04HO3HAYHO (PMKCMPOBaAHO) onNpeaeneH MHTepBan BUA Nepnoaa:

OTueTHBIM Neprog”®

x

YCTaHOB eHHBIN Nepro 01.01.2015 - 31.03.2015
PukcHp o O 18 CKUA
Bua nepuona BHaveHne
Fog 2015 1]
v KeapTan | keapTan |-
Mecsu
Hensna
HeHb
MNporsBobHBIA c 01.01.2015
no 31.03.2015
Weno nbsoeaTh MpH 0TKPLITHHA JaHHOM gpopMbl
oK | | OTMeHa |

e [0/10BOM — Nepmod NPOCMOTPa CMMCKa 3a onpeaeneHHbIn roa.
CTaHOBUTCA aKTUBHbLIM Mnone «oa», B KOTOPOM HEOBXOAMMO W3 Bbl-
naZatolLero cnmcka BblbpaTb HyXKHbIK roa. B HMKHem none «HoBbIM
nepuos c...» aBTOMATMYEeCKM YCTaHaB/IMBAETCA HAa4Yan0 M OKOHYaHWe
nepuoda ¢ 1 sHBaps no 31 gexkabps BbibpaHHOro roaa.

e KBapTa/ibHbI — Nepmod NPOCMOTPa CNUCKa 3a onpeaeneHHbIN
KBapTan. CTaHOBATCA AOCTYMNHbIM ANA BBOAa nona «loa» un «Keap-
Tan». B none «log» HeobxoAMmo M3 BbiNaAatoLLero crncka Bbibpatb
rog. B none «KeapTtan» HeobXoAMMO M3 BbINaAalOLWEro CrmncKka Bbl-
H6paTb KBapTan:

o | kBapTan (Il keapTan, Il kBapTan, IV KBapTan) — nepmo,
NPOCMOTPa CMUCKa YyCTaHaB/AMBAETCA 3a MepBbld KBapTan (BTOpoOM,
TPETUI, YeTBePTbIN). B HMXKHEM none «HOBbIM Nepuoa C...» aBTOMa-
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TUYECKWM YyCTaHaB/IMBAETCA Ha4ya10 M OKOHYaHMe nepmnoaa:

. [na | kBapTana - C NepBOro AHBapA Mo nocaegHee YMcno
MapTa BblIOPaHHOro roaa;

=  Jlna ll KBapTana - C NepBOro anpena no nociaefHee Yncao
MIOHA BbIBPAHHOTO roAa;

n Ona lll kBapTana - € NepBOro UAA NO nocsegHee YUCNO
ceHTAbpA BbI6paHHOro roaa;

n Ona IV kBapTana - ¢ nepsoro okTaAbps no 31 nekabpa Bbl-
H6paHHOro roaa.

o Monyroaue - nepuoa NPOCMOTPa CNMCKA YCTaHaBIMBA-
eTCA 33 nepsble LWeCTb MeCALLeB YKa3aHHOro roga. B HuxHem none
«HosbIn nepuof, C..» aBTOMATUYECKM YCTaHaB/AMBAETCA Ha4yano W
OKOH4YaHKWe nepmoga ¢ 1 AHBapA NO NocaeaHee YNCAO0 UIOHA BbIBpaH-
HOro roaa.

o 9 mecAues - Neproa NPocMoTpa CNMCKa YCTaHaBIMBa-
€TCA 33 nepsble LWeCTb MeCALLEeB YKa3aHHOro roga. B HuxHem none
«HoBbI nepuoa, C..» aBTOMaTUYeCKM YCTaHaB/AMBAETCA Ha4dano W
OKOH4YaHMe nepuoaa ¢ 1 AHBapA NO NocaefiHee YMCA0 CEHTADPA Bbl-
H6paHHOro roaa.

o o4 — aHaNorMYHO BMAY MPOCMOTPa «[040BOMNY.

e MecAYHbI — nepnos NPOCMOTPa CMNMCKA 33 OnpefeneHHbIN
MmecAL. CTaHOBATCA AOCTYNMHbIM 414 BBOAa nona «foa» n «Mecau». B
none «fog» HeobxoaAMMO M3 BbiNaJaloWero cnucka Bblbpatb roa. B
none «Mecsau» HeobxoAMMO M3 BbiNaAatolLEro cnmcka BbibpaTb me-
cal (AHBapb - AeKabpb). B HMKHeM none «HoBbIM Nepunoa c...» aBTo-
MaTUYECKM YCTaHaBAMBAETCA AaTbl Ha4Yana M OKOHYAHMA BbIOPAHHOMO
MecaLla YKasaHHOoro roaa.

e HepenbHbl — nepmoa, NPOCMOTPa CNUCKA 3@ ONpeaeNeHHYo
Heaento. CTaHOBUTCA aKTMBHbIM Nose «Heaens», B KOTOPOM Heobxo-
OMMO 13 BbIMAZatoLWLEero CnucKa BblbpaTb HYXKHYIO HEAENIO:

oTeKyLas

oCnepytowas

ollpownasn

o<apyraa>

B none «HoBbI nepunog c...» aBTOMaTUYECKM YCTaHABANBAETCA
0aTbl Ha4Yana M OKOHYaHMA BblGpaHHOM Heaenwu. MNpwn Bbibope 3Have-
HWA <Apyras> gata Havana nepuvoda CTaHOBMUTCA aKTMBHOW ANA Bbl-
6opa, A8 BO3MOMKHOCTM BbiGOpa AHA OT KOTOPOro OyaeT OTCYMTbI-
BaTbCA HeAeNbHbIN Nepuoa. MNpu 3TOM AaTa OKOHYaHMA Heaenu ycTa-
HaB/IMBAETCA aBTOMATUYECKMN.

e O4HOAHEBHbLIM — Nepmos NPOCMOTPaA CMNUCKA 3a onpeaeneH-
HbI AeHb. CTaHOBUTCA aKTUBHbIM Nose «fleHb», B KOTOPOM HeobXxo-
OMMO 13 BbIMAAAtoLWEro CNMCKA BbIOPaTb HYXKHbIW AeHb:

oCeroaHs

03aBTpa

oBuepa

olloHeenbHUK — BocKkpeceHbe

o<apyromn>

PyHOBO,LI,CTBO noib30BaTeNnAd
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B none «HoBbIM Nepunoa C...» aBTOMATUYECKM yCTaHaB/IMBaAETCA
[aTa B COOTBETCTBMM C BbIOpaHHbIM 3HaYeHWem B none «[eHb». Mpu
BblbOpe 3HauyeHuI «loHeaenbHUKY» - «BOCKpeceHbe» yCTaHaBAMBa-
eTCA faTa TeKylen Heaenm B COOTBETCTBMM C BbIOpaHHbIM AHeM. MNpwu
BblbOpe 3HayeHWsa <Apyron> gaTa Havana nepuvoaa CTaHOBUTCA aK-
TUBHOM ANA BbIBOPA.

® [IpOM3BONbHbBIN — NPOM3BO/IbHBIN NEpPUOL NPOCMOTPA CMNUCKA.
B none «HoBbIM nepunog c..» HEOBXOAMMO YKasaTb HYXHble AaTbl
Ha4asia M OKOHYaHMA Nepuoaa NPOCMOTPa CNMCKa.

2) Bknagka "[uHamuueckui nepuoa" - nos3BoNsSET YCTaHOBUTb
nnaBatoWm nepmoa NPOCMOTPa CNMcKa. T.e. nepnos npocmoTpa by-
[eT BbIYUCAATLCA KaxKabld pa3 npu BXOAE MONb30BATENA B CUMCTEMY.
[AVHaMMyecknin nepruos MOXKHO 334aTb A4 BCEX BMAOB Nepuoaa
KpOMme npoun3BobHOro. CMbICA AMHAMUYECKOTO Nepmnoaa 3akatovaeT-
CA B TOM, YTO Nepunog, OTOOParKeHWA CNMCcKa 3aBUCUT OT TeKylen aa-
Tbl. Hanpumep, ecam mbl HaCTPOUM BWA, Nepuosa KaKk TeKylmi, To
Npu 3aBepLIeHnn Nepruoaa aBTOMATUYECKWU YCTaHABNMBAETCA Caeay-
WM Nepmnoa NpocmoTpa.

- IONONHUTENbHbIE PYHKUMM (<F3>). BbinonHAETCA onpeaenex-
Hoe aencTaue, 0bycnoBNEHHOE TEM PEXMMOM N CMUCKOM, C KOTOPbIM
Bbl paboTaeTe. MIHOraa no aTol NUMKTOrPaMme Bbl3bIBAETCA MEH!O, CO-
AeprKallee nepevyeHb BO3MOMXKHbIX AeMCTBMIA. ECAM NyHKTbI 3TOro Me-
HIO 4acTO MCMNONb3YIOTCA, UX MOXHO BbIHOCMTb Ha MaHeNb ynpasie-
HWA. [ns 3TOro HyXHO B BbiNadatoulemM MmeHto "[1onoNHUTENbHbIX
GYHKUMIA" HaxKaTb NMPaBOM KHOMKOW MbIWM Ha MYHKTE MEH, Npo-
rpamma cnpocut: "[1o6aBuUTb MYHKT Ha MNaHenb ynpasneHuA?", Bbl-
6patb "[1a", nocne 4yero Ha naHenu ynpasnaeHuMa AobaBUTCA MUKTO-
rpamma.

lpumeyaHue! Ecau 3a nyHKMom meHw 6bina 3aKpensieHa
onpedesieHHAA UKOHKAG, MO OHA nepeHecemcsa HA NAHesb ynpasse-

HUA, UHg4ye omo6pa3umc,q UKOHKa mg

_a] |:[II| - BbIXO/, U3 3KpaHHOW GOPMbI C 3aKpbITUEM ee (<Esc>).

3

7

MHOroypoBHeBbI CNNCOK (AepeBo)

Mlepapxmyeckn opraHmM30BaHHbIMA CMMCOK MOXKET ObiTb NPeaCTaBaeH B BUAE dN1EMEHTa ynpasie-
HuUs "[epeso" (MHOroypoBHEBbLIN CMUCOK).
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Moppasaenenna - B X
Heicteyowme  Bee OtfeneHne | Mpagrext - HT
DEHRE S PE =~ F
| Kon | HaumeHoBaHKe | CBo... | Ben. | Mpynna ), i
3 OpraHusaums
] MpaaveHT-HoBble TexHOMoMM Het

= 2 CrywiGa 3am. reH. AvpekTopa no Te Het
o 201 OTen 201 Het
a 207 OTgen 207 (TWnorpaduinA) Het
o 208 OTpen 208 Het
o 249 OTnen 249 Het
a 250 OTpen 250 Het
W 2o LLeHTp OTBETCTBEHHOCTH Kambille Het
= 8 YnpaBnexre 008 Het

a 301 OTgen 801 Het

Q 802 OTpen 802 Het

o 303 OTRen 803 Het

a 304 OTgen 804 Het

Q 805 OTAen 805 (BbiBWWIA 18 1 55) Het

o 306 OTRen 806 Het

e} 207 OTgen 807 Het

Q 06 OHO Het
=B | [alake] Drnan N7 Har a

OCHOBHblE MepMUHbI Oepesa:

e KopeHb - caman nepsasn CTPOKa B lepeBe, COAEPKMT Ha3BaHWe AepeBa.

e BeTKa - MHPpOpPMaUMs, coaep Kallancs B AepeBe, NOKasaHa B BM/AE BETBEM, HanpaB/eHHbIX BHU3
OT KOPHA. BeTKa MOET pacKpblBaTbCsA Ha NOABETKMN.

¢ BeplmnHa - KoHeYHasa TOoYKa BETKM AepeBa.

MuKTOrpammel gepesa

L nukTorpamma “nanka”, CTOWUT y KOPHA AepeBa Uy Kaxaol BeTKM AepeBa. [TMKTorpaMmbl co-
eNHEHbI C KOPHEM BEPTUKANbHOM IMHMEN.
Ecnv BeTKa AepeBa COAEPKUT NOABETKM, TO Ha IMHUN AepeBa, PALOM C NMUKTOrpaMmmon “nanka”
ooon

npucytctayeT 3Hak * L. 3pak “+” B y31e BETKM NOKa3biBaeT, YTO 3Ta BETKa 3aKpbiTa M ee MOXHO pac-
KPbITb. MpW PacKpbITUM BETKM MUKTOrPamMma “nanka” meHseTca Ha NMKTorpammy “packpbitas nanka”.

oon i

3HaK “+” meHseTca Ha 3Hak = - NUKTOrpaMma “packpbitaa nanka”.
0 - NMKTOrPaMMa CTOUT Yy KaKAO0WM BEPLUIMHbI AepeBa.
PaboTaTb C 4EPEBOM MOXKHO M KNAaBMATYPOI U MblLLbLO.

PaboTa c AepeBoMm Ha K/iaBuaType

e <CTpenka Beepx>, <CTpenka BHW3> - ABMKEHME NO AepeBY BBEPX UM BHU3 HA OAMH 3/IEMEHT.

e <PgUp>, <PgDn>, - nncTaHme aepesa Ha CTPaHWULLYY BBEPX UM BHU3.

e <Home>, <End> nepexoz B Ha4aN0 UK KOHeL, AepeBa.

e <CTpenka BneBo> (Mnu Knasuia <->) - CBEPHYTb BETKY AEPEBaA.

e <CTpenka BnpaBo> (Mnu Knasulla <+>) - pa3BepHyTb BETKY AepeBa.

e <Ins> - BCTaBMTb HOBbIM 31eMeHT. [TpM HaxKaTUM 3TOM KHOMKM MOABASETCA MEHH, KoTopoe
NpeaoCTaBAAET Ceayowme BOSMOXHOCTH:

o [obasnTb NoAYMHEHHDBIN ypoBeHb. A TeKyWwero anemeHTa NoABAAETCA NOAYPOBEHb C HO-
BbIM 3/1EMEHTOM, €C/IM OH He Bbln co34aH paHblle, AU HOBbIK 31eMeHT A00aBAAETCA B YKe Cylle-
CTBYIOLLMA NOAYPOBEHD.

o [obasnTb Ha BEPXHM ypoBeHb. HoBadA BeplwmnHa A06aBAAETCA Ha KOPHEBOWM YPOBEHD.

e <Del> - ynanuTb TEKYLWNIN 3NEMEHT AepeBa.

BblaeneHne HeCKONbKUX BEPLUMH AepeBa
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[na BbIbOpa 0AHOM 3aNMCK HYXKHO MOABECTM YKA3aTelb MbILUM M HaXKaTb Ha 1EBYHO KHOMKY. Bbl-
H6paHHaA 3anN1Cb BbICBEYMBAETCA MHBEPCHbBIM LIBETOM.

[na o6beaMHEHNA HECKO/IbKMX BEPLUMH AepeBa HEOOXOAMMO 3aKaB Knasuwy <Ctrl> Ha KnaBua-
Type, BbIOpPaTb MbILWKOM HEOOXOAMMbIE BEPLUMHBI AEPEBA.

PaboTa C A4epeBOM MbiLLbIO

[na npocmoTpa AepeBa MCNOb3YOTCA CTPOKM FOPU30HTANIbHOM M BEPTUKANbHOM NMPOKPYTKM.
[na BblbOpa 3aNMCK HYXKHO NMOABECTM yKa3aTe/lb MblLLM M HaXKaTb Ha NeBY0 KHOMKY. BbibpaHHas
3aMmMCb BbICBEYMBAETCA MHBEPCHbLIM LIBETOM.
[na packpbITMA BETKM BO3IMOXKHbI BAPNAHTI:
e Ha’KaTb KHOMKY MblLLIM Ha 3HaKe "+".
o[lpy NepeaBmMKeHMM NO AepeBy C MOMOLLbIO KNaBWULL KNaBMaTypPbl BBEPX - BHM3 MpuM MNo-
3ULMOHNPOBAHNM HA S1EMEHTE CMIMCKA MOMKHO HaXKaTb KNABULLY «+» Ha UMOPOBON KNaBmaTtype
[NA PACKPbITUA CNUCKa.

[na cBepTbIBaHWA BETKM BO3IMOXKHbI BapUaHTbI:
e  Ha)KaTb KHOMKY MbILIM Ha 3Hake “-”.
e [lpu nNepeasuKeHMM NO AepeBy C NOMOLLbIO KNaBULL KNaBMaTypbl NP No3uLmMo-
HUPOBAHUN Ha 3/1EMEHTE CMUCKA MOMHO HaXKaTb KNABWULWY «-» Ha UMGPOBOM KnasmaType
ANA CBOPaYMBaAHMA CNINCKa.

Ecnm Ha Bbl6paHHOVI 3aMNCK HaXXaTb NMPaBy KHOMKY MbllWK, TO MOABAAETCA CAeAYOLLEE MEHIO!

1| foBasmTe Ins
[OBABUTE NOAHMHEHHGIA SnemeHT
(| Viamerums Fa
[ | vpandTs Del
2] | oBHoBUTL Chri+R
| Mevats FS
P Navier: F7
15| 0TRpLITE =]

2 DB beguHEH S
21| fon. dyHRLmmn 4
<3 Beixos Esc
CBepHYTE ASpeED
PacraxHyTb AepeEn

BOCCTaHOBMTD HaCTDOﬁKM A0 YMONHAHMO

Mpw BbIbOPE NyHKTa mMeHto "[lo6aBuTh" BbiNoAHAETCA A0DaBAEHWE 3/1eMeHTa Ha BEPXHUM ypo-
BeHb. Npu BbiIbope NyHKTa MeHto "[00aBUTb NOAYMHEHHBIN 31eMeHT" BbiNoHAETCA AobaBneHne noa-
YMHEHHOrO (B/IOXKEHHOI0) 3N1EMEHTA.

Mpw BblAGNEHUM ABYX 3anucei aepesa M Bbibope nyHkTa "Ob6beanHeHmne" nporpamma CrpocuT,
KaKaa CTpOKa NoanexuT yaaneHuto. Mocne Bbibopa yaansemolr CTPOKW npoucxoauT obbeamHeHue
BblJE/IEHHbIX 3aNncel aepeBsa:

CAvAHWE 3/1IEMEHTOB

2 OEBEAMHATCR CTPOKM!
“./ 1. 004
2. 010,
Kakan cTpoka NOANSHAT Y AANSHMO?
Crpoka 1 | Crpoka2 | | OTMEHWTs Onepaudw |

Mpu paboTe c 4epeBOM MbIlLbO BO3MOMXKHO NepemMelleHne 31eMEeHTOB AepeBa MeToaoM “nepe-
Hecu un ocTasb” (“drag & drop”). dnemeHTbl MOXHO nepemellaTb C NOAYPOBHS Ha NMoAypoBeHb. [Ona
nepeHoca HeobxoaMMO:

1. BbiO6paTh MbILIbIO 31EMEHT (MU CIUCOK 31EMEHTOB).
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2. [lep»ka HaXKaToW NIeBYO0 KHOMKY MbIlWW NEPETALLUTL 3IEMEHT Ha HYXKHbIA YPOBEHb. pn
3TOM MO XO4y ABMKEHMWS 31eMeHTa TeKylMe 3anncK, Kyaa BO3MOXKHA BCTABKa, BbIAENAOTCA MHBEPC-
HbIM LLBETOM.

3. OCTaHOBMUTbCA Ha HYXHOW 3aMMCK N OTNYCTUTb KHOMKY MbIWK. [1lepeHOCUMbIA 31eMeHT
BCTAHET B NMOAYPOBEHb TEKYLLEN 3aMMUCH.

onemeHTbl ynpassieHna B8 KUC «Onmmn»

KHonKa

0K OTHeEHA
KHonKu:

MpW HaxKaTUM KHOMKK HaYMHAET BbINONHATLCA Kakoe-1nbo aenctesme (Hanpumep, BbiXod U3 pe-
MMMa C COXpaHeHnem unam 6e3 coxpaHeHUa M3MEeHEeHUI, BbINOIHAETCA pacyeT UM NosBASETCS HOBas
oKpaHHaa ¢opma). KHomKa, BblaeeHHas XUPHbIM MPAMOYTO/IbHUKOM, Ha3biBaeTCca "KHOMKa Mo ymMo-
YaHMI0" M 03HAYAET, YTO Ha Hee B AaHHbIM MOMEHT BbIMOJIHEHO NMO3ULMOHMpPOBaHME. KHOMKa No ymon-
YaHMIO HAXKMMaAEeTCA aBTOMATUYECKN, MPU HaxKaTuM Knasuwim <Enter>. Takum xe obpa3om codyeTaHue
Knasuw <Ctrl+Enter> BbI3bIBaeT HaXKaTMe KHOMKM MO YMO/YaHMIO, JaxKe B TOM C/ly4ae, ec/iv OHa He
BblAE/1EHA XKMPHbLIM MPAMOYTO/TbHUKOM.

MNone pepakTMpoBaHmA

Mone penakTMpoBaHMA NpeacTaBaseT cobom NPAMOYro/ibHyt0 061acTb, B KOTOPYH BBOAMTCA UH-
dbopmauma c knasmaTtypsl. o BMAYy BBOAMMOM MHPOPMaLIMKM Dyaem pas3amdaTb TPW TUNa noaen peaak-
TUPOBAHMA:

1. TeKcT;
2. Ywucno;
3. [HaTa.

BHumaHue! Yacmo, npu 8xode 8 nose pedakmupo8aHus, UMEeoUWeecs 8 Hem 3Ha4YeHue 8bl0ess-
emcs UHBePCHbIM Usemom (CUHUM unu YepHeim). Ecau npu amom npouszsecmu 8800 CUMBO0/A, OH 3a-
mecmum coboli npedbidyujee (8bideneHHoe) 3Ha4yeHue. Ecau makas cumyayus npousowna cay4aliHo,
gocnone3ylimecoe kombuHayuel Knaguw <Ctrl+Z> 0n1a ee ommeHei.

Mone Tmna “Tekcr”

Beoa nHbopmaumm B nosae TmMna "TekcT" ocyLLecTBAAETCA NPOCTbIM Habopom HeEOBXOAMMbIX CUM-
BO/IOB Ha KNnaBuaType.

Mone Tmna "TekcT" MOXKET coaepKaTb OAHOCTPOYHYIO MW MHOTOCTPOUYHYIO MHPOPMaLMIO.

B 3aBMCMMOCTM OT XapaKTepa BBOAMMOM MHPOPMALMM, MPOTrPaMMa MOXKET:

1. HaknagpbiBaTb orpaHuMyeHus Ha Habop CMMBOJ/IOB, MCMO/b3YEMbIX NMPU BBOAE (TO/bKO
LUMPPbI, TONBKO pyccKkue ByKBbl U T.4.);
2. MpeobpazoBbiBaTh BBOAMMYO MHPOPMALIMIO K OAHOMY M3 caedytoumx TpeboBaHmi:

. nepsan OyKBa 3arnaBHas;
. BCe OYKBbI 3ar1aBHbIe;
° BCe OYKBbI NPOMUCHbIE.
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Mpu paboTe c TEKCTOM MOXKHO MCMO/Ib30BaTb CAeAyoWMe KNaBULLM:
MepemellLeHMe NO TEKCTY

<Ctpenka BneBo>, <CTpe/fika BNpaBo> — NepemellleHne Kypcopa B CTPOKe B/1eBO/BMNpaBso.

<CTtpenka BBepx>, <CTpesika BHWU3> — NepemellleHne Kypcopa Ha CTPOKY BBEPX/BHM3 (NpW MHOTO-
CTPOYHOM TEKCTE).

<End> — nepexon Ha KOHeL, CTPOKM.

<Home> — nepexos Ha Ha4ya/i0 CTPOKM.

<Ctrl+End> — nepexopn Ha KOHeL, TEKCTA.

<Ctrl+Home> — nepexos Ha Hayano TeKcTa.

<Ctrl+CTpenka BnpaBo> — nepexos Ha ciaedytollee C/oBo.

<Ctrl+Ctpenka Bneso> — nepexop Ha npeablayLiee cNoBo.

<Ctrl+Enter> — BcTaBKa HOBOW CTPOKM (NMPN MHOTOCTPOUYHOM TEKCTE).

YaaneHne cUMBo0B

<Backspace> — yaaneHue cumsona (MM BbIAENEHHOTO TEKCTA) C/1eBa OT Kypcopa.
<Del>—ynaneHve cumBona (MM BblAENEHHOro TEKCTa) Cnpaga OT Kypcopa.

BbloeneHune Tekcra

I3MEHEeHNs MOXHO BHOCUTb 3aMeHOM Liebix 6/10KOB TeKCTa, NpeaBapuTebHO BbiAEMB 3ame-
HAEMbI TEKCT (4acTo Npu BXoAe B Moje peaakTMpPOBaHMA BECb TEKCT yiKe BblaeneH). BoiaeneHmne Tek-
CTa BO3MOMHO Ha K1aBMaType v MblLLbHO.

BblaeneHne TeKCTa MbiLlbio

e [lOMeCTUTb yKa3aTe b MbllWW Ha NEPBbI BblAENAEMbI CUMBO.

e HakaTb KHOMKY MbILLIKM 1 NepemellaTb YKasaTe b 40 NOCAeAHEro BblAeAeMOro CUMBO/A.

© OTNYCTUTb KHOMKY MbILLMN.

[BOMHbIM Ha)KaTMeM MbILLM MOXHO BbIAENUTb BECb TEKCT LEeAMKOM. [ns OTMeHbl BblaeneHus
TEKCTa 0CTaTOYHO HaXKaTb KHOMKY MbILIKX B 1t0HOM MeCTe TEKCTOBOro MoJif.

BblaeneHue TeKCTa Ha KnaBuaType

® [TOMEeCTUTb Kypcop Ha NepBbli BblAeAAEMbIN CUMBO.

e HaxkaTb <Shift> u, aepka 3Ty KnaBuWy, KNaBMWamMm ynpasaeHWsa Kypcopa NepemMecTnTbcsa Ao
nocnesHero BblAeNAeMOro CUMBOAA.

e OTNycTUTb KNaBuuwy <Shift>.

Opyrue cnocobbl BblAeNEeHNA TEKCTA MbILLbIO Ha KNaBUaType

PeaNn3yITCA CAeAY UMMM KNaBULWaMN:
<Shift+End> — BblAEANTb TEKCT OT TEKYLLETO CUMBO/IA [0 KOHLLA CTPOKM.
<Shift+Home> — BblAENUTb TEKCT OT TEKYLLEr0 CUMBOA A0 Ha4Yana CTPOKMU.
<Ctrl+Shift+End> - BbIA€NTL TEKCT OT TEKYLLETO CMMBO/A 0 KOHLIA TEKCTA.
<Ctrl+Shift+Home> — BblAeNUTb TEKCT OT TEKYLLErO CUMBONA A0 Havyasa TeKCTa.
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<Ctrl+Shift+Ctpenka Bneso> — BblAenUTb TEKCT OT TEKYLLEro CMMBOAA A0 NPeablayLLero caoBa,
ecnu npeaplayllee CN0BO yKe Bblde/IeHO, OTMEHUTb ero BblaeneHme.

<Ctrl+Shift+Ctpenka BnpaBo> — BblAe/IUTb TEKCT OT TEKYLLErO CMMBOJIA A0 C/AeAyIOLLEro C0Ba,
ec/u cnefyrolLee CN0BO YKe BblAe/IEHO, OTMEHUTL ero BblaesieHue.

[ns OTMeHbI BblAENEHNA TEKCTA AOCTAaTOYHO HaXKaTb 0OV KNaBULLY YPaBAEHUS KYPCOPOM.

PenaktnpoBaHme BblAe/1I€HHOro TeKCTa

C BblAeNeHHbIM GparMeHTOM BO3MOXKHbI Caeaytouime AelcTBUA:

<Ctrl+C> — caenatb KOMMUIO BbIAENEHHOTO TEKCTa M MOMECTUTb ee B "KapmaH" (0bnacTb namsaTu
19 BPEMEHHOro XpaHeHuna nHdopmaummn).

<Ctrl+X> — yoanuTb BblAENE€HHbIA TEKCT M MOMECTUTb ero B "KapmaH".

<Ctrl+V> — BCTaBWUTb TEKCT M3 "KapmaHa".

<Del>, <Backspace> — yaanuTb BblAeNEHHbIN TEKCT.

TekcToBble nona ocoboro HazHa4eHun

MonAa, obAsaTenbHble ANA 3aN0NHEHNA

[lose NOMEeYeHO KpacHbIM TPEYTO/IbHUKOM B JIEBOM BEPXHEM YI1Y:
LeHTp 0TERTCTE.

MonAa, coaeprallime BCTPOEHHYIO NpoBepKy opdorpadum:

dpporpaorAa e TeKCTe|

CnoBa, NoAYepKHYTble KPacHOM BOJIHWUCTON NMHMEN MO0 HanucaHbl HENPaBMAbHO, NMOO OTCyT-
CTBYIOT B M0/1b30BaTE/IbCKOM C/IOBape Ha KOMMbIOTEPE.
Mons, KOTopble MOTYT COAEPKATb TMNEPCCHINKN:

http:/iwaww . olimp .udm.ru
fip://123.456.789.111/home

MpW HanNUCcaHUM KAYEeBOM nocaeaosaTenbHocTM cumeonos ("http://", "ftp://", "mailto:", "file://"
W T.4.) TEKCT A0 cheaytolero npobena byaeT BblaeNeH XUPHLIM LBETOM M NOAYEPKHYT MHUEN, O3HA-
yatoLemn ccbiary. s nepexoaa no CCbiike A40CTaTOYHO KAMKHYTh MO HEM MblLLUKOW.

Mona, MetoLLMe BO3MOXHOCTb pacluMpeHus Nnos BBOAA:

3agada cMcTeMbl "OnMmMn" 3aknlYaeTCA B TOM, YTobbl yNopsaouiTh

HHEP APMALMOHHBIE NOTOKH H MpeAccTaBUTE MeHeAXKepaM BSeX YPOBHEH onepaTHEHbIN
[0GTYN K BaHHBIM OA5 NEHHATHA MATHBMPOBAHHBIX YMPAaB NeHYEGKHX pelleHuA.
CucTtema "Oavmn 8 - JenonponseoAcTEO M OoKYMeHTooGopoT" NpegHasHaqveHa ans
YNpaEAeHWA NPOLEccaMi GOSAaHWA, COrAacoBaHHe, 0BpaBoTKH, XpaHeHHA AOKYMEHTOB
M UHBIX MHCP 0P MALMOHHBIX 0GBEKT OB, @ TaKXKe A9 OpraHHUSaLWK 1 -

Ha Takux Nonax B NpaBoOM HUXKHEM YTy NPUCYTCTBYET KHOMKA B BMAE CEPOro TPeyroabHWKa, Npu
HaKaTuUM Ha KOTOPYH OTKpbiBaeTcs GopmMa, C Nosfem Ans BBoAa TeKkcTa bonblero padmepa. C Knasua-
Typbl AaHHanA GopMa BbI3biBAETCA HaxKaTUeM Knasuim <Ctrl+F4>. JaHHbIM GYyHKLMOHAN NPUCYTCTBYET Y
n36paHHbIX NoJel, No YCMOTPEHNIO Pa3paboTYMKOB.

B 3aBMCMMOCTM OT MaKCMMasbHO BO3MOXHOMO KOJIMYECTBA BBOAMMbBIX CMMBOJ/IOB, OTKPbIBAETCA
TPW PasHbIX MO pa3Mmepy NoAs ANA pPefaKTUPOBaHUA:

1. ot 0 go 500 cumBONOB;
2. o1 500 go 1000 cumB0ONOB;
3. oT 1000 » 6onee cMMBONOB.
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Mone Tmna “yncno”

Mone TmMna “4ncno” BBoAMUTCA NyTem Habopa HysKHOTO YMCaa Ha KnasmaType. Mpumep noasa Tmna
“Uncno” noKasaH HUXKe:

256.45

Mpwn Habope yncna umMdpbl CABMIAOTCA Crnpasa HaneBo. A58 AeCATUYHbIX YMCen pas3aenmTenbHan
TOYKA YXKe NpucyTcTByeT B popmaTe. BoamokHO 3aaaHne dopmaTta ymcia ¢ pa3bueHnem Ha Tpuaapl.
Mpw 3TOM Yepes Kaxkable TPW LMdpbl LLes1oM YacTn Yyncna byaeT aBToMaTUYEeCKM BCTaBAATLCA nNpober.

B none BBOAA YMCNa MOXKET MPUCYTCTBOBATb KHOMKa BbI30OBA Ka/IbKY/1IATOPa = . HaanynﬂTop Bbl-

3bIBAETCA HAKAaTMEM MbILLIbIO KHOMKM BbI30BA MM Knasuwen <F4> Ha knasuatype. OH CAYXKUT ANA Bbl-
NONHEHWNA HEC/IOMKHbIX PACYETOB MPU BBOAE YMC/OBbLIX 3HAYEHMIA.

PaboTa CO BCTPOEHHbIM KaNbKyAATOPOM aHasorMyHa paboTe ¢ 0ObIYHbIM KasibKyNATOPOM. 3Ha-
YeHMA MOXKHO HabupaTb, HAKMManA Ha KNaBMaType KNaBuLM, COOTBETCTBYIOLLME KHOMKAM BCTPOEHHOTO
Ka/IbKyNaTOpa, UM HaXKMMaa MbILWbIO Ha KHOMKKM Kanbkynatopa. Mo knasuwe <Enter> nam “=" npowmc-
XO[WT BbIXO/, M3 KaNbKyNATOPa C 3aHECEHMEM PACCYUTAHHOTO 3HAYEHUA B MOJe 3/1IeMeHTa BBOAA.

Mone Tuna “pata”

Mone Tnna “gata” moeT ObITb 3ag4aHO B dopmate “aata”, “mata m Bpema”, “Bpemsa”. Mpumep
nona “Aata v Bpems” NokasaH HuxKe.

14.04 2005 15:26:54

®opmaT “pata” npeacrasnsetca 8 suae “‘O0.MM.IT” (uncno, mecsu, aAge nocneaHue LUndpbl ro-
na) vwav “O0.MM.ITTT” (4ncno, mecau, YeTbipe Lundpbl roaa). PopmaT “Bpema” npeacTaBaseTca B Buae
“Y4.MM.CC” (4acbl, MUHYTbI, CEKYHAbI).

Mone 3anoNHAETCA € KNaBmaTypbl. Mpn Habope pasaennTenbHble TOYKM YKasblBaTb HE HAZO, OHM
BCerza npucyTCTBYIOT B NoJe BBOAA AaTbl. ECM AaTa yKazaHa HeBEpPHO, NPOrpaMmma He NMo3BOUT 3a-
nMcaTb Takoe 3HaYeHMe, B STOM Cayvae HeobXxoAMMO UCNPaBUTb HEBEPHO YKa3aHHYo AaTy.

[pyroit BapmnaHT Habopa 3HaYeHMA AaTbl C KNABUATYPbl — MCNOb30BAHME KNaBML YNPaBAEeHUA
Kypcopom. B aTom cnyyae ABMKeHMe No Noato peakTMpoBaHusa nponssoamntca "Ctpenkoit Bneso" nnm
"Ctpenkoit Bnpaso". 3HayeHne aaTbl ycTaHaBamBaeTcs <CTtpenkon Beepx> nan <Ctpenkon BHU3>., ITu
CTpenku nepebmupatoT YMcaa No BO3PACTaHUIO MAKM YObIBAHMIO B pamKax AManasoHa, BO3MOXKHOMo A/
AaHHOM YyacTn nona “aata”. Hanpumep, armanasoH “A0" ot 1 ao 31, “MM” o1 1 po 12, “44” ot O oo 23.
[na yaobcTea 3ano/HEHWA AaTbl CYLLECTBYET BO3MOXKHOCTb BBOAMTL YacTb M NpW Nepexoae B caeay-
tol,ee OKHO NMporpamma aBTOMaTUYECKM MNOACTaBUT HeobxoaMmoe 3HaveHne. Hanpumep, BBECTU B NO-
e «roA» 3HadeHne «12», nporpamma aBTOMaTUYECKM 3aMeEHNT Ha 3HadeHne «2012». Takum ke obpa-
30M MOXHO He BBOAMWTb 3HAYEHME YNCEN U MECALEB C HY/IeM, TO eCTb BBECTM 3HaveHMe «1.1.12» npo-
rpamMmma aBTOMaTMYeCKM 3ameHunT ero Ha «01.01.2012»

[aTy MOXHO BBECTM, BOCMO/1b30BABLUNCH BCTPOEHHbIM KaNeHAapeMm:

26.06.201509:03

[na 3TOro MbllbIO HaXKMMaeTca KHonKa || unu knasuwa <F4> Ha KnasumaType.
PaboTaTb C KasleHAaPEM MOXKHO Ha KNaBMaType U MblLLbLO.

Mpu paboTe Ha KNaBMATYypPe aKTUBHbI KNABULLN:

KnaBuwKM ynpaBaeHUs Kypcopom — nepemelleHune no Ynciam mecaua.
<PgUp> — nuctaHue KaneHaapsa Ha mecsal, Hasaa.

<PgDn> — nCTaHWe KaneHaapa Ha Mecal, Bnepes.

<Home> — nepemelleHMe Ha NepBoOe YNCI0 MecALa.

<End> — nepemelleHure Ha NnocneaHee YNCNO MecALa.
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<Enter> — BbIx0o, U3 KafeHa4aps C 3aHeceHem BbIbpaHHOro 3HaYeHns B Nosie AaThl.

Mpn paboTe ¢ Mbilibto aKTUBHbI KHOMKM:

Mpn 3axkatnn «Mecay, [TTT» MOXHO nepemewaTbca NO MecAlaM M rogam BBEpX - BHWU3 B OT-
KPbIBLUEMCS CIMUCKE.

KHomka ' nepesnncTbiBaeT KaneHaapb Ha MecaL, Hasag.

KHonKa ' nepenncTblBae€T KaeH4apb Ha MECAL, Brepea.

Hy>KHO€ 4YMncno Bbl6l/|paeTCF| yKa3aTesiem MblLn. |_|pl/l HaXXaT Ha KHOMKRY MbILWW MPONCXOANT Bbl-
X0, 13 KasieHaapA C 3aHeCceHnem BbI6paHHOFO 3Ha4YeHMA B Noae AaThbl.

|_|pl/1 HaXXaT Ha KHOMKY «CerogHa» YCTaHaB/IMBAETCA TEKRYLAA AaTa.

CnpaBoyHOe 3HaYeHue

D/1eMeHT BBOZa T1Ma ”CI'IpaBO‘-IHOG 3HayeHue” 3anoNHAeTCA TONbKO 3HaYeHeM 13 CMNpaBOYHUKa.

OTANYNTENBHBIM NPU3HAKOM AAHHOTMO 3/IEMEHTA ABNAETCA NPUCYTCTBME KHOMKM
Bo3moKHbl ABa BapuaHTa BBOAA MHDOpMaLMKM B none “CnpaBoyHOe 3HaYeHune”.

BBog 3HaYeHuA ¢ KnaBmnaTypbl

LA 3TOro Hy»XHOo:

e HayaTb BBOAUTb BPYYHYIO HYXKHOE 3Ha4YeHue.

e HaxaTtb <Enter>.

e [Ipy coBNaeHMM CO 3HAYEHMEM CNPABOYHMKA MOJIe 3aMNOJHUTCA aBTOMATUYECKN. Ecnm e 3a-
nucer coaepralmx HabpaHHyto MHGOPMaALMIO HECKONBKO, TO ByayT NpeAcTaBNeHbl ANA Bbl-
H6opa 3HaYeHMA CNPaBOYHMKA.

Bbl6Op 3HAaYEHMA M3 CNPaBOYHMKA

B HeKoTopbIX Cayvasx Beof B nose "CnpaBovyHoe 3HayeHue" ¢ KAaBmaTypbl 3aKpbIT, A1A TaKoro
NONA BO3MOXHa TO/IbKO BbIOOPKA 3HAYEHMA M3 CNPABOYHMKA.

[ns BbibOpa 3HaYEHMA M3 CNPaBOYHMKA NPK PaboTe C KNaBMaTypbl MOXKHO:

1. HenocpeacTBEHHbIN BBOS, C KNaBMaTypbl

HayaTb BBOAWTb MCKOMOE 3HauYeHMe C KAaBMaTypbl M BbIOpPaTb HYXKHOE 3HaYeHWe Npu NMoMoLLM
CTPENOK KNaBMaTypbl M3 BbINAAaoLLErO CMMCKA MO HAKaTUIO KNaBumLm <Enter>.
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Hatapervctpalii 04 02 2022 N 11 CocTosHre B padoTe o
WHULMIpoBaHa M oxo oawyA WHTepec | CancHukoea E.B.
KoHTpareHT a0m

KOHTaKTHOS Mg | “Aw Tnasst (Mxescd) .

A, Mngyctpruansroro paiioHa (Maxeeck)
LleHTp OTEETCTE. A, Nenunckoro paiiona (Maxkesck)

n A, MO "KamBapckoe" (KambBapka) r
[POImELIE (1D il A, MO AnHawcknid paiion (Ansawn)
OT MEpONPHATIA | Aam. MO Banesurckuil palion (Banesune) COCTagy 0.00

A, MO Basoxcknii paiion (Basox)

EcTe pUCK OTKa3d Aam. MO Bacekunckoe (Cromcn)

I'IpmmewaHqu A, MO BotkuHcknid paiiod (BoTkuHck)
A, MO Cnasoeckwii paiiod (Tnasoe)
A, MO Tepop BoTkukck (BoTkuHek)
A, MO Tepop Mnazos (Mnasos)
COC_T-i\E MCTOPMA @ pgus. MO Mopop Wokesck (Mxesck) YUACTHUKN
_— A, MO Tepog Moxra (Mosxra)
‘j E} 23 G - | A, MO Tepoa Capanyn (Capanyn) w
% Aan, MO Mpaxoeckwii paiion (Mpaxoeo) Cymma
MNEe T HaZEaHTE O, ET mera— (k%
- Bes HOC Becero
0K COTheHa @ HanomHMT:..

2. C ncnonb3oBaHMem cneumanbHbIX KNaBuLL KNasmaTypsl
e HaxaTtb Knasuwy <F4>.
e B oTKpbiBlIEMCA cnpaBoYHUKe <CTpenkon BHM3> mnm <CTpenkor Beepx> nmepemecTuTbCA Ha
HYXKHOe 3Ha4YeHue.
e HaxaTb Knasuwm <Ctrl+Enter> nam <Enter>. 3HaveHMe M3 CNPaBOYHMKA NOMALAET B SNEMEHT
BBOZJA.

[ns BbIbOPa 3HAYEHMA U3 CNPABOYHMKA NPKU PAbOTE C MbILLbIO HYsKHO:

e HaXaTb MbllLIbIO KHOMKY

e B OTKpbIBLIEMCA CMPABOYHMKE NEPEMECTUTLCA Ha CTPOKY C HEODXOAMMbBIM 3HAYEHMEM: YCTaHO-
BMTb YKa3aTe/lb MbIWM HA HYXKHOW CTPOKE M HaxaTb KHOMKY MbIM UK NEPEMECTUTLCA K Hel
NPV NOMOLLM KNaBULL YNPaBAEHMA KYPCOPOM.

e Ha)KaTb MbIlIbO Ha MUKTOrpammy & (BbIOpaTh TEKYLLY 3anMcb M BbIATK) UAKM NPOU3BECTM
[BOMHOE HarKaTne N1eBOMN KNaBULLEN MbILLN.

Mpu BBEAEHUN MCKOMOTO 3HAYEHMA B NMOJE C KNABMATYPbl MOXHO BblOPaTb 3TO 3HAYeHWe, ecan
OHO MMEeeTCA, 13 BbINaAatoLLErO CMUCKA.

Ecnm anemeHT BBOAA TMNa “CnpaBo4yHOe 3HaveHMe” aBnseTca 0bA3aTeNlbHbIM 1A 3aN0IHEHNS,
TO Npu Nepexoae K 3ano/IHEHUIO 3TOr0 3/1eMEeHTa CMPaBOYHMK NOSBAAETCA aBTOMATUYECKK, Be3 Haxa-
TUA CneumnansHom Knasuwm. JaHHaa GyHKLUMA peann3oBaHa He BO BCEX AMaN0OrOBbIX OKHaX.

Mpwu BbIBOPE 3HAYEHMA N3 CNPABOYHMKA, EC/IU HYXKHOTO 3HAYEHMA B CMPABOYHMKE HET, Yallle Bce-
rO MOXHO BHECTM €ro B CMpPaBOYHMK (N0 Knasullie <Ins>), a 3aTem BblOpaTb 3Ha4YEHME MO NPUMEDPY,
OMMCaHHOMY BblLLE.

Ecan AaHHbIN 3N1EeMEHT COAEPHKMT 3HAYEHNE M3 CNPABOYHMKA, TO MPM ABOMHOM HaKaTUW NEeBOM
KNaBULWKW MbIWW Ha 3KpaHe MNOABAAETCA KapTOYKa AAHHOrO 31emMeHTa CNpPaBOYHWMKA B PEXMME MPOo-
cmoTpa. Hanpumep, anemeHT "CnpaBoyHoe 3HayeHWe" coAepKMT HauMeHOBaHWe NpeanpuaTUA U3
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CNpaBOYHMKa NPeanpPUATUA. TpK ABOMHOM HaXKaTUX MbILLM Ha JAHHOM 3/1EMEHTE, NOABUTCA KapTO4YKa
[AHHOTrO NPeAnpPUATUSA CO BCEMM ero aTpubyTamu.

Ons ounctkm nona "CnpaBoyHoe 3HaYeHne" HeobxoaMMOo, HaX04sACb B 3TOM MOJIe, HaKaTb KOM-
H6uHaumio knasmw <Ctrl+Delete> (ecnm BCTaTb Ha Havyano CTPoUkM) mam <Ctrl+0>, a TaK¥Ke MOXKHO cTe-
PETb BCHO CTPOYKY C MomolLbto <Del> nnun <Backspace>.

PacKpbIBaloOLLMIACA CIUCOK

Sn1eMeHT BBOAA TMNa “PacKpbIBatoLWLMNCA CMIMCOK” 3aM0/IHAETCA TO/IbKO 3HAYEHNEM U3 KOHEYHOTO
CMUCKa 3HAYEHUI, oNpeaeneHHbIX Pa3paboTiMKOM NPorpaMmmbl. OTIMYNTENbHBIM NPU3HAKOM AaHHOTO
31eMeHTa ABNAETCA NPUCYTCTBME «KMOBUKA» Ha KHOMKK. Npumep sanemeHTa “pacKkpbiBatoLIMMCcs cnn-
COK” NMOKasaH HuxKe.

Cofbitne™ ? X
Harta cofblTig 040220221616 - MnaHvpoeanoce Ha _ _ |+ | OTtcyTeTEvOT
KoHTpareHT = [pynna =

KOHTaKTHOS NuUo =
KoHTakT. OaHHee +7 (34147) 2-97-99; +7 (212) 443-90-54

Enna cedsm ©  Hanpaenenwe Wexon. = Henapatore MozOpasnsHue
ConepuaHve e
JMHHBIA KOHTaKT
Ten. 3B0HOK
E-m@il .
MoqTa d
Paxc s
MecceHOmep
TenexoHppepeHUMs
Mocpe OHMK, N
Web-cailT =
OCHOBHOE ®@AWMbl YYACTHWKA 3AJAHWA PAHEE CIEAYHOLLEE COBBITUE MPOYMEMLA  BPYHEHME
—
PermcTpauma 04.02202216:16 CancHukoea E.B.(04) = Opranwzauws paHT

TpyOozaTpatl 0004 TNZ 000 9 OTweHeH Ooroeop

MpyMedaHie

MpoekT Npod. M2 20 o1 29.03.2018 MNocTaska HOBOW Bepcki HA cymnty 1 562 110.00

CreHa 3Tana O -

ENE
Cox ] [omms)

BO3MOXHbI 1Ba BapmnaHTa BBOAA MHOOPMALIMM B S1eMEHT “PacKpblBatoWMIACsS CMIMCOK”.

BBog, 3Ha4YeHWA C KnaBmaTypsl

Mpu 3TOM Nporpamma Mnocne Kaxaon BBeAeHHOM OyKBbl MbITAaeTCA HANTKM 3HAYEHME B CMUCKeE,
COOTBETCTBYIOLLEE BBEAEHHOMY KOHTEKCTY. ECM Takoe 3HayeHue HalAeHo, B MoJie 31eMeHTa BblBO-
OMTCA 3HAYEHME M3 CMUCKA, He AO0XKMAAACh MOJHOMO BBOAA 3HAYEHMA.

Bbl60p 3Ha4YeHWA 13 CNUCKa

[ns BbIOOpa 3HaYEHMS M3 PACKPbLIBAIOLLLEroCa CNMCKa Npu paboTe Ha KNaBMaType BO3MOXKHbI [1Ba
BapMaHTa:
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1. Bbibop 3HauYeHMA M3 CNMCKA C MOMOLLbIO KnaBuaTtypbl. s 3TOro cneayet npy NOMOLLM Kna-
BMLW <CTpenKka BHM3> nam <CTpesnka BBepx> nepemellatbCs B CMIUCKE M OCTAHOBUTLCA Ha HY>KHOM 3Ha-
YeHUn.

2. inqa BbibOpa 3HAYEHMA N3 PACKPbLIBAIOLLErOCA CNMCKA NpK paboTe C MbILWbKO HYXKHO:

. HakaTb MblWb KHOMKY C «KNOYMKOMY.

. B OTKpbIBLUEMCA CMUCKE YCTAHOBMUTL YKa3aTe b MbILM Ha HYKHOM 3HAYEHUN.

. HaaTb Ha NpaByt KHOMKY MbILLIK.

MNepeknioyatenb

MNepekntoyatens nNpeactaBaseT coboM 3HaYeHMe, KOTOPOE MOMKHO BK/OUUTb WU BbIKJOYUTD
(ycTaHOBUTL 3HaYeHue "[a" nam "Het"). Mpumep nepekntovaTens nokasaH HUXKe.

YT0Obl NOMETUTL MEPEKNtoYaTE b Ha KAaBMaATYpPe, HYXKHO HaxaTb Knasuuwy <npoben>. [ina oT-
MEeHbI NepeKkNtoyaTeNd HYXKHO HaxaTb <npoben> eule pas.

YT0Obl MOMETUTHL MEPEKIIOYATESb MbILLbIO, HYXHO Ha)KaTb KHOMKY MbIWW Ha MNepeKk/yaTtene.
YT0ObI OTMEHWUTL NEPEK/OYATENb, HYXKHO BbIOpPaTb NepeKItoYaTeNb elle pas.

Cnu1coK nepektovatenei
CrNMCOK mepektodaTenei npeactasaseT coboM CNMCOK 3HAYEHUIM, KOTOPbIE MOXHO BKIHOUYMUTL U

BbIK/IIOUYNTL (MOCTaBUTbL B COOTBETCTBME 3HaYeHue "[Ha" nan "Het"). Mpumep cnmcka nepekntodaTenen
MOKa3aH HUXe:

¥ BCEX LEHTPOB OTERTCTERH. . VEBCG}{ Tem I'IDOD.EIH{E ¥ BCER BMOOE NOCTABE0K
BCeX KATeropkid OoKyMEeHTOE ¥ BCER Tebkd NOKYTIOK, BCek BIMOOE NPOeKTOBR

MOXHO BKAKOYNTL (I'ION\eTl/ITb) CTOJIbKO 3Ha‘-IeHl/IVI, CKOJIbKO HYXHO. MNomeyeHHbIN nepexkaya-
TeNb COOEPHKNT [l, MHa4e KHOoMKa nepexkaryvaTenda nycra.

Y106l NOMETUTL NEPEKNIOYATENIb HA KNaBUAType:

e [1o Knasmwe <Tab> NnepenTn B CNNCOK NepekatodaTenen.

o <CTpenkon BHM3> nnum <CTpenkoi Beepx> BbiOpaTb HYKHbIN NepeKkItoyaTeb.

e HaxkaTb Knasuwy <npoben>, nepekatovaTenb dyaet nomedyeH. Ytobbl 0TMEHUTL BbIOOP nepe-
KAto4yaTena, Hy»Ho HaxaTb <npoben> elle pas.

Y106l NOMETUTH NEPEKNIOYATE b MbILLIO:

® BbibpaTb yKa3aTeniem MbIlW HYXKHbI NepeKkatoYaTeb.

e HaxkaTb KHOMKY MbllWW, Nepekatodatens byaet nomeyeH. Ytobbl 0TMeHWTb BbIOOp nepektoya-
TENsA Hy»KHO BbIOpaTh ero elle pas.

3aKnaaku

3aKknaakun npeactaBastoT cobon NpAMOYroabHUK C HABOPOM KHOMOK B BEPXHEM YacTu, COAEepPIKa-
WX Ha3BaHMA 3aKNaZoK. [py nepexone OT OAHOM 3aKNAAKM K APYroin COOTBETCTBEHHO M3MEHAETCA U
coaepKMmoe Cnmcka.

PaboTaTb C 3aKN1a4KaMMN MOMKHO M KNaBUaTYPOM, N MblLLbHO.

Mpu paboTe Ha KnasBmaType, ANA TOro 4ToObl MOMNACTb B MOJIE 3arO/I0BKOB 3aKNaZ0K HYXKHO
HaaTb Knasuwy <Tab>. C nomoubto <CTpenkun Bneso> 1 <CTpenkn BnpaBo> MOXKHO nepemeLlaTbCa
N0 3aroNI0BKaM 3aKNaiok.
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Mpun ABUMKEHUM CTPEeNKaMM OT 3aKNadKM K 3aKNadKke, Kaxabli pa3 NnpoucxoauT U3MeHeHue co-
[EePXKMMOro 3aKNaaKu.

Mpn paboTe C MbIlWbIO yKa3aTeb MbilW YCTaHABAMBAETCA Ha 3aro/IOBKe HYXKHOWM 3aKknaaku. Mo-
C/1e HaXKaTMA KHOMKWU MbILIW Ha 3aKnagKke nosBaseTca MHGopmaums 3aknaakn.

YnpasaeHne AOCTYNOM K SN1eMeHTaM ynpas/ieHus (peKksmsnTam)

Mpu BBOAE [AOKYMEHTOB WM 3anMCeil B CMPABOYHMKAX MOMKET OKas3aTbCH, YTO OAMH MM He-
CKO/IbKO PEKBM3MTOB Bbl HMKOrAa He BBOAWTE UM HEe M3MeHSAeTe 3ano/IHeHHOe NepBoHaYabHOe 3Ha-
yeHue. TakMe PeKBM3UTbI Ha KapTOUYKaxX JOKYMEHTOB M CMPABOYHMKOB Bbl MOXKETE 3aKpbIThb A/1A BBOAA
M M3MEHEHMA. 3aKPbITble PEKBU3UTLI OCTAKTCA Ha KAapTOUYKe, HO MNO3ULMOHMPOBAHWE B HUX HE BbIMO/-
HAETCSA, T.€. X He HYXKHO "NpoxoanTb" Npu BBOAE AAHHbIX.

BHumaHue! [None3ylimecoe OaHHOU B03MOMHOCMbIO MOsLKO NOC/AE 00CMAMOYHO NPOOOIMH U-
mesibHo20 Nepuoda 3KCNAYaMauyuu cucmemMsi 8 mom cay4dae, ecriu Bel ybeousuce, Ymo He 3anosiHeHue
30KpbIBAEMO20 peKsu3uma He npusedem K HapyweHuro pabomsl UHGHOPMAUUOHHOU cucmemsi U He
cKaxxemcsa Ha npasusnsHocmu pabomel Opyaux nosne3ogamersel. KenamesnbHO NPOKOHCYbMUPO-
8ambCA N0 0AHHOMY 80NPOCY C AOMUHUCMPAMOPOM cucmemsbl unu caywbol mexHu4yeckol nodoep-
KU.

Ynpas/ieHne A0CTYNOM K PEKBU3MTAM Ha KapTOYKe JOKYMEHTa UK CMPaBOYHMKA OCYLLECTBAAET-
ca B pexkume "Mo1b30BaTENbCKME HACTPOMKM AocTyna K IY". [11a BX0o4a B PEKUM HEODXOANMMO, Haxo-
[ACb B KAapTO4YKe JOKYMEHTa MM CNPaBOYHMKA, HaxKaTb KOMBUHauuio Knasuw <Ctrl+F6> nan nepeme-
CTMB KYpPCOpP Ha 3aro/IOBOK aKTMBHOIO OKHA Ha)KaTb MPaByl0 KAABWULWY MbIWKW M BbIOPATb MyHKT
«HacTpoiiKa a1eMeHTOB ynpaBieHns »

PeXXMMm BbI3bIBAETCA TONBKO B TOM C/ly4ae, eCIM KapTOYKa OTKPbITAa B pexmnme BBOAA UK M3Me-
HeHunAa MHbopMaumn. Ecam npu Ha)kaTum KombuHauum knasuw <Ctrl+F6> He npoucxoauT BbI30OB
HaACTPOMKM A0CTyNa, 3HAYUT, TEKYLLLAA KapTOYKa He NpeayCcMaTPMBAET TaKyto BO3MOMKHOCTb.

B BepxHel YacTn dopmMbl 0TOOparkaeTca Ha3BaHME HAaCTPaMBaeMOoW 3KpPaHHOM GOPMbI, UMA NOJb-
30BaTenA, 414 KOTOPOro BeAeTCA HaCTPOMKa, U CMIMCOK PEKBU3NTOB.

MNonk3oEaTeNkCKME HACTPOKMKKM AocTyna Kk 3Y - = x

KapTouka safaHWs coTpYAHUKY
2248 (BoTuHuUeBa HO.C.)

E@ELF T
3y [o6As] Tun [®] BHAYEHHME N0 YMOMHaHMID ~
» |Tema \ [None penaxTvp

3anaqve

KenonHrTens

63 KOHTPOMA MCMOMNHEHMA

Bpemn vcnonHeHA 3agannA
EAWHMLE MaMepeHMA BpemMeHi

Thn gHer

CpoK MCMNONHEeHNA

Cpok ykazaH aGcontoTHEIM BHaYeHKeM
MpHopKTeT 2380aHWA CcrlNka

TpyAoeMKOCTE MNone peaakTip

YBEOOMIeHWe 0 Hadane paboTel Had safaHiemM [ [epeovaTens

YeegomMneHus of okoHYaHMM paboTel Had 3afaH [ [epeknkudaTtens

YBegomMreHue off yrpose cpbiBa cpoka safaHkA [ [NepeiriiovaTtens v

[None penaxTvp
Cobinka
[Mepernioyatens
Mone pegakTip
Brin. crmcox
Brin. crmcok
Mone peaakTip
[Mepernioyatens

Ooooooooo®&mO

CnMCOK COCTOUT U3 KO/NOHOK:

¢ JY - Ha3BaHWe 3/1eMeHTa yNpaBieHna (pPeKBn3nTa)

© 0613. - NpuM3Hak 0H6sa3aTeNbHOrO 3ano/HeHWA Ha dopme. Npu AaHHOM NpPU3HaKe 3aKpbiTb JY
MOHO TOJIbKO MPW 3aMNONHEHHOM 3HAYEHUM MO YMOIHAHUIO

o TUN - TMN 3/1eMEHTA YNPaBAEHMNA HA IKPaAHHON dopme

e 3Ha4YeHMe NO YMOMHAHUIO - 3HAYEeHMe, KOTOPbIM 3aMONHAETCA 3TO NOJie NpY BBOAE HOBOM Kap-
TOYUKM.
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3aKpbITble PEKBU3NTBI BblAENEHbI B CMIMCKE LBETOM.

[na 3aKpbITUA PEKBU3NTA HEODXOAMMO B CMUCKE NEPEMECTUTLCA Ha CTPOKY C ONUCAHNEM AaHHO-
ro peKkBM3nTa M HaxkaTb Knasuwy <F3> uam nuktorpammy "Jon. dbyHKUmMK". Ecan pekBmu3nT Bbin paHee
3aKpbIT, M OH BblAENEH B CMIUCKE CEPbIM LLBETOM, TO BbIMO/IHEHME YKA3aHHbIX AEUCTBMIA NPUBEAET K OT-
MeHe ero 3aKkpbIT1A. BbINOAHEHHbIE HAaCTPOMKM PEKBU3UTOB BCTYMatOT B AEMUCTBME MPU CAeAyHOLLEM
BXOZE B KAapTOYKY AOKYMEHTA WUAKM CNpaBOYHMKA. [pn cneaytollem Bxoge none byaeT HegoCTyNHO ANA
pPefaKTMPOBAHNA M OTMEYEHO CMHUM TPEYTONIbHUKOM B IEBOM BEPXHEM YIAY:

L

,ﬂ,/‘lﬂ TOrOo, 4yTObbI B PEKBU3NTE HA KAaPTOYKeE AOKYMEHTA WM CMNPaBOYHWMKa YCTaHAB/IMBA/10Cb MO
YMOJTHaHUIO HeO6XO,£I,l/IN\O€ 3Ha4YeHne, HYXKHO!

1. Ha KapToyKe AOKYMEHTA WAWM CNPaBOYHMKA YCTAaHOBUTb HEOOXOAMMOE 3HAaYeHNEe PEKBU-
31Ta;

2. Ha*kaTb KOMBUHaUMIO Knasuiw <Ctrl+F6>;

3. B OTKPbIBLIEMCS pexnme "Monb3oBaTENbCKME HACTPOMKM A0CTyNa K IY" BCTaTb Ha HyX-

HYIO MO3MUMIO MU HaXKaTb Knasuwy <F4> nnm nuktorpammy "M3ameHnTs". YCTaHOBNEHHOE 3HaYeHWe CTa-
HeT 3HaYeHMEM MO YMONYAHWUIO U NpU A0DABNEHUN CledytoLLen KapTOYKM 3TO 3Ha4YeHMe No yMoaya-
HWIO MOACTABUTCA B COOTBETCTBYIOWMN PEKBU3UT. A OTMEHbI YCTAHOBKM 3HAYEHWMA MO YMOYAHMIO
HY)KHO ellle pa3 HaxaTb <F4>;

4, BbINTM 13 dopMmbl "MMoNb30BaTENBCKME HACTPOMKM AOCTYNa K IY";

5. npu cnedytollem BXOAe B KAPTOUKY [OOKYMEHTa WM CMpaBOYHMKA B PEKBU3U-
Te YCTAHOBMUTCA 3a/laHHOE 3HaYyeHWe Mo yMoaYaHuto. Mpu HeOBXOAMMOCTM 3HAYEHWE MO YMONYAHUIO
MOXHO BYyAeT U3MEHUTb BPYUHYHO;

6. none ¢ 3agaHHbIM 3HaYeHMeM NOACBEYMBAETCA, CUHUM TPEYro/ibHUKOM B IEBOM BEPX-
Hem yray:

anpaBKa 3akasHblM MUCbMOM

[na Toro, 4Tobbl B PEKBU3WTE YCTAHABAMBANOCH MO YMONYAHWUIO HEODXOAMMOE 3HaYeHMeE, N NpK
3TOM PEKBM3UT BblN HEAOCTYNEH ANA PeaKTUPOBAHMA, HEOBXOAMMO:

1. BbINO/IHUTL NEPBble TPU MYHKTa PACNoNIOXKEHHbIE BbilWe, 414 YCTAaHOBAEHMA B PEKBM3UTE
3HAYeHWA N0 YMONYAHMIO;

2. BCTaTb Ha HYXHYI MO3MUMIO N HaxKaTb Knasuuwy <F3> nam nuktorpammy "[on. dyHK-
umm". laHHOe AencTeMe NPUBEAET K 3aKPbITUIO PEKBU3NTA AN1A PEAAKTMPOBAHNA Ha KapTOUKE;

3. BbINTW 13 dopmbl "[To1b30BaTENBCKME HACTPOMKN AOCTyNa K IY";

4, npu cnedytollem BXOAe B KaAPTOUKY [OOKYMEHTa WAW CNpPaBOYHMKA B  PEKBU3U-

Te YCTaHOBMUTCA 3a/laHHOE 3HAYeHMEe N0 YMOAYaHUI0. PEKBM3UT ByAeT 3aKpbIT A1 peaakTUPOBaHMA U
OTMEYEH B BEPXHEM IEBOM YTy - CUHUM TPEYTObHUKOM:
r

BHumaHue! OnucaHHble HGCmpOleU docmyna K peksusumam Aes1IALMCA nepCoHAs1bHbIMU, M.e.
pPacnpocmpaHArMCcA maosieKo Ha@ moeo nosie308ameriA, noo YbUM UMeHEeM OHU 8bINOSHA/UCS.

[TOWCK B CrMCKe

[na nepexoda K CTPOKe CMMCKa, 0AHa M3 KOJIOHOK KOTOPOW COAEPKUT MCKOMOE 3HAaYEHME, MOXK-
HO BOCMO/1b30BaTbCA pexxnmom "Momck".
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BbI30B B CMMCKe AAHHOIO PeXKMMa MOXKHO BbIMOAHUTb CAEAYIOLMMM Cnocobamm:
HaXaTb Kaasuwy <F7>;
HaKaTb KNABULLEN MbILUW MUKTOrPamMMy C pUCYHKOM "niyna” + Ha maHesu MHCTPYMEHTOB
CMUCKa;

L4 Ha4aTb BBOJ, Ha K/1aBMaType MCKOMOTO 3Ha4YeHNnA.

Obpamume sHUmaHue! llouck 86IN0AHAEMCA NO 3HAYEHUAM MmeKyuwiell KosIoHKe cnucka. [losmo-
My neped 8binosiHeHUemM noucka Bam Heobxodumo ybedumecs, Ymo meKkyuiasa 8eldeneHHaA AdYelka
OMHOCUMCA K KO/IOHKE, N0 Komopol 6ydem 8bIN0HAMbCA NOUCK.

CylwiecTByeT [iBa BapMaHTa NOMCKA B CMMCKe: MOUCK NO TPeboBaHMIO M "MArkMiA" nounck. B cnydae
noucka no TpeboBaHM0 HEOHBXOAMMO BBECTU MOMHOCTBIO UM YAaCTUYHO MCKOMOE 3HAYeHMM U A4 3a-
NyCKa nmpouecca noucka HaxkaTb KHonRy "Halmu danee”. Mpu "mArkom" noncke no mepe BBoAa U
M3MEHEHMS MCKOMOTO 3HaYeHMA BbINONHAETCA MOUCK M NepemMellleHne B UCXOAHOM CrUCKe.

Obpamume sHUMaHuUe! YcmaHoska ¢hnaza "MAeKko2o" noucKa 8 cnucKke no yMos4aHut npeo-
onpedesneHa paspabomyukamu cucmemesl. [11a 8bINOSHEHUA MAZKO20 NOUCKA 8 KOSIOHKe HEOBX0OUMO,
4Ymobbl CNUCOK BblaT OMCcoOpMUPOBAH NO OGHHOU KOMOHKE.

YcnoBMA NOUCKa 334at0TCA B AMA/I0TOBOM OKHE, MOAB/IAIOLLEMCS MPU BXoAe B pexxum "Mounck".

Ha KapTo4yke pacnonaratoTca cneaytolime nona U atpubyThi:

KonoHka Ha3BaHMe KOJIOHKM CMMCKa, Cpeamn 3HaYeHMM KOTOPON BEAETCSA NMOUCK.

Obpaszeu NCKOMOE 3HayeHKe. B KoHLe noas KHomka "v" ¢ BbinaZatowmm CIMCKOM ABaALaTH
nocneaHmx 3Ha4eHMn NomnCKa.

Msakuli nouck onuma, NO3BONAOLWAA NEPEKTIOYMTLCA B PEXMM MATKOTO NMOUCKA.

C Ha4ana cnosa onuua, yKasblBatolLas Ha HeobXoAMMOCTb NPOM3BOANTb MOUCK MCKOMOTO 3Haye-

HWA, Ha4YMHaA C Ha4a/sla CN0Ba, T.€. o6pa3eu, CYMNTaETCA Hal>'I,D,EHHbIM, ecnin MMeHHO
C HEro Ha4ynHaeTcA 3Ha4eHne KOJIOHKK, Nno I-(OTOpOVI npon3BoanNTCA NOUNCK.

Cr1080 Yenukom onumA, NO3BONAKOLLAA MPOM3BOAMTL MOMCK MO MNOJHOMY COBMaAeHMI0 0bpasLa u
3HAYeHUs B KOJIOHKE.

HanpasneHue no- rpynna nepeKmoaneneM, onpeagenAaruad HanpasjaeHne NoncKa.
ucka

BHuU3 MOMCK NPOM3BOANTCA K KOHLLY CMIMCKA OT TEKYLLLEN 3anmcu.
Bsepx NMOWCK MNPOM3BOAMTCA K HaYaly CMCKA OT TEKYLLEN CTPOKM.
CHayvana NOUCK NPOM3BOANTCA C NEePBOI CTPOKM CMIMCKA.

Haa KHonKamum pacnonoxeHa o61acTb 0TObparKeHWs pe3ynbTaToB Noucka. [locne Havyana nomcka
N 10 ero OKOHYaHWA B 3TOM CTPOKe HanumcaHo "BbinonHAeTca nouck ...". Ecan B pesynbTaTe NomMcKa yKa-
3aHHbIN 0bpasel, He HalAeH, TO BbIBOAUTCA cooblieHne "MMoacTpoka He HalaeHa". Ecan nckomoe 3Ha-
YeHWe HalAeHo, 1 yKasaTe/lb B CMIMCKE NMEPEMECTUICA HA CTPOKY C MCKOMbIM 3HAa4YeHMEM, TO B MHPOpP-
MaLMOHHOWM CTPOKe OKHa Nnomcka otobparkaeTtcsa Haanmcb: "CTpoka ... 13 ...".

KHonka "Halimu danee" npeaHasHayeHa O1A NMOUCKa CAeAyloWero noaxoAsuero 3HavyeHus ¢
y4YeTOM HanpasaeHMA Nomcka.

KHonka "Beibpame u Halimu" oTmevaeT TeKylyto CTPOKY B CMMCKE, MO KOTOPOMY BbINOAHAETCA

MOWCK, M HaxoAWUT caeaytollee NoaAxoAdAllee 3HaYeHme.
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YcTaHOBKa GUAbTPaA Ha CMMUCOK

YacTo BO3HMKAET HeEobXxoAMMOCTb paboTaTb HE C MOHbIM MpeaaaraemMbiM CMUCKOM, @ TO/IbKO C
TEMW €ro CTPOKamM, KOTopble YA0BAETBOPAOT OnpeaefieHHOMY YCaoButo. s Toro 4tobbl B CrncKe
OCTaBWUTb 3aMMCK MO KaKOMY-1MB0 YCA0BUIO CyLLECTBYET pexnum "dunbTpauun”. dunbtp npeacrasnset
coboit ycnosme ans otbopa 3anmcein U3 cnmcka. Yalle Bcero, B yCA0BUM GUAbTPALMM GOPMYANPYIOTCA
OrPaHNYEHMA Ha 3HAYEHUSA OAHOMN UM HECKOIbKMX KOJIOHOK MPOCMaTPMBAEMOro CMCKa.

[1nA ycTaHOBKM GUALTPA HEOBXOAMMO B CMUCKe HaxaTb Kaasuwy <F8> uaum nukTorpammy I~
NOABUTCSH KOHTEKCTHOE MEHI0, Ha KOTOPOM Pa3MELLAtOTCS CAeAYIOLLIME MYHKTbI:

e OTPMNLTPOBATL NO TEKYLLEMY 3HAYEHMIO AYEMKM - STOT GUILTP NO3BONAET, BbIOPAB B CrMCKe
MCKOMOE 3HaYeHMe B OHOWN 13 KOJIOHOK, OFPaHNYMTb MPOCMATPMBAEMbIM CIIMCOK MO Npasuay "CTPOKN,
B KOTOPbIX 3HAYEHME BbIDPAHHOM KONOHKM PaBHO TeKyLLEeMy 3HavyeHuo". Hanpumep, B CNUCKe coTpya-
HWKOB, TAe MPUCYTCTBYIOT KOMoHKKM "@amunns", "Kog nogpasgenenua”, "JomKkHocTs" Heobxoammo
OCTaBWUTb CTPOKM C paboTHMKammM nogpasaeneHuns ¢ kogom "201". [lns ycTaHOBKM Takoro opuabTpa
HeobxoaAnmo:

1. MepemecTUTbCA K CTPOKE C AaHHbIMKW 06 OAHOM M3 COTPYAHWKOB AaHHOro noapasaene-
HMA.

2. MNepelTh K A4einKe co 3Ha4YeHnem Koda noapasgeneqma 201",

3. HakaTb knasuwwy <F8> munu nuktorpammy ¥ u BbibpaTh nepsbiit NyHKT meHio "Kop

noapasaenenHmnsa = 201",

e OTdMNbLTPOBATL NO TEKYLEMY 3HAYEHUIO AYENKN, MHBEPCHO - 3TOT GUABLTP MMEET NOMMKy 06-
PaTHYIO BbIlE ONMCcaHHOro GuabTpa. PUAbTP NO3BONAET, BbIOPAB B CMMCKE 3HAYEHWE B OAHOW U3 KO-
NNOHOK, OrPaHMYNTb MPOCMATPUBAEMbIN CIMCOK MO NPaBuKay "CTPOKM, B KOTOPbIX 3HaYeHMe BbIbpaHHOM
KOJIOHKM He paBHO TeKylemy 3HayeHuto". Hanpumep, ecnm HeobxoAMMO MPOCMOTPETb CMUCOK CO-
TPYAHWKOB, KOTOPblE He paboTatoT B noapasaeneHun "201", cneayeT BbINOAHWUTL BCE YKa3aHHbIE Bbile
NYHKTbI, TONbKO B NyHKTe 3 BbibpaTb NyHKT "Koa noapasaenenns HE= 201"

e OTMeHUTb GUANLTP - CO CNMCKA CHMMALIOTCA BCe YCN0BMS 0TOOPa;

e [lATHaguaTb NepBbiXx GUALTPOB M3 OOLLErO CMMUCKA CyLLECTBYHOWMX GUABTPOB - 3TOT CMMCOK
MOKHO HaCcTPOUTb B pexnme "HacTpoinka oTobpaskeHns dpunbtpos".

[MpumeyaHue! Ecau 8 Kakom — nUbO cnucke NPUMEHEH hunbmp N0 MeKyuemy 3Ha4eHuro a4eliku,
UHBEPCHO NO MeKyueMy 3Ha4eHUto AYeliKu uau OOUH U3 COXPAHEHHbLIX uUsbmpos, Mo e20 MOMCHO
coename unbLMPOM NO YMOAYAHUI. [15 3mo2o He0bX00UMO NOC/e HA/OHEeHUA uabmpa Ha CNUCOK
HaXame NPasyd KHONKY MbilWU U 8bl16pamMb NYHKM KOHMEKCMHO20 MeHKo “3anomMHume mekyujuli
punemp”. lpu cnedyroujem exo0e 8 OGHHbLIU Pexum, Ha CNUCOK bydem HAMA0MEH «3ANOMHEHHbIU»
Gpunemp. Llng yoaneHus «3anNOMHeHH020» (hunbmpa eeibupaem NyHKmM meHo "Y0anums CoOXpaHeHHbIU
punemp”. [pu 3mom npu caedyrouiem 8xo0e 8 Pexcum puasmp yxe He byoem HAs10MeH.

e HanoxeHue 1 NPoeKTUPOoBaHUE GUALTPOB ... - PEXKMM BbIDOPA M HACTPOMKKU GUNBTPOB.

PeXMM HaNOXKEeHMA N NPOEKTUPOBaHMNA GUNLTPOB NPeACTaBAEH Ha CAeAyoLWEeN KapTUHKe.
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PeiM 380aH1A YCNoBKWA 0TO0PA 3anKceld cnvcka. Bl

' ! = MOeTe HakNaobBaTE Ha CrMCok OOKMH MM HeCkOoNERD ¥ TpueHuTE
1 L4
;;//|

PUIbTPOE. BBIGMPATE CMCOK 0TO0paMaeMblx (UMb TROE W

HacTpanleaTe akceNepaTop. 2
TANLTPALIAA
OB B 'S S 8| B G & s
NE A CYLLECTEYHOLLME PUALTDI Ni BrIGpaHHble GrILTPE

1 Cpenku, M3aMeHnBlWne 3Tan
2 2 Cphenku, U3MeHUBWwWe onp. 3tan

3 3 C oxupaemol onnaTtoi B yKa3aHHbI

Ha 3aknaaKe pacnofioXeHbl ABa B3aMMOCBA3AHHbIX CNMCKA. B neBom oTobparkaeTcs nepeyeHb
cyllecTsyoWnx dUAbTPOB. B npaBom — nepeyeHb BbIOpaHHbIX (aKTUBHbIX) GUIBTPOB.
CNMCOK CyLLeCTBYOLLMX GUNBTPOB COCTOMUT M3 KONIOHOK:

1. N2 - nopsaKoBbIA HOMepP GUALTPA B CNIUCKE;
2. A - HoOMep KnasuwK ana beicTporo Bbibopa GuabTPa, akcenepaTop;
3. CywecTsytowme GUALTPbI - CNUCOK Pa3paboTaHHbIX ANA AAaHHOMO peXxMma GUAbTPOB.

Monb3oBaTenbckme GUALTPLI B CMUCKE BblAENEHbI KUPHBIM. CUCTEMHble GUALTPLI, KOTOpbIe
YCTAHOB/IEHbI MO YMOIYAHWUIO ANA TeKyWwen Gopmbl, BblAeNEHbI CUHUM LBETOM. Y dUAbTPa, ANA KOTO-
POro 3a/aHo N0/1b30BaTE/IbCKOE 3HAYEHME aKcesiepaTopa, B KosoHKke "A" noacseveH poH CepbIM LiBe-
TOM.
Co CNUCKOM MOXKHO BbINONHATL CAeaytoune AencTBuA:
° [06aBuTb - CO34aTb HOBbIN GUALTP, 3aMOJTHUB KaPTOYRY GUAbTPA. [TYHKT AOCTYNEH TONbKO
aAMMHUCTPaTOPy. PUNLTP MOXKET BbITb pa3paboTaH ¢ "Hyna", a TakkKe Co3[aH KaK KOHKa-
TeHaumsa BbIOpPaHHbIX GUNBTPOB U3 CYLLECTBYIOLLMX;

. N3MEHUTb - NU3MEHWUTb HACTPOMKM TeKyLel 3anncu. NyHKT AOCTyNeH TOAbKO aaMUHUCTPa-
Topy. I3MEHUTb MOXHO TOIbKO NMO/b30BaATENBCKMI GUNLTP;

. Yoanutb - yaanutb GUAbTp 13 cnucka. MyHKT 40CTyneH TONbKO aAMUHUCTPATOpY. YAanuTb
MOKHO TO/IbKO M0/1b30BaTE/IbCKUI GUALTP;

. OTKpbITb - BbIOPATb TEKYLWMI GUALTP. PUNbTP NepemMeLLLaeTcsa B CNMCOK BbIDPAHHbIX.

Mpu HaxkaTUK Ha NuKTorpammy "[on. dbyHKumm (F3)" - nponsonaeT BbiI30B MEH!O:

. HacTpolKa - HacTpolKa cnucka GMAbTPOB HYepes KapTOYKY HAaCTPOMKM OTODpaXKeHMs;
. DKCnopT - coxpaHeHre GuabTpa Ha ANCKOBbIN HOCUTENb;
. MMnopT - umnopT $uabTpa B CUCTEMY C ANCKOBOIO HOCUTENA.

Cnuncok BblbpaHHbIX GUIBTPOB COCTOUT M3 KOJIOHOK:
1. No - nopAaaKoBbIA HOMeP GUALTPA B CMIUCKE;
2. " - npu3HakK nHBepcuu;
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3. BbibpaHHbIe GUALTPLI - CMUCOK BbIOPAHHbIX U3 CYLLECTBYHOLLMX GUIBTPOB.

Co CNUCKOM MOXKHO BbINONHATb CAeaytolne AencTBuUSA:

e YCTAHOBWUTb MPWU3HAK MHBEPCUMM. 1A 3TOro HEOOXOAMMO HaxKaTb MMKTOrPaMMy «M3MEHUTbY»
Unu Knasuwy <F4>;

e yH6paTh M3 CNMCKA TEKYLWMI GUAbTP. PUALTP NEPEMECTUTCA B CMIMCOK CyLLEeCTBYOWMX. A 3TOro
HeobX0AMMO HaxKaTb NUKTOrpammy « OTKPbITb» MK KNaBuily <F9>;

e OHOBPEMEHHOE yAa/leHNe M3 CMMCKa BCeX BblbpaHHbIX GUALTPOB. [N BbINOJHEHUA 3TOroO
[NeNCTBUA HEODXOAMMO HasKaTb MUKTOrpammy «1on. GyHKLUMU» AKX Knasuuy <F3>

YacTb XpaHUMbIX GUABLTPOB NOCTaBAAETCA C MHOOPMALMOHHOM cucTemon "Onmmn", ocTanbHble
NPOEKTUPYHOTCA MO HEOBXOAMMOCTM B KOHKPETHOW OpraHmn3aumn. MpoeKkTMpoBaTb HOBble GUALTPbLI U
COXPaHATb UX 418 NOCAeyoWero NCNoAb30BaHNA MOTYT COTPYAHWKM, Hade/leHHble COOTBETCTBYOLLN-
MM NpaBamu. B cnucke cyuwlecTsytolmMx GUAbTPOB CrneumanbHO CNPOeKTMPOBaHHbIE ANA Ballel opra-
HMU3aUMM GUNBTPbI OTOBPAXKAKTCA XKUPHBIM LIPUPTOM, CUCTEMHbIE GUNBTPLI - OOBIYHBIM.

BbIGOp CyLLECTBYIOLLErO GUALTPA B CMIMCOK aKTUBHbIX BbINOJHAETCA HaXaTMeM Ha KHOMKM | i

|
, b0 HaxkaTnem Ha nuktorpammy "OTKpbITh". MpK BbibOpe PUAbTPA, OH NEepemeLlaeTca B CrUCOK

BblOpaHHbIX. B ToM cnyvae, ecnmn BbIGpaHO HECKONbKO GUNBTPOB, OHM COEAMHAOTCA NyTEM CYMMMPO-
BaHMA ycnosuit (no npuHumny "N"). PunbTp MOXKHO NPUMEHATb C OTPUUAHMEM YKA3aHHOTO B HEM
ycnosua. Hanpumep, dpuabtp "OnnadyeHHble JOKYMEHTbI" MOXHO NMPUMEHSATL 6e3 oTpuulaHus, Toraa B
CMMCKEe OCTaHYTCA OMNMaYeHHble JOKYMEHTbI, AW C OTPULAHMEM, TOrAa B CMIMCKE OCTaHYTCA He onna-
YeHHble JOKYMeHTbl. Hannuyme oTpuuaHma CMMBOAM3MPYET Npu3Hak "He" B KONOHKe c/ieBa OT Ha3Ba-
HWA GUNBTPA, B CMUCKE aKTUBHbIX (MCNOb3yeMbix) GUAbTPOB. [ANA YyCTaHOBKM WUAKM CHATMA OTPULAHMA
HeobXoAMMO HaxKaTb Ha NUKTorpammy "MameHenune (F4)", nepemecTMBLINCE Ha Tpebyemblt GUAbTP.

Ona npumeHeHMa BblOpaHHbIX GUALTPOB HaxKMWUTe Ha KHOMKy "[MpumeHums". [Ana Bbixoda w3
KapTO4YKM C NoTepel BBeAeHHbIX B Hee nameHeHui - "OmmenHa".

CnpoeKTMpoBaHHble GUALTPLI, MO YCA0BUAM 0TOHOPA, MOXKHO Pa3aeNnUTb Ha ABe rpynmbl:

1. OnpeaeneHHble GUALTPbI — GUALTPLI C MOAHOCTLIO 3aZ4aHHbIMW 3HAYEHUAMKU YCNOBUIA
oTbopa. Hanpumep, "CpeaHumin Bospact meHble 30 net" mam "Cymma gorosopa 6onbuwe 1 000 000
pybnen".

2. MapameTpu3oBaHHble GUALTPbI — GUALTPbI C NepeMeHHbIMM (3a4aBaeMbiMK NMO/b30Ba-
TeNem Uau BbibMpaemble 13 CNpaBoOYHMKA) 3HAYEHUAMK ycoBUiM oTbopa. Hanpumep, "CpeaHuin Bo3-
PacT B YKazaHHOM AnanaszoHe" uam "Cymma gorosopa 0o/blie yKa3zaHHOM BeMYMHbI" A GUAbTP No
«OTaeneHmnor.

Mpu yCTaHOBKe NapaMeTpmM30oBaHHOrO GUAbTPA Ha 3KpaHe MosABAAETCA AManor 3aJaHua 3Hade-
HWIN NapameTpoB. B Hem npeacTaBaAeH CMUCOK NapameTpoB, NPeayCMOTPEHHbIX B YCN0BUAX GUNbTPa-
LMK, C 33[1aHHbIMM 3HAYEHUAMM.

YacTto Mcnosiblyembie XpaHuUMble GUALTPbI MOXHO ObICTPO MPUMeEHATb 6e3 Bbi3oBa AManora
"YcTaHoBKa dunbTpa". Ona aToro dGunbTpy A0MKEH ObiTb NPUCBOEH akcenepaTop (bbicTpasa KnasuLia,
oT 1 no 9). YctaHoBKa GUALTPA BbINOMAHAETCA HaxKaTMem KombuHauum knasuw <Ctrl + Homep dunb-
Tpa>.

[na Toro 4tobbl OTMEHUTb GUNBTPALMIO M BEPHYTbLCA K MPOCMOTPY BCEro Cnucka, Heobxoammo
Ha)kaTb KombuHauuio Knasuw <Ctrl + F8> mam HaxaTtb Knasuwy <F8> m BbiOpaTbh NyHKT "OTMEHUTb
dmnbTp".

[MeyaTb

B mHpopmaumoHHOM cucTeme "Onmmn" OTYETHbLIA AOKYMEHT MOMHO HE TONbKO MeyaTaTb Ha
NPUHTEPE, HO M NMPOCMATPMBaTb Ha 3KpPaHe, 3KCMOPTMPOBATb B HamMbosee pacnpoCTpaHeHHble Npo-
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rpammbl-pesakTopbl gokymeHTos "MS Word" 1 "MS Excel". lna ynpouieHuns npouecca paboTsbl € CU-
CTeMOoM NpeaycMOTPeHa BO3MOXKHOCTb OTK/IlOYEHMSA MOJIb30BATENIEM TEX OTYETOB, KOTOPbIE UM HE MUC-
NONb3ytTCA. BONBWKMHCTBO OTYETOB MPEeACTaBAAT cOBOM CMMCKM, NOSITOMY OHM aCCOLMMPOBAHbI C
3KpaHHbIMM dOopMamm NPOCMOTPa CNMCKOB. MNpouecc BbIbopa M NevaT oTYeTa BbI3bIBAETCA B CMMCKe
HaXaTMem Knasuwu <F5> uam nukTorpammsl = "Mevats".

Ha HeKkoTopbIXx Gopmax A4OKYMEHTOB NpeayCMOTPeEHA BO3MOMXKHOCTb MevaTht KapTOYKM MCXOAHOro
[OKYMeHTa. 3TO AeNCTBME BbINOMHAETCA NOCAE HaXXaTMA Ha KHOMKY C Haanucbo “fleyams"” B KapToyke
[OKyMeHTa. ECnn B CnucKe MAM Ha KapTO4Ke NpeayCMOTPEeHa nevyaTb TObKO OAHOrO AOKYMeHTa, TO
nporpamma cpasy OTNPaBMT Ha NeYaTb KapTOUKY AOKYMEHTA.

Ecamn ot4yeToB MM GOPM AOKYMEHTOB HECKO/IbKO, Ha SKPaHe NoABAAeTCA Ananorosas Gopma Bbl-
6opa oTyeTa 1 cnocoba (HanpasneHunsa) neyatn. Cnpasa OT CMMCKA OTYETOB PACMOIOMKEHbBI KHOMKN ANA
3anycka npouecca nevyatu B BbIOBPaHHOM HampaBaeHUM WAM Nepexona B pexkuMm Bbibopa crnucka Ao-
CTYMHbIX OT4eTOB. [OA CMMCKOM OTYETOB NPEACTaBNEHO OnucaHue BblAeneHHOoro otyeTa. OT4eThl,
Ha3BaHMA KOTOPbIX OTOBPAXKAETCA KUPHbLIM LWPUDTOM, HE BXOAAT B YMCAO CUCTEMHbBIX OTYETOB - OHMU
ABNAOTCA NONb30BATENbCKMMU U OblAn pa3paboTaHbl aAMUHUCTPATOPOM CUCTEMbI CNeLManbHO AN
KakoW - "nbo opraHm3aUmm.

_):: @l EEEE I%Hﬁ I%Hu =) Y Hoswiit B vsmenwre | W Ounstp - | %, Hactpoiika

= Kommo | B Yaanums Mouck Bepcua [0
pan Mpwmrep  Bxcel  Word  PDF  HTML E?Hs . Ef' C’:xmm é omeem owpﬂm I
Mewat Skcnopt Cosgams Ofnexr Crncor Cepanc
Haseatie oTuera R o Vienons3oeatie

Y YP LI3H BegomocTb BXOAAWMX C NOAMUCAMU =
MYC Moap: BeAOMOCTb =
PoccenbxosHaasop =
YTOOMC_CrusiHne QaHHbIX =
BepnomocTe BXxoAAwWwMX AokyMmeHToB Net =
BenomocTe BXOAAWMX JOKyMeHTOB N2 =
BenomocTs BXOAAIWMX C OTMETKOI 06 NCNonHeHun =
BefoMoCTb BXOAAWMX € NOANMCAMM 2
BefoMOCTb BXOAAWMX € NOANMCAMY W AATON NOMYUeHUA =)
BefoMOCTL KOHTPONLHBIX AOKYMEHTOR 33 NepUO, =
Bxoanume De3 rpynniposkm
BxoanAwwe no rpynnam Kopp. (NoksapTansHo)
Bxoasupe no rpynnam Kopp. (NoMecayHo) =
Dunnanimen on FRunaa rann an nanean =]

OMWUCAHNE  MCTOPMA

B 0TY&Te BHIBOONT G MHCDOPMALIS N0 OCHOBHEIM PEKBWZMTAaM NWCHMA (AATA M HOMEP PervcTPALM OOKYMEHTA, MCKOOALLME
PEKBMENTD! OKYMEHTA. KOPPECMOHOEHTY. COABPHAHMIO AOKYMEHTA. PE3CMIOLIMK W MPUHATCMY pelLeHWio). OTYeT (popMUpyeTCa No
CrMCKy BXOOALMK AOKYMEHT OB Ha SKPaHHOM CoopMe, NME0 NO BbloeneHHbIM 3ancs

MepemecTMBLUMCbL K HEOBXOAMMOMY BapMaHTy OTYETa, CYLLECTBYET BO3MOMHOCTb Cpasy oTnpa-
BUTb €ro Ha NPUHTEP UM OCYLLECTBUTb NPeaBapUTENbHbIN MPOCMOTP AOKYMEHTa nepes nevaTbto. Mpu
OTMNpaBKe 0TYeTa Ha NPUHTEP NOABASETCA CUCTEMHDBIN AMaNor onpeaeneHmsa napameTpoBs neyaTtu.

MapuHTEp
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HOK"-

B sTOM AManore HE0HX0AMMO YCTaHOBUTb (NOATBEPANTL) NAapamMeTpbl NeYaTn AOKYMEHTa:

[OCTYMHbIA NPUHTEP — MMA NPUHTEPA, Ha KOTOPbIN ByaeT BbINONHATLCA BbIBOA, AOKYMEHTA,
€ro CBOWCTBa;

[ManasoH nevataembix CTPaHWL, — OAMH M3 ABYX BO3MOMKHbIX BapPMAHTOB: BCE CTPaHMLbl UK
WHTEePBaN CTPaHULL, (4epe3 MHTepPBas MOXKHO HamneyaTaTb OZHY CTpaHuLYy, Hanpumep, "c 5 no
5");

KOZIMYECTBO KOMUM — YNCI0 IK3EMMIAPOB AOKYMEHTA.

o YMOJ/THAHWIO YKAa3aHHbIE NMapaMeTpPbl MMEIOT Cieayoumne 3Ha4eHnA:

° NPUHTEP — YCTAHOB/IEHHbIN B CUCTEME NPUHTEP MO YMOJIYAHUIO,
®  Manas3oH CTPaHUL, — BCe CTPaHMLLbI,
° ymucno Konmn — 1.

Ecan gaHHble 3HaveHuAa Bac YCTPanBatoT, AOCTATOYHO HaXaTb KaaBully <Enter> wnnan KHOMRY

HaCTpoﬁ Ka OTHETOB MNoJib30BaTe1A

KHonka "Hacmpolika" no3sonaeT oCTaBUTb B CMMCKE AOCTYMHbIX OTYETOB TO/IbKO Te GOPMbI, KO-
TOPbIMM MOJIb3yETECH INYHO Bbl. Bonante B pexknm "HacTpolika oT4eToB nosib3oBaTena" n HaxaTuem
KHOMKM MbILLM MK Knasulim <Mpoben> ycTaHoBUTe "ranouky" HanpoT1B Tex OTYETHbIX GOPM, KOTOPbI-
Mu Bbl ByaeTe nonb3osaTbeA. Ecam HaxkaTb KHoOMKy “flokazame ece”, To "ranoukun” 6yayT NnpocTaBieHbl
y BCEX OTYETHbIX Gopm. Mpu HaxkaTMM KHoMnKKM "Ckpeime ece” co Bcex oT4eTHbIX dopm ByaeT ybpaHa
OTMeTKa 06 MCNONb30BaAHNUM.

S Y- X|
HazeaHwe oT4eTa
L Mcnones.
MNone20BaTENLCKOE . CuctemHoe
v TYYP LU3H BenoMocTe BXOAAWMX C MOAMNUCAMMA report7076
+v MYC MNogpoGHan BeAOMOCTE BXOOALNX report7098
~ PoccenbxosHagsop report7064
v YTOOMC_CnuaHue gaHHbIX report7085
v BepomocTe BXoaAWwMx AoKymeHToB Ne1 sysreport4829 11.04.18
v BenomocTe BXOOAWMX JOKYMEHTOB Ne2 sysreport4830
+  BenomocTe BXOAAWMY C OTMETKOR 00 MCNONHEHMN sysreporto201

B oTueTe BLIBOOUTCA MHDOPMALNS MO PEKBU3MTAM BXOAALISTO NOKYMEHTA (HOMEp, NaTa, KOPPECNOHAEHT,
coAepXaHne, qaTe KOHTPONS) C MCNONHUTENAMI. [JoNonHUTENLHO (hOPMUPYETCA KOMOHKA ANA NOAnMCK
MCTIOMNHMTENS O NONYYeHWM A0KYMEHTA 1 AaToi nonyyeHns. OTYeT (hopMUPYETCA MO CIMCKY BXOMSLLNK
JOKYMEHTOB Ha 3KpaHHoi chopme, MO0 No BhiAeneHHLIM 3an1csm.

B TOM c/nyyae, ecim CNMCOK He COAEPMKUT OTYETOB, TO MPW BbI30BE PeXkMMa nevyaTn nporpamma
BblaacT coobuleHne "laHHbIM pa3aen He coaepsKuUT otyeToB". Pa3apaboTKoM HOBbIX OTYETOB 3aHMMa-
tOTCA aAMUHUCTPATOPbI CUCTEMbI UK MNONB30BATENN, UMEIOLLIME COOTBETCTBYHOLLIME NPaBa.

MNpeaBapuTeibHbIM NPOCMOTP
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Pexkum "MpeaBaputenbHblil NPpocMOTP" co3aaH A8 NPOCMOTPa OTYeTa Ha dKpaHe 6e3 BbIBOAA
Ha nNpuHTep. Mepexos B 3TOT PEXKMM OCYLLECTBAAETCA NPU HaKaTUM KHONKK "Ha akpaH" B ananorosoi
dopme BbIbOpa oTyeTa M cnocoba (HanpasneHusa) nevyatn. JaHHbIN PEXKUM UCNONb3YeTCA Aake yalle,
4yem neyaTb AOKYMeHTa Ha NpuHTep. OH NO3BOASET MOCMOTPETL M NPOAHANM3MPOBATL OTYETHbIE AaH-
Hble, NPeACTaBUTb 0OBEM M BHELLHWI BUA AOKYMEHTA, KOTOPbLIV ByAeT HaneyaTaH.

MpaKTUYeCcKn Bce OKHO MpeaBapmUTENbHOrO MPOCMOTPA 3aHATO TEKCTOM MOIYYEHHOTO AOKYMEH-
Ta. Haz TEKCTOM pacnonoXKeHa naHelb MHCTPYMEHTOB, MCMO/b3yeMbIX NpK paboTe B JaHHOM pexume.
B BepxHel CTPOKe OKHa yKasaHbl MyHKTbl MEHIO A4/19 YNPaBJeHUA MPOCMOTPOM.

@Qaiin  [pocumotp

SEPw BV EnFER RENHG HFE0 9

~
OTyeT No B3aMMopacyeTam No BCeM NPOeKTaM
3a nepuopg c 04.02.2022 no 04.02.2022
Hata Ne . Mpopaxa, Mnak DakT Monyyewo, | Oeber, |Kommew
arana | keaptupel ©HOno ALY Orpercraeniuii | Ne IV pyg, mata | cywwa | pmara | cywwa Dy6. py6. | vapmi AH
1 2 3 4 5 6 7| ] 9 | 10 1 12 13 14
v
< >
loToso CAP NUM SCRL

[anee onucaHbl NMMKTOrPaMMbl, KOTOPbIE MPUCYTCTBYIOT B MAHENM MHCTPYMEHTOB:

B BblBOA Ha NpMHTep - obecneymnBaeT BbIBOA OTYETA Ha NPUHTep (Knasuwm <Ctrl+P>).

(& MpeaBapuTENbHbLIM NPOCMOTP B PEXMME PAa3METKM CTPAHWUL,.

£ MNowuck no 3agaHHomy obpasLy B oT4eTe.

EI93Kkcnopt B Microsoft Excel (xIsx). MepeHoc NpocMaTpMBaemMoro OTHETHOrO AOKYMEHTa B 3/1eK-
TPOHHYt0 Tabanuy Excel. Ecnm Ha KomnbloTepe He YCTaHOBNEHa 31EKTPOHHaA Tabanua, TO AaHHAA NUK-
TOrpamma HeZoCTynHa.

#13kcnopT B Microsoft Word (docs). MepeHoc NpocmaTprBaemoro OTHETHOrO JOKYMEHTa BTeK-

cTOBbIM pegakTop Word. Ecan Ha KomnbloTepe He YyCTaHOB/IEH YKa3aHHbIM peaakTop, TO AaHHas NUKTOo-
rpamma HeZoCTymMHa.

LX) 3kcnopT B PDF.

3kcnopT B Microsoft Excel 97-2003 (xls). MNepeHoc NpoCMaTPMBaEMOro OTYETHOrO AOKYMEH-

Ta B 3/IEKTPOHHYO Tabauuy Excel. Ecan Ha KomnbloTepe He yCTaHOB/EHA 3N1eKTPoHHaA Tabauua, To
[laHHaA NMUMKTOrpaMma HeoCTynHa.

3kcnopTt B HTML
Mepexon Ha NepByto cTpaHuuy (Knasuia <Ctrl+Home>).

i1

Mepexoq Ha NpeablayLlyto cTpaHuuy (Knasuwa <PgUp>).

gt
ot

Mepexoq Ha cneaytoLlyto CTpaHnly (Knasuiia <PgDn>).
Mepexon Ha nocneaH cTpaHuLy (Knasuwa <Ctrl+End>).
CoxpaHeHuMe oT4eTa Ha KOMMbloTepe.

O &

g.

MNomelleHMe oTyeTa B bydep obmeHa KOMMOHEHTOB.
OTnpaBKa oT4yeTa B AOKYMeHTO060pOT.

MNomelleHMe oTyeTa B XpaHUANLLE AOKYMEHTOB.

&g @

BbIXO/, M3 peKMMa - BbIXOA, U3 PEXMMA NpeaBapuTeNbHOro NpocMoTpa (Knasuwa <Esc>).
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[na nepemelleHnA No TEKCTY NPOCMaTPMBAEMON CTPaAHMULbI HEOBXOAMMO MO/b30BATLCA CAeay-
OWMMM KOMOMHAUMAMM KNaBULL:
<Ctrl + Ctpenka BHW3> — BepTMKanbHaA NPOKPYTKa CTPaHMUbI BHU3, MOKA3bIBAETCA CKPbITAA YacCTb

CTpaHuLbI CHU3Y;
<Ctrl + CTpenka BBepx> — BepTMKanbHaA NPOKPYTKa CTPaHMLbl BBEPX, MOKA3bIBAETCA CKPbITAA YacCTb
CTPaHULbI CBepXy,;
<Ctrl + CTpenka BneBo> — rop13oHTaNbHaA NPOKPYTKA CTPaHWULbl BNEBO, MOKAa3bIBAaeTCA CKPbITAsA YacTb
CTpaHuULbI cnesa;

<Ctrl + Ctpenka BnpaBo> — ropusoHTasbHas MPOKPYTKa CTPaHWLbl BNPABO, MOKa3blBAETCA CKPbITas
4acTb CTPaHMLbI CpaBa.
TaKKe AN NPOCMaTPMBaAHMA BCEX CTPAHML, MOXKHO BOCMO/1b30BaTbCA KONECUKOM MbILLIN.

M3meHeHMe OTYEeTa B peMMe NpeaBapUTenbHOro NPocMoTpPa

B pexxmMme npeaBapuTeNbHOTO MPOCMOTPaA CHOPMMPOBAHHBIM OTYET MOMKHO pPeaKTMPOBaTb.
MOHO M3MEHATb TEKCT BHYTPU aKTUBHOM AYErKUW. M3MeHeHWe pa3mepoB AYelrku u wpndTa HEBO3-
MOXHO. AKTMBHaA AYelKa BblAENAETCA PaMKOW. Mpu BXOAE B PEXMM PeaaKTMPOBaHMA COAEPHKMMOro
AYENKM NOABNAETCA TEKCTOBLIN Kypcop.

BblaeneHune a4enkm NpomcxoamnT ¢ MOMOLBH0 MblWK. JAA 3TOrO HYXKHO NOABECTM KYPCOP MbILLIM K
TEKCTY, KOTOPbIN HYXKHO M3MEHUTb, N HaXaTb NEBYIO KHOMKY. ECNM HaKaTue NpomcxoamnT Ha TeKcTe, TO
Cpasy Npon3BOAMTCA Nepexos K peaakTUPOBaAHMIO.

Mocne pefaKTUPOBAHMA AYEMKU MOXKHO C MOMOLLBIO KNaBMLW YrNpaBieHWA Kypcopom nepeme-
LATbCA MO AYEMKaM 1 BbIOMPATb HOBYIO aKTUBHYHO AYENKY.

YT106bl HaYaTb PefaKTMPOBaTb HE3 MCNONb30BAHMA MbILIN, HYKHO C MOMOLbIO KAaBMLW NOABECTM
KYPCOP K HY*KHOW AYeliKe, 3aTEM:

® eC/IM Ha4yaTb HabmpaTb TEKCT, TO COTPETCA Npeablayliee 3HaYeHne;

® eC/IM HaXKaTb KNasuwy <Home>, TO Kypcop BCTAHET B HAYa/10 CYLLECTBYIOLLErO TEKCTa;

® eC/IM HakaTb Knasuwy <End>, TO Kypcop BCTaHET B KOHEL, CYLL,eCTBYIOLLErO TEKCTA.

BHumaHue! llocse usmeHeHUa omyema e20 MOXCHO 8bI8ECMU HA NeYamMb UsU 3KCNOpMUpPO8aAMe.
VMameHeHUA 8 omyeme COXPAHAMCA MOsIbKO HA MeKyuul pexcum npocmompad. pu nocredyroujem
npedsapumesibHOM NpocMompe OaHHO20 omyeme U3MeHEHUA He ByOym COXPAaHEHbI.

CoxpaHeHue oT4eTa Ha AUCK

[ns coxpaHeHWs OoT4eTa Ha AMCK Heobxoammo B meHto Paiin BbibpaTb NyHKT "CoxpaHuTb...". OT-
YyeT COXPaHUTLCA C paclmpeHnem *.olg. B ganbHenwem moXHO OTKPbITb AaHHbIN OTYET 419 NPOCMOT-
pa, NeyaTn n peakTMpoBaHUsa nNpu nomouwm nporpammbl "GRReportViewer", Bxoaauen 8 coctas KNC
n n
Onumn".

ABTOPM3aLMA M MPOTOKOIMPOBAHME

[lns NoBbILLEHWS OTBETCTBEHHOCTM 33 Ka4ecTBO BHOCMMOWM MHPOopMaumu B cucteme "Onmvmn' Be-
[leTCA aBTOPM3aLMa M NPOTOKOAMPOBAHME BBOAA M M3MEHEHMA BaXKHbIX AaHHbIX. ABTOpM3aUMs npeay-
CMaTpMBaeT COXPaHeHne cBeaeHnin 0 COTPYAHMKE, KOTOPbIM BHEC JOKYMEHT (3anMchb B CMPaBOYHMKE) U
MOMEHT BbINOMHEHWA 3TUX AEMCTBMIA. [P NPOTOKONMPOBAHUN M3MEHEHMS AaHHbIX 3aNMnCbiBaeTCa Aa-
Ta M BPEMA M3MEHEHMUs, NpexHee 3HaYeHne U3MEHEHHOro PEeKBM3NTA 1 aBTOP M3MeHeHUA. Jaa CHU-
YKEHWMA HarpysKM Ha cepsep [AaHHbIX, He BCE AOKYMEHTbI 1 CMPaBOYHUKM NPOTOKOAMPYIOTCA U aBTOPU-
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3ytoTCA. HekoTopble AaHHble TONIbKO aBTOPM3yoTcA 6e3 NpoToKoIMpoBaHMs. [poToKoNMpyeTCa n3me-
HeHMe He Bcex aTpMDOYTOB, @ TO/IbKO OCHOBHbIX. Y3HaTb O TOM, Kakne JOKYMEHTbI M CPaBOYHUKM MPO-
TOKO/IMPYIOTCA M CMMCOK MPOTOKO/IMPYEMbIX aTPUMOYTOB MOMKHO Y alMMHMUCTPATOPa CUCTEMbI WU B
CNyKbe TEXHUYECKOM NOAAEPIHKKM.

Pe3ynbTaTbl aBTOPMU3ALMN MOXKHO YBMAETb B HUMXKHENM CTaTyCHOM CTPOKE 3KpaHa nocae OTKPbITUA
KapTOYKM JOKYMEHTA WM 3anmncK B CNpaBoOYHMKe. [ NpoCMOTPa NPOTOKOAA M3MEHEHMA MHbOpMa-
UMM HeobXxoAMMO B KapTO4Ke HaxKaTb KOMOWHaumtio Knasuw <Ctrl+F11>, anbo ykasatenem mblilim
BCTaTb Ha 3aro/IOBOK OKHA M HaXKaTMeM MPaBOM KNaBULEN MbilM BbIBpaTb NYHKT «[1pOTOKON M3MeEHe-
HWA [aHHbIX». B TOM c/nyyae, ecnu nocne BBOAA MPOTOKOAMPYEMble PEKBU3UTbI U3MEHANUCH, Ha
aKpaHe noasutca ¢opma "MpoToKoN M3MeHeHUs AaHHbIX". ECM AaHHble HE MEeHANNCH, TO BMECTO 3TOW
3KpaHHOM popmbl noasaseTca cooblieHme "Mocne BBOAA AaHHble HE U3MEHAANCE".

B BepxHeit YacTn dopmbl oTobparkeHa obuas MHGOPMaLMA O AOKYMEHTE WAM CMPABOYHMKE:
Ha3BaHWe TabAnupl C AaHHBIMK, HOMEP 3anucK B 3ToM Tabumue, AaTa CO34aHMA 3aMMCKh 1 aBTOP 3anu-
cu.

Moa 3Toit MHGOPMaLMEN PACNONOKEHbI ABA CMMCKA: CEeBa - CMUCOK M3MEHEHHbIX aTpMbyToB, a
crnpasa - BCA MCTOPUA M3MEHEHMA 3HAYeHMs aTpubyTa.

Ha BKknagke «M3meHeHna aTpnbyToB 3anmncm» oTobparkaloTcsa BCe M3MEHEHHbIe aTpUbyTbI.

Ha Bknagke «Onepaumm MameHeHUa aTpMbyTOB 3anncu» 0TobpakatoTca M3MeHeHMs, BHOCMMbIe
no/ab30BaTeNEM NPOrpaMmbl B CIMCOK 3anuceid. MNoa agaHHOW Tabauueln npeacTaBaeHbl ABa CNUCKA: B
JIEBOM CMUCKe NpeaCcTaB/eHbl AaTa U BpeMsA M3MEHEHMs, a TaKkKe aBTOp M3MEHEHMs 3anucKn Tabanupl;
a B NpaBOM NpeAacTaB/eH CNMCOK aTpMOyTOB, KOTOPbIe aBTOP M3MeEHAN B NpoLiecce paboTbl.

Ha Bknagke «YaaneHHble 3anuncy Tabaunup» oTobpaskatoTea yaaneHHble 3anmMcu Tabanubl, gata u
BPeMSA yAaneHus, aBTop yaaNeHusa 3anncK, a TakxKe K4 3anmcu.

Hymepauns JOKYMEHTOB

Ob6s3atenbHbIMK aTpmMbyTammn BONLLINMHCTBA AOKYMEHTOB ABAOTCA AaTa U HoMep. MHormne ao-
KyMeHTbl B MHGOPMaLMOHHOM cucTteme "Onmmn" HymepyroTCcAa B peXmMme aBTOHYMepaumu, T.e. npo-
rpaMma cama BblAenAaeT AOKYMEHTY, Cedyowmnin No Nopaaky Homep. Homepa BblAENATCA ANA KaxK-
[0ro BMAA AOKYMEHTOB MOC/AeA0BaTe/IbHO B Npeaenax roga. Y HeKoTOpbIX AOKYMEHTOB HyMepaums
BEAETCA OTAENbHO ANA KAXKA0ro 3Ha4YeHMA BaXKHOro aTpnbyTa. Hanpumep, Hymepauma naaTexHblx No-
PYYEHWI BeAETCA OTAENbHO ANA KaXKAOro PacYeTHOro cyeTa, MCXOAAWAA KOPPEeCnoHAEHUMA HyMepy-
eTCA Ha KaxAoM MecTe permctpaumun. [1na aTux BMa0B AOKYyMeHTOB "PacyeTHbi cyeT" 1 "MecTto peru-
CTpaumm" - 4ONONHUTENbHbIE MAapaMeTPbl HYMepPaLMK.

Homep, NpeanoKeHHbIM NPOrpaMmon, MOXHO M3MeHATb. JIorMKa 34ecb CaeaytoLlan: ecam npo-
rpamma npegaoxuna Homep 50, a Bbl MameHman ero Ha 100, To npw BBOAE CAedyHOWEro AOKYMeHTa
nporpamma npeanoxut Homep 101. N ecam Bbl no ownbke BBEN HEBEPHbIM HOMEp, TO BCe Nocneay-
tolLMe HoMmepa TakKe byayT HeBepHbl (BMecTo 51 — 101, BmecTo 52 — 102 w 1.4.). Ns BMellaTeNbCcTBa
B NOPAAOK BblAENEHNA HOMEPA AOKYMEHTA CAYXKUT pexkmm "ABTOHyMepauma'. Pexmm Bbl3blBAeTCA B
moayne "Cepsuc" noacucremol "AoMUHUCTPUPOBaHME", Yepes3 NyHKT MeHto ABTOHYMepauma.

Mpu BbIOOPE AAHHbLIX MYHKTOB MEHIO Ha 3KpaHe nossadetca Gopma, KOTopaa COAEPKMT NATb
CBA3AHHbIX MeXKay coObOoM CNMUCKOB.

B cnucke LOKYMEHTOB, pPacnoJIOXEHHOM C/ieBa BBEPXY, 0T06pa>«ar0Tc9 AOKYMEHTbI, nmeruimne
dBTOHYyMepauuto. Cnucok COAEPHUNT KOJTOHKN:

L ﬂ,OKYMEHT - HAMMEHOBaHMA AOKYMEHTOB, MMELWMX aBTOHYMEPALNIO,

o ﬂ'I'IVIHa Ne - A40onyCctnman o1inHa HOMeEPa B AOKYMEHTAX, MMEOLWMX aBTOHYyMepPaLUnto,
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e [p - NpU3HAK BXOXKAEHMA AOKYMEHTA B rpynny CKBO3HOM aBTOHYMEpPaUMW. - MPU3HAK AOKY-
MEeHTa, ABAAIOLLErOCA FNaBHbIM B Fpynne CKBO3HOM aBTOHYMepauUWW. - MPU3HAK OOKYMEHTA, BK/O-
YEeHHOrOo B rPynMny CKBO3HOM aBTOHYMepaL MM, He ABNAIOLLErOCA IMaBHbIM AOKYMEHTOM.

B cnucke CMHUM WPUPTOM BblAENEHDbI AOKYMEHTbI, Y KOTOPbIX M3MEHEHbI 3HA4YEHMA NaPaMeTPOB,
OT/IMYHbIE OT 3HAYEHWNI MO YMONYAHMIO.

Cnesa BHM3y CNMCOK C MHOPMaALMEN O NapaMeTpax AOKYMEHTa, BblAENEHHOIO B BEPXHEM CMMC-
Ke. Jna TOro 4to Bbl YyCTaHOBUTb aKTMBHOCTb NapameTpa HeEOBXOAMMO HaxKaTb Knasuwy <F4> nam nuk-
Torpammy "M3meHunTs".

B BepxHemM npaBom crnucke oTobparkaeTca MHOOPMaUMA, CBA3AHHAA C HyMepaumeln TeKyLlero
[OKYMeHTa. CNUCOK COAEPHKMUT KONIOHKMU:

e [MapameTp - HazBaHMeEM NapameTpa A1A HOMepPa AOKYMEHT];

e 3HaYeHuWe - 3HaYeHMe NnapameTpa.

[oCTynHbl ANA U3MEHeHMA Cneaytolne napaMeTpbl:

1. MNepnog HoOMepa - B paMKax Kakoro nepmoaa byaeT pacCymMTbiBaTbCA HOMEP AOKYMEHTA.
Mocne oKOHYaHMA Nepuoda Hymepauma byaeT HauMHaATbCA 3aHOBO. [NA M3MEHEHMA 3HAYeHUA napa-
MeTpa HeobxoAMMO HarKaTb MMKTOrpammy "M3ameHnTb" nam KHonky <F4>, nocne yero BblibpaTb M3
CMWCKa HY)XXHOe 3HaYeHne napameTpa:

e B pamkax roaa - c nepBOro Yncaa roga Hymepauma byaeT HauMHaTbCA 3aHOBO;

e B pamkax mecAua - c NepBoro Yncaa mecaua Hymepauma byaeT HaunHaTbCA 3aHOBO;

e B pamkax OHA - KaxAblM AeHb HyMepauma byAeT HauMHATbCA 3aHOBO;

e CKBO3HOW - HymepaLuua ABNAAETCA CKBO3HOM ANA AOKYMEHTa, TO eCTb He pPacCYMTbIBAETCA B
pPaMKax onpeaeneHHOro nepunoaa.

2. MoOMeHT BblAeNeHNA HOMepa - MOMEHT pe3epBMpPOBaHMA HOMepa 3a AOKyMmeHToM. Mpu
HaKaTuM Ha NUKTorpammy "M3ameHuTs" mam KHomKy <F4> ycTaHaBAMBAETCA OAHO M3 ABYX 3HAYEHUM
napameTpa:

e [lpy co3gaHMmM AOKYMEHTA - BblAENEHNE HOMEPA B MOMEHT CO3AaHMA KaPTOUYKM JOKYyMeHTa. B
3TOM C/y4ae NPy OTKPbLITUM KapTO4KM JOKyMeHTa noae "Homep JoKyMeHTa" yyke 3anosHeHOo cieayio-
WMM MO NOPAAKY HOMEPOM.

[ToumeyaHue: K npeumyujecmsam 3moeo 8uda B8bl0eNEHUA HOMepPa MOXHO OmHecmu e2o
Ha2na0HOCMb: 8 MOMEHM 3AaNOMHeHUS Kapmoyvku OOKYMeHmMa nosb3osamess 8udum npuceoeHHbIl
0okymeHmy Homep. OOHAKO, 3mom 8apuaHm umeem U HedoCMamoK: NOABAEHUE Pa3pbieo8 8 HOMe-
pax dokymeHmos. [lpoucxodum amo cnedyrouum obpaszom. [Npednonoxicum, Yymo nocnedHull eblde-
neHHbIl Homep - 150. [Nepsbili compyOHUK OomKpbleaem Kapmoyky OOKymeHma 8 pexcume dobassneHus
u emy soidensemca Homep 151. B amo we spemsa Opyzoll compyOHUK moxce co3daem HoBbil O0Ky-
mMeHm u emy soldensemcs Homep 152. M ecnu nepsbili compyOHUK omKaxemcsa om 88o0a 00KyMeHma
(8bilioem u3 KapmoyKu no <Esc>, He cOXpaHU8 OOKymMeHmM), a 8mMopoli compyoHUK COXpAaHUM 88e€0eH-
Hoill doKymeHm, mo Homep 151 sbinadem u3 Hymepauuu - 30 OOKyMeHmMom ¢ Homepom 150 6ydem
cnedosame 0oKymeHm ¢ Homepom 152, a npu 8sode cnedyrouwieco OOKyMeHMa npoepamma npeodso-
Hum Homep 153.;

e [Ipu coxpaHeHun AoKyMeHTa no OK - HoMep AOKYMEHTY NpMCBaMBaeTCA MO OKOHYAHUIO pa-
O0Tbl C KAPTOYKOM JOKYMEHTA, NO HaxkaTuto KHomMKkK "OK". Tpn OTKPLITUM Yy AOKYMEHTA B MOJe C HOMe-
POM YCTaHaB/IMBAETCA 3HAYEHMe <H/0>.

lpumeyaHue: uzbexxams cumyauuto, ONUCAHHYIO 8 NPeObIOYULEM NYHKMEe MOXCHO 8 MOM Cryyae,
ecnu Homep OOKYMeHMY npuC8au8amMs He Npu OMKPLIMUU KApMOYKU, @ npu 3anucu OOKymeHma (npu
Haxamuu kHonku "OK" unu "Cnedyrowud"). B amom cayyae npu omkpeimuu Kapmoyku nose "Homep
0oKkymeHma" 6ydem nycmeimM U 8pYy4YHYHO 3aNOAHAMb €20 HE HAO0O0 (Npo2pamma npuceoum HoMep npu
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30NUCU MOsIbKO 8 MOM Criy4ae, ecsiu oH bydem nycmeim). B MmomeHm 3anucu OOKymeHma npo2pamma
npuceoum cnedyrowuli no NopAOGKY Homep u 8bidacm coobuweHue: "[JokymeHmy npuceoeH Homep ...".
HedocmamKkom amoao sapuaHma 8bioesieHUs HoOMepa A8AAemMCcA Mo, YmMo NpuU 3aN0AHEHUU KAPMOYKU
00KyMeHMa nosb308amesib He 3Haem, Kakol Homep bydem npuceoeH 3momy OOKYyMeHMY.

3. NpeduKe - aAononHeHNe CMMBOMIAMM CleBa OT HOMepa [AOKyMeHTa. Mpu HaxKaTum Ha
nuKkTorpammy "M3ameHuTb" MAM KHONKy <F4> OTKpbIBAaeTCA OKHO AN BBOAA NpedurKca HOMepa C orpa-
HUYEeHMEeM B NATb CMMBO/IOB. MaKCcMManbHada AnrHa npedurKca - 3 CMMBONaA;

4. MocToUKC - AONONHEHNE CMMBOAMM NOCAE HOMEPA AOKYMEHTa. [pn HaXKaTUM Ha NUK-
Torpammy "M3meHuTb" Man KHonky <F4> OTKpbIBaeTCA OKHO AN BBOAA NpedrKca HOMepa C orpaHuye-
HWeM B NATb CMMBONIOB. MaKcMManbHaa ANMHA NocTdUKCa - 2 CUMBOANA;

5. [ononHeHne HyNAMM CneBa - 3aNo/IHEHWE HYIAMM CNeBa OT HOMepPa AOKYMEHTA [10 YKa-
3aHHOIO KOIMYECTBA CMMBO/IOB. MpK HaxXaTUM Ha NUKTOrpammy "MN3meHnTs" namn KHonKy <F4> OTKpbI-
BAETCA OKHO /1A BBO/A, B KOTOPOM HEODOXOAMMO YKa3aTb KOIMYECTBO CMMBOIOB, 10 KOTOPbIX HEOHXO-
AVMO 3aMONHATb C1eBa HYIAMW HOMEP AOKYMEHTA.

B asmom cnyyae ecnu Homep dokymeHma bein "12", mo cnesa om Homepa oH donosHUMcA 0o 5

CUMBO/I08 - Hynamu, mo ecms mpema Hyaamu: "00012". Ecau Homep dokymeHma "1" - mo ye-

meipemsa Hynamu: "00001".

6. OTKNIOYMTb ABTOHYMEpPALMIO - NPpU HEeOBXOAMMOCTU ONA AAHHOTO AOKYMEHTA MOMXHO
OTKOYNUTb aBTOHYMEPaLMIO, YCTaHOBMB 3Ha4YeHWe NapameTpa B "[a";
7. CKBO3Haa HyMepauua C SOKYMEHTOM - NapaMeTp, 0O3HAYAOLLMN YTO AOKYMEHT BXOAMUT B

rPYyNmny CKBO3HOM Hymepaumu, U AOKYMEHT yKa3aHHbIM B KOJIOHKe "3HadeHue" ABNAeTCA rNaBHbIM B
rpynne. na Bcer rpynnbl JOKYMeHTOB ByeT eamHan Hymepaums.

MpumeYaHme: No YMONYaHMIO Y BCEX AOKYMEHTOB YCTAaHOB/IEHbI CAeAyoLLME NapamMeTpbi:
1. Mepuoa HoMepa - B pamKax roaa;
2. MOMEHT BblAeneHna HoMepa - NP Co3A4aHUM JOKYMEHTa.

Moa BEPXHMM MPaBbiM CMMCKOM PacrnoNoXeHo MHGOPMALIMOHHOE Nose, B KOTOPOM OTobpasKa-
eTca popmaTt HoMepa [OKYMEHTa, C y4eTOM BCEX YCTAHOB/IEHHbIX A/1A HErO NapameTpos.

B cpeaHem NpaBoOM CrMcKe oTOBPaXKaeTca nepeyeHb AOKYMEHTOB, BXOAALLMX B rPYMny CKBO3HOM
aBTOHYMepauun

B HMMKHEM NPABOM CMMCKe 0TOBPaXKatoTCA CAeAyIOLLME KONOHKM:

1. MNepuopg — nepuoa, B Npeaenax KOTOPOro BblAeNAeTCa HOMED.

2. OtL - oTAeneHne B KOTOPOM BblAeNeHa Hymepaumsa AOKYMeHTa. ECim B HUXKHEM 1eBOM
CMKMCKe NapaMeTpOB YCTAaHOB/EHO BblAgeHNE HYMepaLMK MO OTAENEHMIO.

3. Mapl, Nap2, Nap3 - napameTp, onpeaenaowmn Hymepaumto. [na pasHbiX 4OKYMEHTOB

OH MMEET pasHbIi CMbICA. A BXOAALLMX U MCXOAAWMX AOKYMEHTOB 3TO MAEHTUHUMKATOP MecTa peru-
CTpaumMmM, ANA BHYTPEHHMX [OKYMEHTOB 3TO MAEHTUMKATOP MecTa permcrTpaumm n Tuna AOKYMeHTa.
PacwmndpoBKa cMbIC/ia NapameTpa AaHa B NoJie, HaxoAAWEeMCA MNOZ CMUCKOM.

4, Mocn. Ne - nocneaHMit BblAENEHHbIA HOMED.

HaxoaAack B CMUCKe, MOXHO BbIMOAHUTL CAeAytoLLMe AeACTBMA (CM. OCHOBHbIE AeNCTBKA):

e /I3MEeHUTb NOCNeAHNIN BblAENEHHbBIN HOMEP. M3MeHeHWe NPOUCXOAMUT Yepes KapTOUKY aBTOHO-
Mepa.

e Y0annTb CTPOKY. MMpy 3TOM Hymepaumsa AOKYMEHTOB 3a 3TOT NMEPUOA U C 3TUMK NapameTpamu
OyneT HayaTa 3aHOBO.

[na Bbixoda U3 GoOpMbl Haao HaxKaTb Knasuuy <Esc> mnm nuktorpammy "Bbixoa", pacnonoxex-
HYO HaZ, NEBLIM CMIMCKOM.
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CmeHa HoMepa 13 KapTOYKU AOKYMEHTA

BblaeneHne Homepa Npu OTKPbITUM KapTOUKM JOKYMEHTa B pexxMme 00HaBNeHUA HOBOro AOKY-
MeHTa. B 3TOM cayyae nNpu OTKPLITUM KapTOYKM AOKYMeHTa none "Homep AOKYMeHTA" yxKe 3ano/HeHO
cnefyroWmMm No NopAaaKy HOMepoM. K npenmyLectsam 3TOro BMAa BblAeNEHUA HOMEPA MOXHO OTHe-
CTW €ro HarNAAHOCTb: B MOMEHT 3aM0/IHEHMA KapTOYKM AOKYMEHTa N0/1b30BaTe /b BUAUT NPUCBOEHHbIN
AOKyMeHTy Homep. O4HAKo, 3TOT BapMaHT MMeeT M HeAOCTaTOK: NoABAEHME Pa3pbIBOB B HOMEpPax A0-
KyMeHTOB. poncxoauT 370 cneayrolmm obpa3om. NpeanonoKmm, 4To NocnegHnin BblAeNeHHbIN HO-
mep - 150. MNepBblit COTPYAHMK OTKPbIBAET KApPTOUKY AOKYMEHTa B pexume A06aBAeHMA U eMy Bblae-
naetca Homep 151. B 370 e BpemaA Apyron COTPYAHMK TOXe CO34aeT HOBbI AOKYMEHT 1 eMy BblAena-
eTca Homep 152. M ecnm nepBblit COTPYAHWK OTKAXKETCA OT BBOAA AOKYMEHTA (BbIMAET M3 KAPTOUKM MO
<Esc>, He coxpaHWB AOKYMEHT), @ BTOPOM COTPYAHWUK COXPAHWUT BBEAEHHbIN AOKYMEHT, TO Homep 151
BbIMAAET M3 HYMepauuu - 3a AOKYMEHTOM ¢ Homepom 150 byaeT cnenosaTb AOKYMEHT C HOMEPOM
152, a npu BBOZE CNefyroLlero AoKYMeHTa Nnporpamma npeaoxmut Homep 153.

BblaeneHne Homepa Npu 3anucK AOoKyMeHTa. M3bexaTb CUTyaumto, ONMCaHHYIO B Npeablayuem
MYHKTE MOXHO B TOM C/ly4ae, ec/iv HOMep AOKYMEHTY BblAENATb HE MPW OTKPbITUM KapTOYKM, a Npu
3anMcK AoKyMeHTa (Npu Haxkatum kHonku "OK" nnm "Cneaytowmin®). B aTom cnyyae npm OTKPbITUKM Kap-
TOYKM none "Homep JoKkymeHTa" ByaeT NycTbiM M BPYYHYHO 3aMO/IHATL €ro He Hazo (nporpamma npu-
CBOWUT HOMEp NpPW 3anmcK TONbKO B TOM C/ay4ae, eciv oH byaeT nycTbiM). B MOMEHT 3anmcK AOKyMeHTa
nporpamma NpUCBOWUT CAeaytolMiA NO NOPAAKY HOMEP M BblaacT coobuieHme: "[JoKyMeHTy NpucBoeH
Homep ...". HegocTaTKOM 3TOro BapuaHTa BblAENEHMA HOMepPa ABNAETCA TO, YTO NPW 3aN0/IHEHMM Kap-
TOYKM JOKYMEHTA N0/1Ib30BaTe b HE 3HAET, KaKOM HOMep OyeT NPMCBOEH 3TOMY JOKYMEHTY.

Haxoaacb B CNMCKE HOMEPOB MOXHO HaXKaTb Knasuwy <F4> 1N M3MeHWTb nocneaHui BblaeneH-
HbIW HOMep. VI3meHeHne NPoMCXoAMT Yepes KapTOouKy aBTOHoMepa. Ecam HaxaTb Knasuuwy <Del> u
YyAANUTb 3Ha4YeHne nocneHero BblAENEHHOTO HOMepPa, TO HyMepaLuma AOKYMEHTOB 33 3TOT rof C YKa-
3aHHbIM NapameTpom ByaeT Hayata ¢ 1. A cmeHbl NOpAAKa BblAeNeHUA HOMepa Ha40 HaxaTb Kia-
Buwy <F3> nan nuktorpammy "Aon. dyHKUMN".

BHumaHue! Kapmoury "Tekyuwuli asmoHomep" yoobHee 8bi36I8aMb HENOCPEOCMBEHHO U3 Kap-
moYKu 868000 OOKYyMeHMa 8 mom MOoMeHm, K020a 0OHApyHunace HenonaodKa ¢ Homepom. [1aa amozo
Heobxo0uMo nocsie 8613084 KAPMOYKU 8 pexcume 00basneHuUs HO8020 OOKYMeHMa nepemecmumecs 8
nose 88000 HOMepa OOKYMeHMa u Haxame KoMOuHayuto knasuw <Ctrl+F7>.

KapTouyka asBToHOMepa

KapTouka BbI3bIBaeTCA A8 M3MEHEHWNA, NOCNEAHENO BbIAENEHHOIO AOKYMEHTY HOMepa. 1A Bbl-
30Ba KapTOYKM aBTOHOMEpPA HEODBXOAMMO HaKaTb coveTaHue Knasmw <Ctrl+F7> HaxoaAcb B KapTouke
[OKYMEHTa.

MpumeyaHune: aBTOHYMepaLmMA YCTaHOBNEHA He Ha BCeX AOKymeHTax. CMUCOK AOKYMEHTOB aj-
MWHUCTPATOP CUCTEMbI MOXKET MOCMOTPETb B peXxnme ABTOHYMeEpPaLIMA.

MpumedaHme: U3 JoKYMeHTa KapTodka "Tekyllero asToHoMepa" BbI3bIBAETCA COYETAHUEM KAa-
Buw <Ctrl+F7>.

B BepHeM IeBOM Yr/ly KapTOUYKM OTODpayKaeTcAa Ha3BaHMe AOKYMEHTA, A/19 KOTOPOro KOPPEeKTU-
pyeTca Homep.

B none MNocnegHnit Homep AOKYMEHTA - 0TOBpayKaeTcsa YCTaHOBNEHHbIM NPOrpPaMmMOr NOCAEAHNM
aBTOHOMEP, KOTOPbI MOXHO M3MEHUTb. BO3MOXKHbI Ba BapuaHTa M3MeHeHWA NnapameTpa:

1. Mpu BbI3OBE KAPTOUKM "TeKkyluero aBToHOMepa" 13 pexxmma HacTPOMKM ABTOHYMEpPaLMN
“ M3MeHeHMM NapameTpa "MocnenHero aBToHoMepa', nocae Yyero Npu BBOAE HOBOrO JOKYMEHTA eMy
ByaeT NpMCBOEH CneayowmMii No NOPAAKY HOMeEP.
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2. Mpw BbI30BE KAPTOYKKM "TeKyllero aBTOHOMepPa'" HENOCPeACTBEHHO M3 JOKYMEHTA Y KO-
TOpOro meHseTca 3HadeHue "lMocneaHero aBToHomepa', nocse Bo3BpaTa B AOKYMEHT emy byaeT npu-
CBOEH c/eAyowmii no nopaaxky Homep.

Ha KapTouke oTobparkatoTca cneaytolwme peKBU3NTbI aBTOHOMEPA:
o Popmart - oTobpakaeTcs popmaT HOMepa AOKYMEHTA;
e [leprop, - nepunoa, BHYTPU KOTOPOTro BbiAENAETCA HOMep. [one A8 U3MEeHeHUs HedoCTYMNHO.

BHM3y pacnosoxeHbl CMUCKM ANA MPOCMOTPa MHGOPMaLUMM O MapameTpax, onpeaenaowmx Hy-
mMepaumto. 1N pasHbIX 4OKYMEHTOB OH MMEET PasHblii CMbIC/.

B npaBom cnucke oTobparkaeTca nHbopmaLms, CBA3aHHAA C HyMepaumMen TeKyLWero 4oKyMeHTa.
CnnCoK COAePKMUT CAeayroWmMin nepeyeHb NapameTpoB U UX 3HAYEHWN:

1. Mepuopg HoMepa - B paMKax Kakoro nepmoaa byaeT paccymMTbiBaTbCA HOMEP AOKYMEHTA.
Mocne oKOHYaHMA Nepuoda Hymepauus byaeT HauMHATLCA 3aHOBO. NS M3MEHEeHMA 3HaYeHuA napa-
MeTpa HeobXoAMMO HaxKaTb MMKTOorpammy "MameHuTb" Mam KHonky <F4>, nocne yero BbiGpaTb M3
CMMCKA HY»KHOe 3HaYeHne napameTpa:

e B pamkax roga - c nepBoro Yncsaa roga Hymepaumsa byaet HauMHaTbCA 3aHOBO;

e B pamKax mecsua - C NepBoro Y1cia mecaua Hymepauma byaeT HaYMHATLCA 3aHOBO;

e B pamKax AHA - KaXabli AeHb Hymepauma byaeT HauMHATbCA 3aHOBO;

e CKBO3HOW - Hymepauus ABAAETCA CKBO3HOM A9 AOKYMEHTa, TO eCTb He pacCyMTbiBAETCA B
pamKax onpeaeneHHoro nepuoaa.

MpumeyaHue: Npu M3MEeHEeHUM AaTbl CO34AHMA AOKYMEHTA B 3aBMCMMOCTM OT YCTaHOBIEHHbIX
PaMoK nepuoaa ObHy/NeHWa aBTOHyYMepaumu, NporpaMmma npeasioxRUT HoOMep B COOTBETCTBMM C BHe-
CEHHbIMM M3MEHEHUAMM B AOKYMEHTE.

2. MoMeHT BblaeNeHNA HOMepa - MOMEHT pe3epBMpPOBaHNA HOMepPa 3a AOKYMeHTOM. Mo-
*KeT BbITb AOCTYMHbIM OAHO U3 ABYX 3HAYEHMI NapameTpa:

e [Ipu cO34aHMM AOKYMEHTA - BblEe/EHME HOMEPA B MOMEHT CO3[aHMNA KaPTOYKM JOKYMeHTa. B
3TOM C/y4ae NPy OTKPbLITUM KapTO4KM JOKyMeHTa noae "Homep AoKymeHTa" yyke 3anosHEeHo cieayto-
WMM MO NOPAAKY HOMEPOM.

e [Ipu coxpaHeHun AokymeHTa no OK - HomMep AOKYMEHTY MpMCBaMBaETCA MO OKOHYaHUIO pa-
60Tbl C KAPTOUYKON AOKYMEHTA, MO HaKaTuio KHOMKKM "OK". MpK OTKPbITUM Y AOKYMEHTa B NOJEe C HOMe-
POM YCTaHaB/IMBAETCA 3HAYEHME <H/0>.

3. MpeduKc - 4ONONHEHNE CUMBOIAMM CNIEBA OT HOMEPA [IOKYMEHTa;
4, MocTPUKE - AONONHEHME CUMBOIAMM NOC/IE HOMEPA [OKYMEHTa;
5. [onosIHeHNE HYNSIMM CNEBA - 3aMOIHEHNE HYAMM CNEBA OT HOMepPa AOKYMEHTa A0 YKa-

3aHHOIO KO/IMYecTBa CMMBOJIOB. Hanpumep, ecau yKa3aHo 00N0sHAMb HOMeEpP HyaAaMu 00 nAmu Cum-
80s108, 8 3MOM Cay4ae ecsau Homep 0okymeHma boia "12", mo cnesa om Homepa oH donoaHUMcs 00 5
CUMB0/108 - HYAIAMU, Mo ecmb mpemaA Hyaamu: "00012". Ecau Homep dokymeHma "1" - mo yemeoipomsa
Hynamu: "00001".

BHumaHue! [lpu ycmaHosneHHOU aemMoHymepayuu OOKYMEHMA B8bINOAHAIOMCA Ccedyoujue
ycro8uA:

e ECAM Npu co3a4aHNM OKYMEHTA BPYYHYO YCTAHOBWUTL HOMepP Ha Hosibliee 3Ha4YeHWe Yem no-
CNeiHNN aBTOHOMEP, TO NPU CO34aHUMN CAeAyHOLLEero AOKYMEHTa YCTaHOBUTCA HOMep, Cneaytowuii no
NOPAAKY OT YCTAaHOBAEHHOMO BPY4YHYIO HOMEp];

e T[locne yaaneHua AOKYMeHTa C NOCAeAHUM aBTOHOMEPOM, NMPW CO3A4aHUN CeaytoLLero AoKy-
MeHTa 3HayeHWe aBTOHOMEpa YCTaHOBUTCA B HOMepP yAaNeHHOro A0KyMeHTa, 1nbo ecnn 6bian "npo-
6enbl" B HyMepauum, To YCTaHOBUTCA B NOCNEAHUA 0OHAPYXKEHHbIN aBTOHOMEP.
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MprMeyaHune: Ans AOKYMEHTOB, COCTOALLMX B rpymnmne CKBO3HOW HyMepauuu, Npu yaaneHum no-
cnefHero AOKyMeHTa aBTOHOMEpP YMEeHbLUMTCA Ha 1.

AQO «I'paameHT Hosble — TexHON0TUM»

HacTpolika napameTpoB moayna

MapameTpbl MOAyAA MHPOPMALMOHHOW CUMCTEMbI — 3TO XPaHMMble 3HAYEeHUs, onpeaenstoume
xof, paboTbl Nnporpammbl. OHW MNO3BOAAIOT aaNTUPOBATb MHPOPMALIMOHHYO cucTemy "Onmmn' K cxe-
Me y4yeTa NPUHATON B KOHKPETHOW opraHu3aumu (Ha npeanpuaTum). Kaxapliii Moayb CUCTEMbI coaep-
YKWUT CBOM CMMCOK NapameTpoB, BAUAIOLLMX Ha ero paboTy.

HekoTopble napameTpbl, MOMUMO OHOIrO OCHOBHOrO MOAYASA, UCMOb3YIOTCA B OAHOM WMAN He-
CKOMTbKMX AOMNONHUTENBbHBIX MOAYAAX. [IPOCMATPMBATL M U3MEHATL 3HAYEHMA TaKMX MAaPAMETPOB MOXK-
HO KaK B OCHOBHOM, TaK W B [OMOSIHUTENbHbIX MOAYAAX. [TapameTp MOXKeT OblTb 0OWMM UK Nepco-
HanbHbIM. OBLWMI NapamMeTp MMeeT OA4HO 3HAYeHWe ANA BCex Nosb3oBaTenel cucteml. MepcoHanb-
HbIA MapameTp ANS KaXX40ro nosib3oBaTend MMeeT CBOe 3HayeHue. B Tom ciydyae, ecnm HeCKO/IbKO na-
PaMeTPOB BAMAOT Ha OAMH Mpouecc, AN yaobcTea paboTbl OHWM 0bbeAnHeHbl B rpynny. Hanpumep, B
O4HY rpynny mMoryT 6biTb 06begMHEHbI BCE YManYMBaeMble 3Ha4YeHMA aTpMOyTOB COTPYAHMKA ANA 3a-
NO/HEHMA NPKKA3a O NpMeme Ha paboTy.

MpocmMoTpeTb CNMCOK NMapamMeTpoB U WX AEeNCTByIOWME 3HAYEHUA MOXKHO BbIOpaB noAcucTemy
«HacTporika 1 cepBmC» Moayb «CUCTEMHbIE MapaMeTpbI».

Mocne Bxoda B pexknm "HacTporika napameTpoB moayna" Ha aKpaHe NOABUTCA AMANOr CO Cnumc-
KOM NnapameTpoB, ONpeaenstoLmx paboTy TEKYLLEro MOAYNA.
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Meacucrema HawnmeHoEaHWe NapameTpa . T y 3HaueHune OB6ozHaueHHe
= Bca UC "Onumn' Y
“ = MNpoyeccel IP-Tenedon: ABTo3aKpbITHE (DOPMbI BXOL. 3BOHKA & 1 sipDialClose
@ [lokymeHTooBopoT IP-TenedoH: NoruH & 16975 sipUser
® OTHOWEHNA C KMEHTaMK IP-Tenedon: Mapons & EgAMxY sipPwd
® YrpasreHue npoexTami IP-TenedoH: Mogknoyate o Oa sipEnable
® 3aKOHOTBOPUECTBO IP-TenedoH: NMpUHUMATL 3BOHOK Ha MK &S # Ja sipCallAnswer
" 7 Oniwn-Web IP-Tenedou: Cepeep & sw.mark.ru sipServer
? 7 Pecypel ABTO3aN0NH. NoNA "CoTPYaHWK Y KOro NOANMHHUK' B KApTOYKe peson. & o [Ja np_anAsTt3anllogn
? 7 Mponssozcteo ABTO3aNoNHeHNe "MoATE. Men.” U "OcyLL. KOHTP." B kapTouke K[ # Her K1_NpABTO3anonH
¥ 7 Bywranrepun ABTOMATHY. 0DHOBMEHME " o
pPe3onoLMK Npu cnucka "[ & A& Her an_npAetdopmPes
¥ T AmmcTonpoBanie ABTOMaTUHECKN OTNPABNATL 3afaHue Nocrne UCNONHERUA & o [Ja Ao_npAsToOTnp
ABTOMaTUUECKUA BLI3OB KAapTOUKW BBOAA 3a0aHuA & o [Oa no_naAetdobMcn
ABTOMAaTUUECKOS WCTIONTHEHNE 3a/jau Ha O3HAKOMNEHWe Nocne nepesjaun & o Her [o_naAeTMcnOzH
NE B S| AsToMaTHyeckoe npeobpasoeanue arinos 8 (hopmat PDF o Her na_ngoAeToKoHBd
Ipynna napamerpas ABTOMaTUUECKOe CKpLITUE push-yBeaoMneHuni & s He ckpbieaTh aBTOMaT aanpCkpeiTveBenn
7 Bce rpynnsl ABTOMaTHYECKOE CO3[JAHMNE KOHTPOIIbHLIX KApTOUKE M0 3afaHnAM #* Her k_npCo3nKK3ag
@ HacTpoliku 3Ha4YeHuii No yMon4aHmio AsTonepeknioueHue Ha pasgen "B pabote" B pexume "Ou3" &  # Her no_npAstollepPab
@ [Ipoune HacTpoikn [1O ABTOP KOMMOHEHTOB-CCLINOK - TEKYLLWIA NOML30BaTENb & o Her an_npAsTTekCoTp
® |P-Tenedon ABTOP PE30MIOLNK MO YMONYaHH & nn_npAsTtopPes
® ExeHeBHIK AnvmaLmA npouecca & s [Ouck listAnimation
@ /IMNOpT NOYTOBbIX COOBLIEHN B pex. "B paboTe" nokasbiBaTh 3a/1aHUA, HAaxoAALMEecs Y UCNonHUTenei & Oa no_npllokasykcn
® HacTpoiika push-yeeaomMneHuit BapuraHT NpocMoTpa BXOAALLMX 3afaqy & o Ceouusameliaemsix  A0_napBxCeon3am
® Hacpoiiku uwtepdeiica BapuaHT NpocMoTpa exXeHeBHIKa & o PaBouad Hegena anExBaplpocm
® [MonHoTeKcToRLI Movck BapuaHT NpocMoTpa UCXOAALLMX 3afad & o Ceouu3samelwjaemsix  [o_naplcxCe3am
¢ Crannposanie BapwaHT NpocmoTpa NepeyYHA CTPYKTYPHBIX NoApasfeneHni npu Boibope & o Tabnwuxoro cnvcka anBapCnucllogp
BuOMMOCTE MEHK0 Npu paboTe B MHOTOOKOHHOM DEXUMe o BugHo meHo W u3bpa an_BuaumMenio

lMepuoa B MIHyTax aBTO3aKPLITHA (OPMbI BXOAALLETO 3BOHKA

Cnucok CooepPXNT cneayrouimne KONOHKU:

e HaumeHoBaHue napameTpa - HaMMeHOBaHMe NapamMeTpa MoadynAa B

KUM;

PyHOBO,LI,CTBO noib30BaTeNnAd

KOTOPOM Obl/l OTKPLIT pe-
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e [1 - NpM3HaK NepcoHanbHOro napameTpa. MpU3HAKOM CAYKUT M306paKeHMe ro0Bbl YEOBEKA -
L 58

e Y - NPU3HAK TOTO, YTO 3HAYEHMeE NapameTpa YCTAHOBAEHO MO YMOAYAHMIO. MTPU3HAKOM CAYKUT
n3obpaxkeHne CKpenkm - 0.

[MpumeyaHue! [lpu usMeHeHUU 3HAYeHUs Napamempa OM/UYHLIM OM YCMAHOBAEHHO20 NO
ymonyaruto, ukorka U us konorku «Y» ucuesrem.

e 3HayeHue - AelCTBYyOWME 3HAYEHNA NapameTpa. Ecan napameTp onucbiBaeT MHTepBaa 3Hade-
HWI, TO B KONIOHKe ByaeT yKkasaHo "oT ... ao ...".

OTObpaKeHne HaMMEeHOBAHUA M 3HAYEHWUA NapameTpa CepbiM LUBETOM MHGOPMUPYET O TOM, YTO
Bbl He MMeeTe NpaBa B AaHHOM PeXMMe U3MEHATb 3HaYeHMe 3Toro napameTpa. CUHUM UBETOM Bblae-
NleHbl NAPaAMETPbI, 414 KOTOPbIX AaHHbIA MOAYb ABNAETCA AONONHUTENBHBIM.

CneBa OT CMMCKa NapameTPOB PaCMONOMKEHbI ABA MEPAPXMYECKMX CMIMCKA: CBEPXY - CMMCOK NOA-
CUCTEM WM MOAYANEN, MOA HAM - CIMCOK rpynn napametpos. CMUCOK Mmoaynel NO3BONSET, He BbIXOAS M3
AAHHOTO MOy NOCMOTPETb M U3MEHUTb 3HaYeHWne Ntboro AOCTyNHOro Bam napameTpa U3 Apyrux
moaynen. na aToro HeobxoAMMO MO3ULUMOHMPOBATLCA Ha HEODXOAMMbIA MOAYAb, MOC/TE Yero CooT-
BETCTBEHHO M3MEHATCA CMMCKM 3HAYeHMI NapameTpoB W rpynn napameTpos. CAUCOK rpynn napamet-
POB BbINOMHAET poab GUAbTPA Ha OTObpaKkaembli Habop napameTpoB. Ecnn nepeinTn B 3TOM Cnucke
Ha KOHKPEeTHylo rpynny, TO B NepeyHe NapameTpoB OCTaHYTCA TOMbKO Te, KOTOpble OTHECEHbl K Bbl-
H6paHHOM rpynne. HUXKe CNMCKOB pacrno/ioKeHa CTPOKa C TEKCTOM NMPUMeYaHMa K TEKYLLEMY NapameTpy
M3 CMMCKa.

HaxoaAacbh B CNMCKe NapameTpOB MOXKHO BbINMOAHATL CAeayrolmne AeNCTBUA:

1. M3MEHUTb 3Ha4YeHMe [AOCTyNHOro napameTpa. [na 3toro HeobxoAMMO NepenTn Ha
CTPOKY C M3MEHAEMbIM NMAaPaMETPOM U HaxKaTb Knasuwy <F4> nam nuktorpammy "Mamenunts". MNocne
3TOro Ha 3KpaHe NOABMTCA KapTOYKa 3HAYEHMA NapameTpa, B KOTOPOW BbIMONHAETCA BBOJ, HOBOrO 3Ha-
YeHuA M AaTbl Hayana ero AencTBmA.

2. NOCMOTPETb UCTOPUIO M3IMEHEHMA 3HAYeHMA NapameTpa. [pn BBOAE HOBOro 3Ha4YeHMA
napameTpa yKa3blBaeTCA AaTa Hayasa ero Aencrama. [ns npocMoTpa MCTOPUM U3MEHEHMA 3HAYEHMA
napameTpa cneayeT B CNMCKe NapaMeTpoB NEPEMECTUTLCA Ha NapamMeTp M HaxkaTb Knasuuwy <Enter>
NN NnMKTorpammy "OTKpbITL".

3. ONA NepcoHaNbHOro napameTtpa NpeaycMOTPEHA BO3MOXHOCTb MPOCMOTPA 3HAYEHWUI
napameTpa No nonb3oBaTensam. Jas 3Toro HeobXoAMMO B CNMCKE NapamMeTpoB NepenT Ha CTPOKY C
ukoHkoi B8 n HaxaTtb knasuwy <F3> uan nukTorpammy "fon. GyHKUMKU". B NOABUBLIEMCA MEHIO Bbl-
6paTb NyHKT "Monb3oBaTeNbCKUE 3HAYEHMA".

4, NOCMOTPETb OCHOBHOW MOZY/b NMapameTpa M CMUCOK ero AOMNOAHUTENbHbIX MOAYNEN.
[na 3TOro Hy»XHO B CMMCKE NapaMeTpoB NePEMECTUTLCA Ha MHTEPECYOWMI NapaMeTp, HaxKaTb Kl1aBK-
wy <F3> nan nuktorpammy "Aon. dyHKUMN" 1 B NOABMBLIEMCS MEHI0 BbibpaTb NyHKT "PacnpeaenerHue
no moaynam".

5. YAaANTb NONb30BATENIbCKME 3HAYEHMA ONA HEeaKTMBHbIX MNoJsib3oBaTenei. [ns 3Toro
HeobXxoAMMO HaxKaTb Knasuwy <F3> mam nuktorpammy "Jon. dyHKUMK" M B NOABMBLUEMCA MEHIO Bbl-
6paTb NYHKT " yaaneHwe ycTapeBLIMX MNOAb30BATENbCKMX 3HavyeHWI". YaaneHnme nonb3oBaTeNbCKMX
3HAYeHWI NPOMCXOANT NO BCEM NapaMeTpam.

KapTouKa 3HauyeHus napameTpa

KapTouyka BbI3bIBAE€TCA M3 CMMCKA 3HAYEHWIM NapameTpoB ANA BBOAA HOBOMO 3Ha4eHWA. BHeWwHnn

BW/, KapTOYKM M3MEHEHMA 3HAYEeHWA NapameTpa 3aBUCUT OT TOrO, OMMCbIBAETCA AaHHbIA NapameTp OA-
HUM 3HaYEeHMEM MIM MHTEPBA/IOM 3HA4YeHM. Ha KapTo4Ke napameTpa, COAEPKaLLero o4AHO 3HaYeHue,
YKa3aHo TeKyllee, MMb0 yCTaHOBAEHHOE MO YMONYAHUIO 3HaYeHWe 1 NpeanaraeTca A1A BBOAA HOBOe
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3Ha4yeHne B COOTBETCTBMM C TUMOM napameTpa. KapTouka M3MeHeHUs 414 MHTePBabHOro napameTpa
MOKa3blBaeT ABa TEKYLLMX 3HAYEHMA Hayana M KOHLA MHTepBana v npeanaraet A1s BBOAA ABa HOBbIX
3HaYEeHMA rpaHunL, MHTepBana.

HosocTun B cucteme Onmmn

HoBocT moayns MHGOPMALUMOHHOM CUCTEMbI — 3TO NepeyeHb HOBOCTEM OT pa3paboTyMKa cu-
CTeMbl 00 M3MEHEHUAX B PeXMMaX TeKYLEero Moayns. Pexnm npocmoTpa HOBOCTEN MO3BO/AET CBOe-
BPEMEHHO Yy3HaBaTb 00 M3MEHEHMAX U OOHOBAEHMAX NPOrpammbl. Kaxkabli MOAYAb CUCTEMbI COAep-
YKWUT CBOM CMMCOK HOBOCTEM, MONOAHAEMbIV NPy 06HOBNEHMM BEPCUMN.

MpPOCMOTPETb CMMCOK HOBOCTEWM M WX OMUCAHWE MOXKHO 4Yepe3 [NlaBHOE MEHID MOAYNA: MYHKT
"HacTtpoiika u cepsuc" noanyHKT HosocTu. Mocne Bxoaa B pexum "HoBocTn o moayne..." Ha aKpaHe
NOABNAETCA PEXMM CO CMMCKOM HOBOCTEW TEKyLLero mMoayns M CNMCOK AaT nocaeaHux obHOBAEHWI
CUCTEMDI:

Mo penuzy ot 10.01.2022 Mo BCceM penuzaM KaTeropua Bce
BRSSP Y-=N-|Ev#
lata T Hosocte Kareropua Moayns
%
10.01.22 TekcT 3apanua v pesynetata paboTel Ha 3aknagke "Wctopua” Hoeoe JokymentoobopoT
30.12.21 Paccbika BHYTPEHHEro AoKYMeHTa HoBoe JokymentoobopoT
30.12.21 3anpeT Ha nepeajpecauMio 3aaad no TMNOBOMY Nnpoueccy Hoeoe JokymeHToobopoT
28.12.21 [pynnbl KOHTaKTHbIX UL, KOPpPECNOHAEHTOB Hoeoe [JokymeHToobopoT
27.12.21 Tun xypHana B wabnoHe KpaTkoro coaepxaHua Hoeoe NoxkymeHTo060pOT
27.12.21 OTMeTKa MCNosIHUTENEeH NPU MHOTOCTPOYHOCTH Hoeoe JokymeHToobopoT
27.12.21 OTMeTKa CMeHbl MecTa paboTel B pexume "KoHTakTHble Nviua KoppecnoHgeHTos” Hoeoe JokymentoobopoT
27.12.21 Konupoeanue npuzHaka "rnasHbli" Hoeoe JokymentoobopoT
27.12.21 CpOK MCNOMHEHWA MPU MHOXECTBEHHOM Ha3Ha4YeHWW UCMNOoNHUTENeR HoBoe JokymeHtoobopoT
13.12.21 Bbl30B perncTpauMoHHON KapTOYKKM AOKYMEHTa B KapTodKe UCNONHKUTENA Hoeoe [JokymeHToobopoT
B wabnoHe KpaTkoro cogepxaHnsa AobasneHa BO3MOXKHOCTb
onpefenvTb ANs KAKoro TWMa XypHana co3aH WwabnoH: Cotpyneis | Maaincea .58 033 JMyoken  yomen Tun Nodon
BXOASILIErO, CXOASALLErD WM BHYTDEHHEro XypHana. Mo YPATKOE COREFAHVE JAZAWE  DELEHBHA

YMON4YaHW YCTaHaBNWBaKTCA BCE TWNbI.
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CNMCOK COAEPKUT nepeyveHb AaT 0OHOBAEHUI cnucTembl. CNUCOK OTCOPTMPOBAH MO yObIBAHMIO,
TakMm 06pa3om, YTo CBEPXY BCerga pacrnonaratotcs nocneaHne obHosaeHMA. Mpu NO3MLMOHMPOBAHMM
Ha Kakyto-1nMbo AaTty B NpaBOM CMMCKe oTobpasnTca nepedyeHb M3MEHEHUM, BHECEHHbIX B CUCTEMY K
aTOoMy 06HOBAEHMIO. CMUCOK HOBOCTEM COAEPMKUT KOOHKN:

e [laTa — nata nyb6amMKaumm HOBOCTY;

© D/IEMEHT - 3/IeMEHT CUCTEMbI B KOTOPbIN OblNM BHECEHBI U3MEHEHMS;

o"" - MPU HAZMUMM B KOMOHKE MUKTOrpaMmbl W - npM3HaK Toro, YTo K JaHHOWM HOBOCTM Mpw-
KpenieHa cnpasoyvHaa nHbopmauma. na npocMoTpa CnpaBoYHOM MHPOpmaLmm o6 obbekTe, B KOTO-
POM Dbl BHECEHbI M3MEHEHMA, HEOOXOAMMO BCTaB Ha HYXKHYH CTPOKY M HaxaTb Knasuwy <Enter>

nnm nuktTorpammy "OTKPbITE" ABOMHbBIM LLENYKOM MbILLIM OTKPbIBAETCA.
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Hue cnmMcKkoB pacnonoXeHbl MHPOPMALIMOHHbBIE NOAA C KPAaTKMM ONMCAHWEM HOBOCTM U C MOJ-
HbIM OMMCaHMEM CyTU M3MeHeHMs. MOoHbINA CMMCOK HoBOCTEW O cnucteme ONIMMMN MOXKHO MPOCMOTPETb
B noAcucTeme « ADMUHUCTPUPOBaHKME» - «CepBurcy - «Cuctema» - « HoBoCTM .

CnMCOK HOBOCTEW COAEPIKUT KOTOHKM:

e [laTa — gata nybAnKaLmm HOBOCTH;

« MoacucTema — HasBaHMe NOACUCTEMbI B KOTOPOW BblIM BHECEHbI U3MEHEHUSA;

e Moaynb — Moynb NOACUCTEMbI, B KOTOPOM bl CAENaHbl U3MEHEHNS;

¢ D/IEMEHT - 3/1EMEHT CUCTEMbI B KOTOPbIM BbIIM BHECEHBI U3MEHEHMS.

TaK e Ha AMaNoroBOM OKHe pacnosioXKeHa KHomKka "O Bepcumn”, Npu HaXKaTUM Ha KOTOPYHO OCy-
WeCTBNAETCA Nepexos Ha CnpaBoYHY0 MHPOPMALMIO O HOBbIX BO3MOMHOCTAX, MOABMBLUMXCA B MO-
cnenHein Bepcum NporpaMmol.
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